
THE CORPORATION OF THE TOWNSHIP OF ESSA 
COMMITTEE OF THE WHOLE MEETING 

WEDNESDAY, MARCH 20, 2024 
6:00 p.m. 

AGENDA 

Members of the public wishing to attend can do so by attending in person to the Council 
Chambers in the Administration Centre located at 5786 County Road 21, Utopia. 

1. OPENING OF MEETING BY THE MAYOR 

The Township of Essa acknowledges that we are situated on land within the area of 
Treaty 18, also known as the Lake Simcoe-Nottawasaga Treaty, signed on October 
17, 1818 between the Government of Upper Canada and the Anishinaabe Indigenous 
peoples. The Annishinaabe include the Ojibwe, Odawa and Pottawatomi Nations 
collectively known as the Three Fires Confederacy. We are dedicated to honouring 
Indigenous history and culture and committed to moving forward in the spirit of 
reconciliation and respect with all First nation, Metis and Inuit People. 

2. DISCLOSURE OF PECUNIARY INTEREST 

3. DELEGATIONS I PRESENTATIONS I PUBLIC MEETINGS 

p. 1 a. Public Meeting 
Re: Proposed Zoning By-law Amendment 21-24, Housekeeping 

STAFF REPORTS 

4. PLANNING AND DEVELOPMENT I BUILDING 

p. 21 a. Staff Report PD005-24 submitted by the Chief Building Official, 
re: Amendment to By-law 2008-7 (Property Standards By-law). 

--- ---Recommendation~SE l-1--RESOL.VED-THAT-Staff RepertPQ005-24 be-reseivedi--8nd 
THAT Council approve an amendment to Essa's Property Standards By-law 2008-7, 
to better align with the requirements of the Building Code Act, 1992, S.O. 1992, as 
follows: 

1. Amend subsection 3. 2. 4 to include "adverse effects of storm water on adjacent 
properties"; and 

2. Amend subsection 3.2.5 to include a requirement for grading to prevent the 
accumulation of water at or near buildings; and 

3. Amend subsection 3.4.3 to include a six-month period of violation notification, 
and a requirement for the submission of building permits and lot grading plans; 
and 

4. Add 4.2.5 as a new subsection under section 4.2, requiring the clearing of 
properties and submission of building permits and lot grading plans within a six­
month period of violation notification. 
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March 20, 2024 

5. PARKS AND RECREATION / COMMUNITY SERVICES 

p. 24 a. Staff Report PR00S-24 submitted by the Manager of Parks and Recreation 
re: Award of Tender - Angus Arena Chiller Replacement. 

Recommendation: BE IT RESOLVED THAT Staff Report PR005-24 be received; and 
THAT the quotation received from Berg Industrial Services Inc. be accepted in the 
amount of $187,500.00 (excluding HST) as per Township specifications, contingent 
upon the WSIB Clearance Certificate and a copy of Insurance being provided to the 
municipality. 

6. FIRE AND EMERGENCY SERVICES 

7. PUBLIC WORKS 

p. 26 a. Correspondence submitted by Ontario Clean Water Agency (OCWA), re: 
Schedule 22 Summary Reports (2023) for the Angus, Baxter and Thornton 
Drinking Water Systems. 

Recommendation: BE IT RESOLVED that the 2023 Schedule 22 Summary Reports 
from the Ontario Clean Water Agency for the Angus, Baxter and Thornton Drinking 
Water and Distribution Systems be received; and 
THAT a notice be posted on the Township's website stating that the 2023 Summary 
Reports are available for inspection at the Administration Centre or on the Township 
website by any member of the public during normal business hours, at no charge. 

8. FINANCE 

9. CLERKS/ BY-LAW ENFORCEMENT/ IT 

p. 60 a. Staff Report C003-24 submitted by the Manager of Legislative Services, 
re: 2024 General Assistance Grants. 

Recommendation:~BE/TRESOLVED~Tl-lA T~StaffRepof'lC00:J...Z~b~received;-and 
THAT Council approve the recommended tax exemption and donation amounts as 
presented in Attachment No. 2 of the Report. 

p. 69 b. Staff Report C004-24 submitted by the Manager of Legislative Services 
and the Deputy Clerk, re: ASE AP By-law. 

Recommendation: BE IT RESOLVED THAT Staff Report C004-24 be received; and 
THAT Council direct Staff to bring the draft By-law forward for passage. 

10. CHIEF ADMINISTRATIVE OFFICER (C.A.O.) 

11. OTHER BUSINESS 

2 



12. ADJOURNMENT 

Township of Essa 
Committee of the Whole Agenda 

March 20, 2024 

Recommendation: BE IT RESOLVED THAT this meeting of Committee of the Whole 
of the Township of Essa adjourn at ___ .pm., to meet again on the 3r<1 day of April, 
2024 at 6:00 p.m. 

------ ---- ------------- --------- ----

3 



Living in Essa v Play & Explore v Development & Construction v Business & Employment v 

NOTICE OF PUBLIC MEETING 

CONCERNING PROPOSED ZONING BY­

LAW AMENDMENT (Affecting all lands 

within the Township of Essa) 
28 February 2024 

NOTICE OF PUBLIC MEETING 

CONCERNING PROPOSED ZONING BY-LAW AMENDMENTS (Housekeerung) 

(Affecting all lands within the TownshiP- of Essa) 

TAKE NOTICE that the Council of the Corporation of the Township of Essa will hold a Public 

Meeting on the 20th day of March 2024, at approximately 6:00 p.m. at the Essa 

Administration Centre, 5786 County Road No. 21, located two (2) kilometres east of Baxter, 

just west of County Road No. 56 (7th Line), to consider proposed Zoning By-law 

Amendments under the Planning Act. 

THE PURPOSE of this Public Meeting is to introduce proposed Amendments to the Zoning 

By-law in accordance with Section 34 of the Planning Act, RS.O., c.P.13, and to hear 

comments and review written submissions from the public and other plan review agencies. 

THE PROPOSED ZONING BY-LAW AMENDMENT 

1. List of proposed changes to Zoning By-law (2003-50) listed in the table below: 

Item DescriRtion 

SECTION 3- DEFINITIONS 

SECTION 3 - DEFINITIONS 

I 

ProRosed Changes 

To separate the definitions "Boarding & 

Rooming House" from "Bed & Breakfast". 

To redefine the term "Group Home" 

Council & Administ 

8o. 



SECTION 4.38.l -ADDITIONAL RESIDENTIAL 

UNIT 

SECTION 4.38.l -ADDITIONAL RESIDENTIAL 

UNIT 

SECTION 4.38.l -ADDITIONAL RESIDENTIAL 

UNIT 

SECTION 4.38.l -ADDITIONAL RESIDENTIAL 

UNIT 

SECTION 4.38.l -ADDITIONAL RESIDENTIAL 

UNIT 

SECTION 4.38.l, 4.38.2, AND 4.38.3 

SECTION 4.38.l - ADDITIONAL RESIDENTIAL 

UNIT 

SECTION 3- DEFINITIONS & SECTION 4.38.2-

ADDITIONAL RESIDENTIAL UNIT 
---------

SECTION 4.38.3 - ADDITIONAL RESIDENTIAL 

UNIT 

SECTION 5.3- GENERAL PROVISIONS FOR 

AGRICULTURAL {A) & RURAL {RL) ZONES 

To update the Zoning By-law to accurately 

reflect the as-of-right status for ARUs on 'Urban 

Parcels' of land, which are defined as 'lots with 

full municipal servicing' (i.e., Sewerage and 

V\later connections). 

To update the parking requirements to be in 

conformance with the Planning Act. 

To add a provision to Section 4.38.l to make an 

unobstructed path a general provision. 

To make more explicit what 'Full municipal' 

servicing is. 

To make the provision for Home Occupation 

more explicit. 

To clearly state that all provisions of the 

respective zone are complied with. 

To replace the '102 square metre' maximum for 

ARUs with '739 square metres' in A and RL 

zones. 

To add Carriage House definition and to 

increase therriaximum allowable building 

height for an Additional Residential Unit in and 

allow them to exceed in the instance they are 

located in a Carriage House. 

To add a provision to prevent ARUs from being 

considered 'surplus' to farming operations and 

being severed. 

To include a provision that the minimum 

distance from a main building shall be 3.0 m. 

ANY PERSON may attend the public meeti!) and/or make written or verbal representation 

either in support of, or in opposition to, th~posed Amendment. If you wish to be 



f 

notified of the adoption of the proposed Amendment, you must make a written request to 

the Clerk of the Township of Essa. 3~ 
If a person or a public body that files a Notice of Appeal of a decision of the Township of 

Essa, in respect of the proposed Zoning By-law Amendment, does not make oral 

submission at a public meeting or make written submissions to the Township of Essa before 

the proposed Amendment is adopted, t he Ontario Land Tribunal {OLT) may dismiss all or 

part of the appeal. 

ADDITIONAL INFORMATION related to the proposed Amendment is available through the 

Planning Department during regula r business hours at (705) 424-9770 ext. 704 or email at 

ocurnew@essatownshiR.on.ca 

DATED this 28th day of February 2024. 

Owen Curnew 

Development Planner 

705 424 S.9 7 

You 
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Contact Us 

Privacy Policy 



r: 
Housekeeping By-law 

March 20, 2024 

Respectfully submitted by: 

Essa Township's Planning Department 



House Keeping Items: 
Item By-law Section Description 

1 . i i Section 3 :. To separate the definitions "Boarding & Rooming House" from "Bed & 
Breakfast" 

2 II Section 3 11 To redefine the term "Group Home" 

3 Section 4.38.1 To update the Zoning By-law to accurately reflect the as-of-right status 
for ARUs on 'Urban Parcels' of land, which are defined as 'lots with 

U\ L JI n ~ II municipal servicing' (i.e. sewer and water connections) 

4 .1 Section 4.38.1 •• To update the parking requirements to be in conformity with the 
Planning Act. 

5 iii Section 4.38.1 jJ To add a provision to Section 4.38.1 to make an unobstructed path a 
general provision. 

6 n Section 4.38.1 II To make more explicit what 'Full Municipal' servicing is. 

7 - ii Section 4.38.1 II To make the provision for Home Occupation more explicit. 

~ 
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House l<eeping Items: 
Item By-law Section Description 

8 ,I- Section 4.38.1, II :t~early state that all provisions of the respective zone are complied 
4.38.2, 4.38.3 

9 JL Section 4.38.1 ., To replace the '102 square metre' maximum for ARUs with '139 
square metres' in A and RL zones. 

E;' 10 Section 4.38.2 To add a 'carriage house' definition and to increase the maximum 
" I• " allowable building height for an Additional Residential Unit to allow 

them to exceed in the instance they are located in a carriage house . 

11 1. Section 4.38.3 . , To add a provision to prevent ARUs from being considered 'surplus' to 
farming operations and from being severed. 

12 Jl Section 5.3 11 To include a provision that the minimum distance from a main 
building shall be 3.0m 
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Item 1: Section 3 
Changes to definitions based on "Boarding or Rooming House" updates 

"Boarding or Rooming House" or "Bed and Breakfast" 
means a dwelling in which lodging with or without meals is 
supplied for gain, up to four bedrooms but does not mean 
or include a motel, hotel, hospital or similar commercial or 
institutional use, or apartment building. 

"Boarding or Rooming House" or "Bed and Breakfas!:J 
means a dwelling in which lodging with or without meals is 
supplied for gain, up to four bedrooms but does not mean 
or include a motel, hotel, hospital or similar commercial or 
institutional use, or apartment building. 

Short-Term Accommodation 
means a place of temporary residence, lodging or 
occupancy by way of concession, permit lease, rental 
agreement or similar commercial arrangement for any 
period equal to or less than thirty (30) consecutive 
calendar days. This includes "Boarding or Rooming 
House" and "Bed and Breakfast" but excludes hotels, 
motels, and accommodations where there is no exchange 
for remuneration . 

Purpose: To update "Boarding or Rooming House" definition. 

lN 
~ 



~ "Boarding or Rooming House"~--------------~ 
meJns c1 dwPlling in which lodging 1s prnv1dc,d tor 
bet\-veen 5-8 tenants but shall not include a group 
home, hotel, motel, children's home, or J bed and 
brc.:ikfJst est.:iblishmcnt, or other s1rrnl,ir 
establishments. 

Purpose: To update "Boarding or Rooming House" definition. 

~ 
p 
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Item 2: Section 3 
Changes to "Group Home" definition 

"Group Home" 

Purpose: 

means a building or buildings licensed or approved under 
Provincial Statue, in which not more than seven persons, 
not including staff or other family members, live as a 
single housekeeping unit under responsible supervision 
consistent with the requirements of its residents. 

To update the "Group Home" definition. 

"Group Home" 
means a building or buildings licensed or approved under 
Provincial Statue, in which no lc•ss than 3 pt'oplo, but ~ 
more than 8 people, not including staff or other family 
members, live as a single housekeeping unit under 
responsible supervision consistent with the requirements 
of its residents. 

~ 
~ 
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Item 3: Section 4.38.1 
Changes to Additional Residential Units provisions 

b) A maximum of one Additional Residential Unit shall be permitted 
on a lot, one within the primary residence or one located in a 
detached accessory building/structure to the primary residence in 
the specified zones. 

Purpose: 

b) A maximum of two Add1llonJI Rcs1denti,il Units shall be permitted 
on a lot, one within the primary residence and/or one located in a 
detached accessory building/structure to the primary residencE:Jn 
the specified zones . Tvvo Add1L1onal Residential Unit, rn.w IL 
penrntlcd in the primary dwelling where no res1dcntiJI unit cx1~ts 

in J detached accessory building on the same lot /\n /\ddition,1/ 
Rcs1dcnl1JI Unit shJII only be cons1dcrcd oncL the mc1x1mum 
numbPr of primary res1clent1,1I units h;is been nwt . 

To update the number of ARUs permitted on a lot to be in compliance with Planning Act changes {Section 

35.1 {1) (2). 

~ p 
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Item 4: Section 4.38.1 
Changes to Additional Residential Units provisions 

In accordance with the Off-Street Parking Requirements provided 
within this by-law, a minimum of two (2) parking spaces per Additional 
Residential Unit are required to be provided and maintained on site for 
the sole use of the occupants of an Additional Residential Unit and 
may include tandem parking spaces. 

Purpose: 

In accordance with the Off-Street Parking Requirements provided 
within this by-law, one (1) parking spacq per Additional Residential 
Unit are required to be provided and maintained on site for the sole 
use of the occupants of an Additional Residential Unit and may (where 
more than one external parking space is provided), include tandem 
parking. 

To update the parking requirements to be in compliance with the Planning Act (Section 35.1 (1.1)) 

~ 
p 
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Purpose: 

Item 5: Section 4.38.1 
Changes to Additional Residential Units provisions 

An unobstruct0d p;ith of trJvPI of 1.2 mPlre•, 1n width ,rnd 3.0 
1mPtres in height must be provided to the mJ111 cntrzrnce of t1w' 
1Add1tional Residential Unit tram the main access of the property. 

To add a provision to Section 4.38.1 to make an unobstructed path a general provision. This is in keeping 
with Emergency width/height requirements. 

V 
? 
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Item 6: Section 4.38.1 
Changes to Additional Residential Units provisions 

g) An Additional Residential Unit shall be connected to both 
municipal water supply and municipal sanitary sewers, where 
available, and the Township confirms there is sufficient capacity to 
service the Additional Residential Unit. 

Purpose: 

g) An Additional Residential Unit shall be connected to both 
municipal water supply and municipal sanitary sewers (Full 
Mun1c1pal Services), where available, and the Township confirms 
there is sufficient capacity to service the Additional Residential 
Unit. 

To make more explicit the meaning of 'Full Municipal Services'. 

~ 
~ 
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Item 7: Section 4.38.1 
Changes to Additional Residential Units provisions 

I) Home occupations shall only be permitted in the primary dwelling. I) H~me occupations shall only be permitted in the primary dwelling 
nd shall not bC' located with111 an Adclillonal RL",ident1,1I Unit 

Nhich resides 1n a primary dwelling 

Purpose: 

To make the provision for Home Occupation more explicit regarding ARUs. 

V 
? 
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Item 9: Section 4.38.3 
Changes to Additional Residential Units provisions 

a) The maximum gross floor area of an Additional Residential unit in 
a Detached Accessory Structure shall be the lessor of 102 square 
metres or 50% of the gross floor area of the principle dwelling 
unit. 

Purpose: 

a) The maximum gross floor area of an Additional Residential unit in 
a Detached Accessory Structure shall be the lessor of 139 ~qu.irl 

metres or 50'\. of the gross floor .irc.i of the princ1p.1I dwelling unit 
'111 A&Llf._ultur;,I .-ind Rur;,I zones, and 102 square metres or 50% of 
the gross floor area of the principal dwelling unit in all other zones. 

To replace the '102 square metre' maximum for ARUs with '139 square metres' in A and RL zones. 

~ 
~ 
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Item 10: Section 3 and 4.38.3 
Changes to Additional Residential Units provisions 

b) The maximum building height of an Additional Residential Unit is 
one (1) storey and shall not exceed the height of 4.5 metres. 

Purpose: 

"Carriage House·------.------------------. 
mcJns J building that consists of a gar.Jgc and an Additional 
Residential Unit that are separated homont.:illy between two (2) 
storeys. The Adclition,11 Res1dent1al Unit 1~ completely indt~pendt0 nt 

ot the gzirage zinc! has ,1 ser_arzite entrzincc 

b) The maximum building height of an Additional Residential Unit is 
one (1) storey and shall not exceed the height of 4.5 metres. l\n 
!',dd1t1onzil ResidentiJI Unit mziy exceed tlw; if 1t 1, loczited within,, 
C1mage House ;ind shzill not exceed 7.S metres in height 

To add a Carriage House definition and to increase the maximum allowable building height for an 
Additional Residential Unit located in a Carriage House. 

l» 
p 
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Purpose: 

Item 11: Section 4.38.3 
Changes to Additional Residential Units provisions 

q) No AddITToni1i-Rcsidcnticil Unit 1s permitted Lo be ',evc•1vd from the 
lot that contains its associated primary building /\11 /\cidition,,I 
Rcs1denll.:il Un it shi111 not be LOnsicle1cd ,1 rcs1clcnu, \L11plus to d 

f i1 rm1 ng_Q iJC'ri1t 10n 

To add a provision to prevent ARUs from being considered 'surplus' to farming operations and being 
severed. 

~ 
? 
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Item 12: Section 5.3 
Changes to General Provisions for Agricultural (A} and Rural (RL} Zones 

a) No accessory building or structure shall occupy more than 8% or 
93 .0m2 of floor area, whichever is the lesser, of the area of a lot, 
nor exceed 6.0 m in height on any lot, which is less than 1.0 ha in 
size; and 
No accessory building or structure shall occupy more than 8% or 
139.0m2 of floor area, whichever is the lesser, of the area of a lot, 
nor exceed 6.0 m in height on any lot, which is from 1.0 ha to 4.0 
ha in size. 

Purpose: 

a) No accessory building or structure shall occupy more than 8% or 
93.0m2 of floor area, whichever is the lesser, of the area of a lot, 
nor exceed 6.0 m in height on any lot, which is less than 1.0 ha in 
size; and 
No accessory building or structure shall occupy more than 8% or 
139.0m2 of floor area, whichever is the lesser, of the area of a lot, 
nor exceed 6.0 m in height on any lot, wh1c.h I" !'rt: ller Lh~mo 
~qu,11 to 1 0 ha in 5ize 

'.0) The minimum clist;rncP trom ,7 mc1i11 building <.hall be' 3.0 111 

To remove a maximum size of lot and to include a provision that the minimum distance from a main 
building shall be 3.0 m in A and RL Zones. 

~ 
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STAFF REPORT NO.: 

DATE: 

TO: 

FROM: 

SUBJECT: 

RECOMMENDATION 

TOWNSHIP OF ESSA STAFF REPORT 

PD00S-24 

March 20, 2024 

Committee of the Whole 

Pedro Granes, Chief Building Officer 

Amendment to By-Law 2008-7 
(The Essa Property Standards By-law} 

That Staff Report PD005-024 be received; and 

That Council approve an amendment to By-law 2008-7 to better align with the 
requirements of the Building Code Act, 1992, S.O. 1992. as follows: 

a. To amend Section 3.2.4 to include adverse effects of storm water on adjacent 
properties; 

b. To amend Section 3.2.5 to include a requirement for grading to prevent 
accumulation of water at or near buildings; 

c. To amend Section 3.4.3 to include a 6 month period of violation notification and a 
requirement for submission of building permits and lot grading plans; 

d. To add a new subsection to Section 4.2 (i.e. Subsection 4.2.5) requiring the 
clearing of properties and submission of building permits and lot grading plans 
within a 6 month period of violation notification. 

BACKGROUND 

Standards and Maintenance within the Township are enforced by the Building 
Department with direction from Building Code Act, S.O., 1992 and The Essa Property 
Standards By-law (By-Law 2008-7). 

Due to updates of the Building Code Act not being reflected in the Essa Property 
Standards By-law, amendments are necessary. These amendments are intended to 
streamline the Township's Property Standards Procedures. 



PD005-24 
Amendment to By-Law 2008-7 (The Essa Property Standards By-law) 
March 20, 2024 

COMMENTS AND CONSIDERATIONS 

Page 2 of 3 

To service By-Law 2008-7 with Building Code Act, S.O., 1992, the following changes are 
recommended; 

Section 3.2 Sewage and Drainage 

3.2.4 Storm water, including basement sump water and rainwater, shall not be drained 
into a sanitary sewer or adversely affect any adjacent property. 

3.2.5 No roof drainage, storm water drainage, sump pump discharge, discharge from 
swimming pool, or a similar discharge, shall be directed onto a sidewalk, stair or abutting 
property. The site shall be graded so that water will not accumulate at or near any 
building. 

Section 3.4 Accessory Buildings 

3.4.3 All properties shall be clear, within a 6-month period of violation notification, of 
dilapidated buildings, structures or erections, including all dilapidated accessory 
buildings, structures or erections. Building Permits and Lot Grading Plan shall be 
submitted for removal of dilapidated accessory buildings, structures or erections, 
the property shall be left level and in graded condition according to Lot Grading Plan. 

Section 4.2 Building and Structures 

4.2.5 All properties shall be clear, within a 6-month period of violation notification, 
of dilapidated buildings, structures or erections, including all dilapidated buildings, 
structures or erections. Building Permits and Lot Grading Plan shall be submitted 
for removal of dilapidated buildings, structures or erections, the property shall be 
left level and in graded condition according to Lot Grading Plan. 

FINANCIAL IMPACT 

All costs associated with these proposed changes are to be borne by the property owner 
/ applicant at no cost to the municipality. 

No financial impact to the municipality. 

~lr:mfal l,A ) 
Manager of Finance 



PD005-24 
Amendment to By-Law 2008-7 (The Essa Property Standards By-law) 
March 20, 2024 

SUMMARY/OPTIONS 

Council may: 

1. Take no further action. 

Page 3'¼(). 

2. Approve an amendment to By-law 2008-7 to better align with the requirements of the 
Building Code Act, 1992, S.O. 1992 as contained in this report, and direct staff to 
prepare the amending by-law. 

CONCLUSION 

Option #2 is recommended as this amendment of relevant policies and procedures 
in the Building Code Act, S.O. 1992. will streamline the Township's Property 
Standards Procedures. 

Respectfully submitted by: 

Pedro Granes - Chief 
Building Official 

Reviewed by: 

Samueu 
Manager of Planning 

Reviewed by: 

~~ 
Chief Administrative Officer/ 
Manager of Public Works 



STAFF REPORT NO.: 

DATE: 

TO: 

FROM: 

TOWNSHIP OF ESSA STAFF REPORT 

PR00S-24 

March 20,2024 

Committee of the Whole 

Chris Rankin - Manager of Parks and Recreation 

SUBJECT: Award of Tender - Angus Arena Chiller Replacement 

RECOMMENDATION 

That Staff Report PR00S-24 be received; and 

That the quotation received from Berg Industrial Services Inc. be accepted in the amount of 
$187,500.00 (excluding HST) as per Township specifications, contingent upon WSIB 
Clearance Certificate and a copy of Insurance being provided to the Municipality. 

BACKGROUND 

The current Chiller at the Angus Arena is an aged asset and has reached the end-of its life cycle 
and requires immediate replacement. 

The Request for Tender for the 2024 Retrofit of Plate and Frame ChiJler was posted on the 
Township's website, digital board, and circulated in accordance with Essa's Procurement Policy 
A 17-01 on February 9th, 2024. The closing date for the Request of Tender was March1, at 2:00 
pm. One Addendum was issued during the bidding process. 

COMMENTS AND CONSIDERATIONS 
------------ ---- ------------- ---

The following is a summary of the Tender results: 

BIDDER 
Price 
(Ex. HST) 

BERG INDUSTRIAL SERVICES INC. 
$187,500 

CIMCO REFRIDGERA TION $194,500 

BLACK AND MCDONALD LIMITED 201,790 



Award of Tender - 2024 RETROFIT OF PLATE AND FRAME CHILLER 
March 20, 2024 

FINANCIAL IMPACT - Funding Strategy 

Page 2 of 2 

The 2024 approved Parks and Recreation prioritized Capital Budget included $190,000.00 for 
the Angus Arena Chiller Replacement Project (Parks and Recreation Obligatory Reserve # 
50-80-002-060-3630). The lowest bidder is $187,500.00 (excluding applicable tax) resulting in a 
surplus of $2,500.00 (assuming no change orders). 

A consideration shall be given to fund this project from the Township Asset Management 
Reserve (02-80-002-060-3581) with respect to Council's direction related to CA003-24. 

Worth to mention; that the estimated closing balance (December -31-2024) of the Asset 
Management Reserve (02-80-002-060-3581) is $2,493,170.00. 

~ffi][l l k D 2 

Manager of Finance 

SUMMARY/OPTIONS 

Council may: 

1. Take no action . 
2. Award the Quotation to the lowest bidder, Berg Industrial Services Inc. in the amount 

of $187,500 (excluding HST) as per the funding strategy contained in this report. 
3. Direct Staff in another course of action 

CONCLUSION 

Staff recommends that Option 2 be approved, given that this contractor is in a good standing 
with the Township and based on the fact that the Angus Arena Chiller has reached the end of its 
life cycle and requires immediate replacement. 

Respectfully submitted, 

Chris Ran~ 
( ,J 

Michael Mikael, P, Eng 
Manager of Parks and Recreation CAO (Interim)/ Manager of Public Works 
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Township of Essa: Baxter Distribution System 

This report was prepared in accordance with the requirements of O.Req 170/03, Schedule 22, 
Summary Reports for Municipalities for the following system and reporting period: 

Drinking-Water System Number: 220004064 
Drinking-Water System Name: Baxter Distribution System 
Drinking-Water System Owner: The Corporation of the Township of Essa 
Drinking-Water System Category: Small Municipal Residential 
Period being reported: January 1, 2023 - December 31, 2023 

1. lssue(s) of Non-Compliance 
A Ministry of Environment, Conservation and Parks (MECP) Drinking Water System Inspection 
was conducted on May 11, 2023 for the period covering May 1, 2022 to May 11, 2023. September 
27, 2023 the Inspection Report was issued. An Inspection Summary Rating Record (IRR) of 100% 
was received. 

The following is a summary of non-compliances noted in the MECP Inspection Report, as well as 
the duration and the measures that were taken to correct the non-compliance. If any self­
reported non-compliances were included in the inspection report, they will be noted in Table 1. 

Table 1. Non-Compliances and Corrective Actions noted in the 2022/2023 MECP 
Inspection Report 

Non-Compliance(s) Duration Required Actions & Corrective Actions 
N/A N/A N/A 

The following table (Table 2) is a summary of any incidents that the Operating Authority 
interpreted as a instances where any requirements of the Act, the regulations, the system's 
approval, drinking water works permit (DWWP), municipal drinking water licence (MDWL), and 
any orders applicable were not met. The Operating Authority reported the following incidents 
to the MECP and confirmation of whether the incidents are considered non-compliances are 
noted in the MECP Inspection Report and included in Table 1. 

Table 2. Self-Reported Incidents and Corrective Actions for the Reporting Period 

Incident Duration Corrective Actions 

N/A N/A N/A 

For information on any Adverse Water Quality lncident(s) that may have occurred during the 
reporting period, please refer to the Baxter Distribution System Annual Report (Section 11). 

2. Assessment of Flowrates and Quantity of Water Supplied 
In 2017, Baxter Drinking Water System became a stand-alone distribution system receIvIng 
treated water from the Raymond A. Ultrafiltration Plant owned by the Town of Collingwood. 
Treated water is transported via a water transmission main (pipeline) that stretches from the 
Town of Collingwood to Alliston, in the Township of New Tecumseth. The Township of Essa has 
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an agreement with the Township of New Tecumseth to receive 100 m3/day from the pipeline. 
The balance of the 100m3/day that is not taken by the Baxter DS is sent to the Mill Street . 
Pumphouse in Angus, Ontario. Since treated water is supplied to the distribution system, Baxter 
DS does not have a Permit to Take Water as it does not draw from a raw water source. 

In September, 2023 OCWA began preparing for the new Baxter Booster Station to come online, 
as part of pre-approved works to the system. Work included filling the two (2) on-site grade level 
water storage tanks for sampling and testing. On December 6, 2023 the old pumphouse on 
Marshall Avenue was decommissioned and the treated water from the pipeline began entering 
the newly commissioned Baxter Booster Station on Murphy Road in Baxter and in turn conveyed 
water to the distribution system. 

The following tables (Table 3 and 4) summarize the quantities and flowrates of water received 
from the New Tecumseth Pipeline and then supplied to the Baxter Distribution System during the 
reporting period, including average and maximum day volumes as well as a comparison to the 
allowable takings approved in the system's approval, DWWP or MDWL. 

2.1 Treated Water 

Municipal Drinking Water License (MDWL): 118-102 (Issue Number: 4} 
Allowable Rated Capacity: Not Applicable 
Allowable Flowrate into Treatment System: Not Applicable 

The applicable MDWL does not contain an allowable rated capacity or allowable flowrate into 
the treatment system. Rated capacity is assessed based on the contractual agreement between 
the Township of Essa and the Township of New Tecumseth, which stipulates that the Baxter 
Distribution System may take up to 100 m3/day of treated water from the transmission pipeline. 

Table 3. Treated Water Annual and Monthly Average and Maximum Flows with 
Comparison to the.New .Tecumseth Pipeline.Allowable Daily Takings and Total .. 
Volume for 2023 

Average Daily Maximum Daily 
Total Volume Taken 

Timeframe Takings Takings 
(m3) 

(m3/day) (m3/day) 

January 25.67 32.60 795.9 
February 26.10 36.60 730.9 

March 26.39 31.20 818.2 
April 29.00 97.30 870.1 
May 36.71 58.50 1138 
June 46.67 87.10 1400.2 
July 34.45 59.20 1068 

August 27.64 38.30 856.99 
September 42.7138 115.603A 1,281.303A 
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Average Daily Maximum Daily 
Timeframe Takings Takings 

(m3/day) (m3/day) 

October 39.2238 60.0038 

November 36.3638 42.0038 

December 32.6538 71.0038 

2023 28.03 115.603A 

Total Volume Taken 
(m3) 

888.4638 

1,090.8038 

1,012.1538 

9,362.04 
38Note that from September 13 to December 7, 2023 the incoming (pipeline) flowmeter was not 
functioning at the new Baxter OS Booster Station. Flows were calculated based on the flows to the 
distribution system, plus the two free chlorine analyser flows {6m3/day each}. 

A review of flow information for the reporting period indicates that the Baxter distribution 
system operated within the allowable taking volume (100 m3/day) stipulated in the contract 
between the Township of Essa and the Township of New Tecumseth, with the exception of: 

• September 12, 2023- flow exceedance was a result of filling the new water storage tanks 
at the new Baxter Booster Station. To accommodate the increased takings on September 
12, 2023 no water was taken from the pipeline on September 13, 2023. 

2.2 Distribution Water 

Table 4. Distribution Water Annual and Monthly Average and Total Flow for 2023 

2023 Flow from the Baxter Pumphouse to the Distribution System 

Timeframe 
Average Daily Flow Total Flow 

(m3/day) (m3/day) 
January 23.00 713.00 
February 22.93 642.00 

March 23.55 730.00 
April 26.07 782.00 
May1 36.35 1,127.00 
June 41.97 1,259.00 
July 30.03 931.00 

August 25.06 777.00 
September 34.37 1,031.00 

October 27.23 844.00 
November 24.37 731.00 
December 13.77 426.98 

2023 27.38 9,993.98 

The applicable MDWL and contact do not list a maximum allowable limit for flow or flowrate of 
water that flows into the distribution system. 

Page 3 of 3 
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Township of Essa: Thornton (Glen Avenue) Drinking Water System 

This report was prepared in accordance with the requirements of O.Req 170/03, Schedule 22, 
Summary Reports for Municipalities for the following system and reporting period: 

Drinking-Water System Number: 220006945 
Drinking-Water System Name: Thornton (Glen Avenue) Drinking Water System 
Drinking-Water System Owner: The Corporation of the Township of Essa 
Drinking-Water System Category: Large Municipal Residential 
Period being reported: January 1, 2023 - December 31, 2023 

1. lssue(s) of Non-Compliance 
A Ministry of Environment, Conservation and Parks (MECP) Drinking Water System Inspection 
was conducted on May 11, 2023 for the period covering June 1, 2022 to May 11, 2023. On 
September 29, 2023 the Inspection Report was issued and an Inspection Summary Rating Record 
(IRR) of 100% was received. 

The following is a summary of non-compliances noted in the MECP Inspection Report, as well as 
the duration and the measures that were taken to correct the non-compliance. If any self­
reported non-compliances were included in the inspection report, they will be noted in Table 1. 

Table 1. Non-Compliances and Corrective Actions noted in the 2022/2023 MECP 
Inspection Report 

Non-Compliance(s) Duration Required Actions & Corrective Actions 
N/A N/A N/A 

The following table (Table 2) is a summary of any incidents that the Operating Authority 
interpreted as a instances where any requirements of the Act, the regulations, the system's 
approval, drinking water works permit (DWWP), municipal drinking water licence (MDWL), and 
any orders applicable were not met. The Operating Authority reported the following incidents 
to the MECP and confirmation of whether the incidents are considered non-compliances are 
noted in the MECP Inspection Report and included in Table 1. 

Table 2. Self-Reported Incidents and Corrective Actions for the Reporting Period 

Incident Duration Corrective Actions 

• Non-Compliance with O.Reg October 2 • Verbal and written notification of 
170/03, Schedule 6 - to non-compliance was provided on 
Operational Checks - Chlorine October 13 November 20, 2023 to the MECP 
Residual • OCWA immediately reviewed 

• Operations staff reviewed and regulatory requires with 
monthly data sheets and it was operational staff following the 
observed due to operational October 23 incident 
oversight that one (1) of the to • Additional, follow-up training was 
seven required weekly November 17 provided to Operations staff on 
distribution free chlorine O.Reg 170/03, Schedule 7, 
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Incident Duration Corrective Actions 

residuals was missed each Operational Checks on January 18, 
week during the weeks of 2024 
October 2 to 13, 2023 and • Since the incident, OCWA has been 
between October 23 to routinely taking the required 
November 17, 2023 amount of distribution free chlorine 

residuals as required under O.Reg 
170/03, Schedule 7. 

• No further actions required by 
MECP. 

For information on any Adverse Water Quality lncident{s) that may have occurred during the 
reporting period, please refer to the Thornton {Glen Avenue) Drinking Water System Annual 
Report {Section 11). 

2. Assessment of Flowrates and Quantity of Water Supplied 

The following tables {Table 3 to 13) summarize the quantities and flowrates of water supplied 
during the reporting period, including monthly averages and maximum daily flows as well as a 
comparison to the rated capacity and flowrates approved in the system's approval, DWWP or 
MDWL. 

As required by the MDWL, regulatory flow measuring devices are checked/verified and where 
necessary calibrated. These checks/verifications/calibrations are performed annually by a third 
party to ensure the flow measuring devices are within acceptable deviation limits. 

2.1 Treated Water 

Municipal Drinking Water License (MDWL): 118-101 {Issue Number: 4) 
Allowable Rated Capacity: 1,540 m3/day 
Allowable Flowrate into Treatment System: 17.82 L/s 

As per the MDWL, the maximum daily volume of treated water that flows from the treatment 
subsystem to the distribution system shall not exceed the listed rated capacity. However, the 
MDWL allows a system to be operated temporarily at a maximum daily volume and/or a 
maximum flowrate above the values set out in the MDWL for the purposes of fighting a large fire 
or for the maintenance of the drinking water system. 
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Table 3. Treated Water Annual and Monthly Average and Maximum Flows with 
Comparison to Rated Capacity and Total Volume for 2023 

Treated Water Flow 
Average Percent of Maximum Percent of 

Total Volume 
Timeframe Flow Rated Flow Rated 

(m3) 
(m3/day) Capacity (m3/day) Capacity 

January 292.43 18.99% 361.43 23.47% 9,065.18 
February 297.41 19.31% 342.95 22.27% 8,327.45 
March 296.21 19.23% 371.38 24.12% 9,182.44 
April 339.85 22.07% 879.41 57.10% 10,195.44 
May 476.96 30.97% 871.04 56.56% 14,785.91 
June 698.05 45.33% 1,067.74 69.33% 20,672.21 
July 526.04 34.16% 754.82 49.01% 16,307.39 

August 489.74 31.80% 662.57 43.02% 15,182.06 
September 478.75 31.09% 704.89 45.77% 14,362.46 

October 418.22 27.16% 819.57 53.22% 12,964.72 
November 335.26 21.77% 426.91 27.72% 10,057.74 
December 346.15 22.48% 409.53 26.59% 10,730.54 

2023 415.51 26.98% 1,067.74 69.33% 151,833.54 

A review of flow information for the reporting period indicates that the Thornton drinking water 
system operated within the rated capacity specified in the MDWL (1,540 m3/day), for the 
maximum treated volume oftreated water that flows from the treatment subsystem to the 
distribution system. 

Table 4. Treated Water Annual and Monthly Maximum Flowrates for 2023 
Treated Water Maximum Flowrate 

Timeframe Maximum Flowrate 
(L/sec) 

January 10.4 
February 9.70 

March 52.6 
April 72.0 
May 73.8 
June 33.5 
July 49.2 

August 57.2 
September 47.9 

October 77.4 
November 10.3 
December 17.7 

2023 77.4 
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A summary of flowrates of water that flows out of the Thornton treatment subsystem to the 
distribution system can be found in the above table. A summary of flowrates of water that flows 
into the Thornton treatment subsystem can be found in Tables 6, 8, 10 and 12. 

2.2 Raw Water 

Permit to Take Water Number (PTTW): 0113-A4LMPV 
Allowable Maximum Raw Water Volume - Well #1: 522.72 m3/day 
Allowable Maximum Raw Water Flowrate - Well #1: 363 L/min {6.05 L/sec) 
Allowable Maximum Volume of Raw Water - Well #2: 522.72 m3/day 
Allowable Maximum Raw Water Flowrate - Well #2: 363 L/Min {6.05 L/sec) 
Allowable Maximum Volume of Raw Water - Well #3: 492.48 m3/day 
Allowable Maximum Raw Water Flowrate - Well #3: 342 L/min (5. 70 L/sec) 
Allowable Maximum Volume of Raw Water - Well #4: 328.32 m3/day 
Allowable Maximum Raw Water Flowrate - Well #4: 228 L/min {3.80 L/sec) 
Allowable Maximum Combined Raw Water Volume 

1,540.00 m3 /day from Well #1, Well #2, Well #3 and Well #4 

As per the PTTW, water shall only be taken from the specified source(s) and at the rates and 
amounts taken as specified in the permit. Notwithstanding the totals identified above for each 
well, the maximum combined taking per day from Well #1, #2, #3 and #4 is limited to 1,540,000 
litres {1,540.0 m3/day). The PTTW also stipulates that wells #3 and #4 shall not be operated 
simultaneously. The system is design so that well #3 and well #4 cannot physical run at the same 
time, an internal lockout mechanism has been installed to lock out one well when the other well 
is running. 
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Table 5. Raw Water (Well #1) Monthly Average, Maximum Flow and Total Volume 
for 2023 

Raw Water Flow - Well #1 
Average Percent of Maximum Percent of 

Total Volume Timeframe Flow Allowable Flow Allowable 
(m3/day) Volume (m3/day) Volume 

(m3) 

January 76.80 14.69% 207.70 39.73% 2,380.69 
February 87.42 16.72% 194.28 37.17% 2,447.69 

March 91.86 17.57% 198.09 37.90% 2,847.60 
April 103.78 19.85% 363.21 69.48% 3,113.51 
May 132.54 25.36% 436.31 83.47% 4,108.85 
June 234.14 44.79% 472.07 90.31% 7024.29 
July 140.07 26.80% 417.76 79.92% 4,342.21 

August 160.93 30.79% 382.52 73.18% 4,988.74 
September 164.57 31.48% 407.26 77.91% 4,937.06 

October 123.63 23.65% 382.24 73.13% 3,832.43 
November 94.22 18.02% 206.64 39.53% 2,826.71 
December 102.45 19.60% 235.53 45.06% 3,175.84 

2023 126.03 24.11% 472.07 90.31% 46,025.62 

A review of flow information for the reporting period indicates that the system operated within 
the PTTW maximum allowable daily raw water volume for Well #1 (522.72 m3/day). 

------------- ---- ---- ---

~5 
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Table6. Raw Water (Well #1} Annual and Monthly Average and Maximum 
Flowrates for 2023 

Raw Water Flowrate - Well #1 

Timeframe 
Average Flowrate Maximum Flowrate 

(L/sec) (L/sec) 
January 3.25 6.00 
February 3.85 6.506A 

March 6.04 6.406A 

April 3.57 6.306A 

May 3.67 6.406A 

June 4.16 6.106A 

July 3.26 6.306A 

August 3.87 6.206A 

September 4.02 6.406A 

October 3.54 6.406A 

November 3.66 6.406A 

December 3.49 6.306A 

2023 3.79 6.506A 

A review of flow information for the reporting period indicates: 
• 6AFebruary to December-flowrate exceedances were a result of instantaneous well pump 

starts. Maximum flowrates exceedances for all months were 0.05-0.45 L/sec higher than 
the allowable flowrates (6.05 L/sec). The average monthly flowrate for each reporting 
month was below the allowable maximum rate. 

- - ------ ---------------- ---

3i, 
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Table 7. Raw Water (Well #2) Monthly Average, Maximum Flow and Total Volume 
for 2023 

Raw Water Flow - Well #2 
Average Percent of Maximum Percent of 

Total Volume Timeframe Flow Allowable Flow Allowable 
(m3/day) Volume (m3/day) Volume 

(m3) 

January 103.29 19.76% 228.98 43.81% 3,201.98 
February 94.33 18.05% 224.70 42.99% 2,641.26 

March 124.41 23.80% 243.29 46.54% 2,737.07 
April 109.90 21.02% 295.92 56.61% 3,296.88 

May 170.52 32.62% 478.73 91.58% 5,286.04 
June 209.85 40.15% 475.96 91.05% 6,295.53 
July 187.26 35.82% 462.93 88.56% 5,805.18 

August 138.08 26.42% 383.67 73.40% 4,280.53 
September 133.20 25.48% 405.90 77.65% 3,996.03 

October 134.29 25.69% 334.77 64.04% 4,163.07 
November 112.51 21.52% 254.03 48.60% 3,375.40 
December 110.55 21.15% 248.21 47.48% 3,427.20 

2023 135.68 25.96% 478.73 91.58% 48,506.17 

A review of flow information for the reporting period indicates that the system operated within 
the PTTW maximum allowable daily raw water volume for Well #2 (522.72 m3/day). 

Table 8. Raw Water (Well #2) Annual and Monthly Average and Maximum 
Flowrates for 2023 

Raw Water Flowrate - Well #2 

Timeframe 
Average Flowrate Maximum Flowrate 

(L/sec) (L/sec) 
January 2.87 5.60 

- ------ February- ----- ---- -------i: ss- ---- ------ --- --- ---- -5----:-63 ---- ----

March 5.57 5.59 
April 3.03 5.61 
May 3.71 5.53 
June 3.93 5.47 

July 2.96 5.53 
August 1.98 5.41 

September 2.32 5.39 
October 3.29 5.46 

November 3.09 5.69 
December 2.61 5.42 

2023 3.05 5.69 

~1 
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A review of flow information for the reporting period indicates that the system operated within 
the PTTW maximum allowable raw water flowrate for Well #2 (6.05 L/sec). 

Table 9. Raw Water (Well #3) Monthly Average, Maximum Flow and Total Volume 
for 2023 

Raw Water Flow - Well #3 
Average Percent of Maximum Percent of 

Total Volume Timeframe Flow Allowable Flow Allowable 
(m3/day) Volume (m3/day) Volume 

(m3) 

January 57.47 11.67% 153.73 31.22% 1,781.57 
February 65.91 13.38% 146.46 29.74% 1,845.54 
March 113.31 23.01% 149.40 30.34% 2,152.89 
April 73.21 14.87% 269.01 54.62% 2,196.31 
May 88.66 18.00% 319.40 64.86% 2,748.44 
June 139.50 28.33% 451.86 91.75% 4,185.13 
July 101.62 20.63% 305.31 61.99% 3,150.15 

August 117.94 23.95% 280.05 56.87% 3,656.23 
September 114.98 23.35% 297.63 60.43% 3,334.37 

October 92.51 18.79% 279.76 56.81% 2,867.89 
November 70.16 14.25% 159.31 32.35% 2,104.82 
December 73.95 15.02% 174.00 35.33% 2,292.38 

2023 92.44 18.77% 451.86 91.75% 32,315.72 

A review of flow information for the reporting period indicates that the system operated within 
the PTTW maximum allowable daily raw water volume for Well #3 (492.48 m3/day) 

------- ------------------------ - --------

31 
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Table 10. Raw Water (Well #3) Annual and Monthly Average and Maximum 
Flowrates for 2023 

Raw Water Flowrate - Well #3 

Timeframe 
Average Flowrate Maximum Flowrate 

(L/sec) (L/sec) 
January 2.14 5.60 
February 2.39 5.60 
March 4.48 5.8010A 

April 2.21 5.50 
May 1.83 5.8010A 

June 2.02 5.30 
July 1.97 5.80 

August 2.56 5.70 
September 2.45 5.70 

October 2.15 6.0010A 

November 2.25 6.3010A 

December 2.27 5.8010A 

2023 2.31 6.3Q10A 

A review of flow information for the reporting period indicates that the system operated within 
the PTTW maximum allowable raw water flowrate for Well #3 (5.70 L/sec), with the exception 
of: 

• 10AMarch, May, October, November and December, 2023 - flowrate exceedances were a 
result of instantaneous at well pump starts. Maximum flowrate exceedance were only 
0.10 to 0.60 L/sec higher than the allowable flowrates (5.70 L/sec). The average monthly 
flowrates for each reporting month were below the allowable maximum rate. 

--- ------- ---

D<\ 
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Table 11. Raw Water (Well #4) Monthly Average, Maximum Flow and Total 
Volume for 2023 

Raw Water Flow - Well #4 
Average Percent of Maximum Percent of 

Total Volume Timeframe Flow Allowable Flow Allowable 
(m3/day) Volume (m3/day) Volume 

(m3) 

January 54.87 16.71% 122.49 37.31% 1,700.94 
February 49.75 15.15% 118.25 36.02% 1,392.96 

March 90.31 27.51% 128.09 39.01% 1,444.88 
April 52.96 16.13% 154.51 47.06% 1,588.74 
May 85.24 25.96% 248.87 75.80% 2,642.58 
June 105.58 32.16% 247.80 75.48% 3,167.26 
July 97.09 29.57% 243.80 74.26% 3,009.85 

August 72.79 22.17% 202.36 61.63% 2,256.56 

September 69.83 21.27% 200.55 61.08% 2,095.00 
October 67.78 20.64% 179.69 54.73% 2,101.33 

November 58.36 17.78% 133.02 40.52% 1,750.81 
December 59.20 18.03% 130.94 39.88% 1,835.12 

2023 71.98 21.92% 248.87 75.80% 24,986.03 

A review of flow information for the reporting period indicates that the system operated within 
the PTTW maximum allowable daily raw water volume for Well #4 (328.32 m3/day). 

Page 10 of 12 
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Table 12. Raw Water (Well #4) Annual and Monthly Average and Maximum 
Flowrates for 2023 

Raw Water Flowrate - Well #4 

Timeframe 
Average Flowrate Maximum Flowrate 

(L/sec) (L/sec) 
January 1.54 4.50 
February 1.40 4.70 

March 2.99 4.4012A 

April 1.46 4.3012A 

May 1.68 4.5012A 

June 1.54 4.4012A 

July 1.59 4.2012A 

August 1.24 3.80 
September 1.26 4.1012A 

October 1.50 4.8012A 

November 1.45 4.7012A 

December 1.42 3.80 
2023 1.52 4.8012A 

A review of flow information for the reporting period indicates that the system operated within 
the PTTW maximum allowable raw water flowrate for Well #4 (3.80 L/sec) with the exception of: 
• 12AJanuary, February, March, April, May, June, July September, October, November- flowrate 

exceedances were a result of instantaneous at well pump starts. Maximum flowrate 
exceedance were only 0.20 to 1.00 L/sec higher than the allowable flowrates (3.80 L/sec). The 
average monthly flowrates for each reporting month were below the allowable maximum 
rate. 

l{ ( 
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Table 13. Combined Well (Well #1, Well #2, Well #3 and Well #4) Annual and 
Monthly Flow and Annual Volume for 2023 

Combined Well Flow (Well #1, Well #2, Well #3 and Well #4) 
Average Percent of Maximum Percent of 

Total Volume Timeframe Flow Allowable Flow Allowable 
(m3/day) Volume (m3/day) Volume 

(m3) 

January 292.43 18.99% 361.43 23.47% 9,065.18 
February 297.41 19.31% 342.95 22.27% 8,327.45 

March 296.21 19.23% 371.38 24.12% 9,182.44 
April 339.85 22.07% 879.41 57.10% 10,195.44 
May 476.96 30.97% 871.04 56.56% 14,785.91 
June 698.05 45.33% 1,067.74 69.33% 20,672.21 
July 526.04 34.16% 754.82 49.01% 16,307.39 

August 489.74 31.80% 662.57 43.02% 15,182.06 
September 478.75 31.09% 704.89 45.77% 14,362.46 

October 418.22 27.16% 819.57 53.22% 12,964.72 
November 335.26 21.77% 426.91 27.72% 10,057.74 
December 346.15 22.48% 409.53 26.59% 10,730.54 

2023 415.51 26.98% 1,067.74 69.33% 151,833.54 

A review of the flow information for the reporting period indicates that the system operated 
within the PTTW maximum allowable daily taking of water from the taking of water from all wells 
identified {1,540 m3/day). 
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Township of Essa: Angus Drinking Water System 

This report was prepared in accordance with the requirements of O.Req 170/03, Schedule 22, 
Summary Reports for Municipalities for the following system and reporting period: 

Drinking-Water System Number: 260001026 
Drinking-Water System Name: Angus Drinking Water System 

Drinking-Water System Owner: The Corporation of the Township of Essa 

Drinking-Water System Category: Large Municipal Residential 

Period being reported: January 1, 2023 - December 31, 2023 

1. lssue(s) of Non-Compliance 
A Ministry of Environment, Conservation and Parks {MECP) Drinking Water System Inspection 
was conducted on June 8, 2023, for the period covering May 10, 2022 to June 8, 2023. October 
11, 2023, the Inspection Report with an Inspection Summary Rating Record {IRR) of 100% was 
received . 

The following is a summary of non-compliances noted in the MECP Inspection Report, as well as 
the duration and the measures taken to correct the non-compliance. If any self-reported non­
compliances were included in the inspection report, they will be noted in Table 1. 

Table 1. Non-Compliances and Corrective Actions noted in the 2022/2023 MECP 
Inspection Report 

Non-Compliance(s) Duration Required Actions & Corrective Actions 
N/A N/A N/A 

The following table {Table 2) is a summary of any incidents that the Operating Authority 
interpreted as a instances where any requirements of the Act, the regulations, the system's 
approval, drinking water works permit {DWWP), municipal drinking water licence (MDWL), and 
any orders applicable were not met. The Operating Authority reported the following incidents 
to the MECP and confirmation of whether the incidents are considered non-compliances are 
noted in the MECP Inspection Report and included in Table 1. 

Table 2. Self-Reported Incidents and Corrective Actions for the Reporting Period 

Incident Duration Corrective Actions 
July 17, 2023- SAC reference number July 16 • OCWA arrived on site on July 17 and 
N38NH- Chlorinated Drinking Water- to found the reservoir overflowing. 
Overflow Spill event from Brownley July 17 • OCWA turned the wells off and observed 
reservoir. the spilled chlorinated water in the 

8 hours ditch. Volume of spilled water was 
On July 16 an equipment failure calculated. 
stopped the high lift pumps and the • OCWA took free chlorine residuals- 1.56 
wells failed to shutdown causing the mg/L 
Brownley reservoir to overflow and • OCWA restored operations to normal 
2,923 m3 of chlorinated water to spill operating conditions by repairing failed 

equipment 
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out onto the ground and into the • Verbal notification of spill was made to 
ditch near the pumphouse. SAC, MOH and MECP on July 17. 

• Written notification provided to SAC, 
MOH, MECP and Owner on July 18, 
2023. No further actions required. 

For information on any Adverse Water Quality lncident(s) that may have occurred during the 
reporting period, please refer to the Angus Drinking Water System Annual Report (Section 11). 

2. Assessment of Flowrates and Quantity of Water Supplied 
The following tables (Table 3 to 21) summarize the quantities and flowrates of water supplied 
during the reporting period, including monthly averages and maximum daily flows as well as a 
comparison to the rated capacity and flowrates approved in the system's approval, DWWP or 
MDWL. 

As required by the MDWL, regulatory flow measuring devices are checked/verified and where 
necessary calibrated. To ensure flow measuring devices are within acceptable deviation limits, 
checks/verifications/calibrations are performed annually by a third party. 

2.1 Treated Water 

Municipal Drinking Water License (MDWL): 118-103 (Issue Number: 6) 
Allowable Rated Capacity for Mill Street Well Supply 

3,932 m3/day System: 
Allowable Rated Capacity for McGeorge Street Well 

2,592 m3/day Supply System: 
Allowable Rated Capacity for Brownley Well Supply 

4,251 m3/day System: 
Allowable Flowrate into Treatment System: N/A 

-- -------- --------- --------- ----------- --- ---- --- ------------ -----------

As per the MDWL, the maximum daily volume of treated water that flows from the treatment 
subsystem to the distribution system shall not exceed the listed rated capacity. However, the 
MDWL allows a system to be operated temporarily at a maximum daily volume and/or a 
maximum flowrate above the values set out in the MDWL for the purposes of fighting a large fire 
or for the maintenance of the drinking water system. 
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Table 3. Treated Water Annual .and Monthly Average and Maximum Flows with 
Comparison to Rated Capacity and Total Volume for Mill Street Well Supply System 
in 2023 

Treated Water Flow- Mill Street Well Supply System 
Average Percent of Maximum Percent of 

Total Volume 
Timeframe Flow Rated Flow Rated 

(m3) 
(m3/day) Capacity (m3/day) Capacity 

January 1,245.19 31.17% 1,410 35.86% 28,784.83 
February 1,096.61 27.89% 1,383 35.17% 32,762.58 

March 1,185.71 30.16% 1,370 34.84% 33,310.72 
April 1,338.07 34.03% 1,693 43.06% 30,181.55 
May 1,882.84 47.89% 2,683 68.23% 41,919.67 
June 2,255.63 57.37% 2,965 75.41% 46,494.30 
July 1,859.16 47.28% 2,779 70.68% 43,793.94 

August 1,475.71 37.53% 1,778 45.22% 45,045.96 
September 1,992.60 50.68% 2,405 61.16% 32,110.54 

October 1,671.42 42.51% 2,564 65.21% 31,025.82 
November 1,456.33 37.04% 1,607 40.87% 26,437.05 
December 1,455.39 37.01% 1,670 42.47% 28,276.64 

2023 1,576.22 40.09% 2,965 75.41% 420,143.60 

A review of Mill Street Well Supply System flow information for the reporting period indicates it 
operated within the rated capacity specified in the MDWL {3,932 m3/day), for the maximum 
volume of treated water to the distribution system. 

Table 4. Treated Water Annual and Monthly Average and Maximum Flowrates for 
Mill Street Well Supply System in 2023 

Treated Water Flowrate- Mill Street Well Supply System 
----- -- ---- - -- -Average Flowrate-- ------ - --Maximum Flewrate -----

Timeframe 
(L/sec) (L/sec) 

January 14.89 24.72 
February 12.70 15.03 

March 13.77 14.44 
April 15.43 18.11 
May 21.77 31.00 
June 26.52 32.82 
July 21.96 30.25 

August 16.91 20.64 
September 22.84 27.64 

October 18.12 25.21 
November 16.86 17.58 
December 16.87 20.39 
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Treated Water Flowrate- Mill Street Well Supply System 

Timeframe 
Average Flowrate Maximum Flowrate 

(L/sec) (L/sec) 

2023 18.24 32.82 

A summary of flowrates of water that flows out of the Mill Street treatment subsystem to the 
distribution system can be found in the above table. A summary of flowrates of water that flows 
into the Mill Street treatment subsystem can be found in Table 10. The applicable MDWL for the 
reporting period did not list a maximum allowable limit for the flowrate of water that flows into 
the treatment subsystem. 

Table 5. Treated Water Annual and Monthly Average and Maximum Flows with 
Comparison to Rated Capacity and Total Volume for McGeorge Well Supply System 
in 2023 

Treated Water Flow- McGeorge Well Supply System 

Average Percent of Maximum Percent of 
Total Volume 

Timeframe Flow Rated Flow Rated (m3) 
(m3/day) Capacity (m3/day) Capacity 

January - - - - -
February - - - - -
March - - - - -
April - - - - -
May - - - - -
June - - - - -
July - - - - -

August - - - - -
September - - - - -

October - - - - -
November - - - - -

------------ --- ------- --------- ----- ----- --- --- - ---- ----- -----------

De ce m 6~ - - - -
2023 - - - - -

Note: McGeorge Well Supply System has been offline since June 11, 2022 and for the duration of 
2023 for maintenance and inspection activities. Any flow displayed in 2023 was a result of flushing 
to waste. No raw water was sent to the treatment system, distribution or users from this 
pumphouse. 

A review of flow information for the reporting period indicates that the McGeorge Well Supply 
System operated within the rated capacity specified in the MDWL (2,592 m3/day), for the 
maximum treated volume of treated water that flows from the treatment subsystem to the 
distribution system. 
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Table 6. Treated Water Annual and Monthly Maximum Flowrates for McGeorge 
Well Supply System in 2023 

Treated Water Flowrate- McGeorge Well Supply System 

Timeframe 
Average Flowrate Maximum Flowrate 

(L/sec) (L/sec) 

January - -
February - -

March - -
April - -

May - -
June - -
July - -

August - -
September - -

October - -
November - -
December - -

2023 - -

Note: McGeorge Well Supply System has been offline since June 11, 2022 and for the duration of 
2023 for maintenance and inspection activities. No raw water was sent to the treatment system, 
distribution or users from this pumphouse. 

A summary of flowrates of water that flows out of the McGeorge treatment subsystem to the 
distribution system can be found in the above table. A summary of flowrates of water that flows 
into the McGeorge treatment subsystem can be found in Tables 12 and 14. The applicable MDWL 
for the reporting period did not list a maximum allowable limit for the flowrate of water that 
flows into the treatment subsystem. 

Table 7. Treated Water Annual and Monthly Average and Maximum Flows with 
------eomparison-to-Rated-6apacit-y and-Tot-al-Volume-for-Brownley-Well-Supply System 

in 2023 

Treated Water Flow- Brownley Well Supply System 

Average Flow 
Percent of Maximum Percent of 

Total Volume 
Timeframe Rated Flow Rated 

(m3/day) 
Capacity (m3/day) Capacity 

(m3) 

January 933.31 21.96% 1,261.31 29.67% 28,932.75 

February 1172.29 27.58% 2,159.16 50.79% 32,824.05 

March 1077.71 25.35% 1,347.56 31.70% 33,409.12 

April 1006.01 23.67% 1,359.41 31.98% 30,180.24 
May7A 1355.68 31.89% 2,471.04 58.13% 42,026.17 

June 1604.01 37.73% 2,549.61 59.98% 48,120.44 

July 1369.28 32.21% 1,897.02 44.63% 42,447.65 
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Treated Water Flow- Brownley Well Supply System 

Average Flow 
Percent of Maximum Percent of 

Timeframe Rated Flow Rated 
(m3/day) 

Capacity (m3/day) Capacity 
August 1464.05 34.37% 1,787.20 42.04% 

September 1070.88 25.19% 1,869.06 43.97% 

October 1008.76 23.73% 1,827.47 42.99% 

November 887.84 20.89% 1,144.03 26.91% 

December 923.98 21.74% 1,166.23 27.43% 

2023 1156.15 27.20% 2,549.61 59.98% 

Total Volume 
(m3) 

45,385.41 

32,126.43 

30,262.93 

26,635.23 

28,643.52 

42,0993.94 

A review of flow information for the reporting period indicates that the Brownley Well Supply 
System operated within the rated capacity specified in the MDWL (4,251 m3/day), for the 
maximum treated volume of treated water that flows from the treatment subsystem to the 
distribution system. 

Table 8. Treated Water Annual and Monthly Maximum Flowrates for Brownley Well 
Supply System in 2023 

Treated Water "Flowrate- Brownley Well Supply System 

Timeframe 
Average FlowrateBA Maximum Flowrate 

(L/sec) (L/sec) 
January - 65.38 
February - 42.77 

March - 47.33 
April - 277.70 
May - 68.77 
June - 136.89 
July - 88.01 

August - 69.30 
- ---- -··· 

September - 134.54 
October - 128.03 

November - 38.70 
December - 80.46 

2023 - 277.70 
BA Average flow rates are not calculated for the Brownley Well Supply System. The MDWL does not list a 
maximum or average allowable flow rate limit of water that flows into the treatment subsystem. 

A summary of maximum flowrates of water that flows out of the Brownley treatment subsystem 
to the distribution system can be found in the above table. A summary of flowrates of water that 
flows into the Brownley treatment subsystem can be found in Tables 16, 18 and 20. The 
applicable MDWL for the reporting period did not list a maximum allowable limit for the flowrate 
of water that flows into the treatment subsystem. 

qq 
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2.2 Raw Water 

Permit to Take Water Number (PTTW): 

Allowable Maximum Raw Water Volume - Well #1: 
Mill Street 
Allowable Maximum Raw Water Flowrate - Well #1: 
Mill Street 
Allowable Maximum Volume of Raw Water - Well #2: 
Centre Street (McGeorge) 
Allowable Maximum Raw Water Flowrate - Well #2: 
Centre Street (McGeorge) 
Allowable Maximum Volume of Raw Water - Well #3: 
Centre Street (McGeorge) 
Allowable Maximum Raw Water Flowrate - Well #3 
Centre Street (McGeorge) 
Allowable Maximum Volume of Raw Water - Well #4: 
Brownley 
Allowable Maximum Raw Water Flowrate - Well #4: 
Brownley 
Allowable Maximum Volume of Raw Water - Well #5: 
Brownley 
Allowable Maximum Raw Water Flowrate - Well #5: 
Brownley 
Allowable Maximum Volume of Raw Water - Well #6: 
Brownley 
Allowable Maximum Raw Water Flowrate - Well #6: 
Brownley 
Allowable Maximum Combined Raw Water Volume 
from Well #1, Well #2, Well #3, Well #4, Well #5 and 
Well #6: 

0411-93LSQW 
0244-CU4QCG 

3,927.77 m3/day 

2,728 L/Min (45.47 L/sec) 

1,296.00 m3/day 

900 L/Min (15.00 L/sec) 

1,296.00 m3/day 

900 L/Min (15.00 L/sec) 

1,800.00 m3/day 

1,250.00 L/Min (20.83 L/sec) 

654.62 m3/day 

455 L/Min (7.58 L/sec) 

1,800.00 m3/day 

1,250 L/Min (20.83 L/sec) 

9,585.00 m3/day 

During the reporting period Angus Drinking Water System operated under two separate PTTWs: 

• From January 1 to September 11, 2023: Angus DWS operated under PTTW #0411-
93LSQW, which was set to expire on December 31, 2022. Under the approval of the 
MECP, PTTW #0411-93LSQW was to remain in effect until a determination on the PTTW 
renewal could be made. 

• From September 12, 2023 to the end of the reporting period: Angus DWS operated under 
PTTW #0244-CU4QCG as the new PTTW was issued. Upon issuance, PTTW #0244-
CU4QCG was backdated to December 31, 2022. There were no changes to the raw water 
allowable maximum volume takings or flowrates. There was no change in the allowable 
maximum combined raw water volume from all wells. 

5o 
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As per both PTTWs, water shall only be taken from the specified source(s) and at the rates and 
amounts taken as specified in the permit. Notwithstanding, the above maximum daily takings, 
the maximum daily taking of water from all wells identified is limited to 9,585.00 m3/day. See 
table 21 for a review of the combined maximum daily takings of water from all wells identified 
within the Angus Drinking Water System. 

Table 9. Raw Water (Well #1- Mill Street) Monthly Average, Maximum Flow and 
Total Volume for 2023 

Raw Water Flow - Mill Street Well #1 

Average Flow 
Percent of Maximum Percent of 

Total Volume Timeframe Allowable Flow Allowable 
(m3/day) 

Volume (m3/day) Volume 
(m3) 

January 1,203.81 30.65% 1,459.00 37.15% 37,318.00 
February 1,059.82 26.98% 1,683.00 42.85% 29,675.00 

March 1,145.10 29.15% 1,410.00 35.90% 35,498.00 
April 1,315.37 33.49% 1,754.00 44.66% 39,461.00 
May 1,845.81 46.99% 2,803.00 71.36% 57,220.00 
June 2,224.37 56.71% 2,788.00 70.98% 66,731.00 
July 1,831.48 46.63% 2,775.00 70.65% 56,776.00 

August 1,420.16 36.16% 2,292.00 58.35% 44,025.00 
September 2,071.90 52.75% 2,699.00 68.72% 64,229.00 

October 1,630.68 41.52% 2,552.00 64.97% 50,551.00 
November 1,419.10 36.13% 1,653.00 42.08% 42,573.00 
December 1,426.55 36.32% 1,649.00 41.98% 44,223.00 

2023 1,549.51 39.45% 2,803.00 71.36% 568,280.00 

A review of flow information for the reporting period indicates that the system operated within 
the PTTW's maximum allowable daily raw water volume for Well #1 (3,927.77 m3/day). 

01 
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Table 10. Raw Water (Well #1- Mill Street) Annual and Monthly Average and 
Maximum Flowrates for 2023 

Raw Water Flowrate - Mill Street Well #1 

Timeframe 
Average Flowrate Maximum Flowrate 

(L/sec) (L/sec) 
January 40.92 45.12 
February 41.06 54.68lOA 

March 41.21 49.9710A 

April 40.53 46.93lOA 

May 40.13 44.75 
June 39.42 43.53 
July 39.48 44.72 

August 40.17 49.69lOA 

September 40.58 45.01 

October 39.39 46.35lOA 

November 40.67 48.94lOA 

December 40.76 47.5110A 

2023 40.35 54.68lOA 

A review of Mill Street Well #1 flow information for the reporting period indicates that the system 
operated within the PTTW's maximum allowable raw water flowrate (45.47 L/sec) with the 
exception of: 

• 10AFebruary, March, April, August, October, November and December 2023- flowrate 
exceedances were of very short duration and were a results of well pump start-up 

Table 11. Raw Water (Well #2- Centre Street (McGeorge)) Monthly Average, 
Maximum Flow and Total Volume for 2023 

Raw Water Flow - Centre Street (McGeorge) Well #2 
---- . ·-- - .Aver-age- _ . _eer.centoL .. --Maximum .. - eer.cent-of-

Timeframe Flow Allowable Flow Allowable 
Total Volume 

(m3/day) Volume (m3/day) Volume 
(m3) 

January - - - - -

February - - - - -

March - - - - -

April - - - - -
May - - - - -

June - - - - -
July - - - - -

August - - - - -

September - - - - -

October - - - - -

November - - - - -

6~ 
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Raw Water Flow - Centre Street (McGeorge) Well #2 
Average Percent of Maximum Percent of 

Timeframe Flow Allowable Flow Allowable 
(m3/day) Volume (m3/day) Volume 

December - - - -
2023 - - - -

Total Volume 
(m3) 

-
-

Note: McGeorge Well Supply System has been offline since June 11, 2022 and for the duration of 
2023 for maintenance and inspection activities. No raw water was sent to the treatment system, 
distribution or users from this pumphouse. 

A review of Well #2 flow information for the reporting period indicates that the system operated 
within the PTTW's maximum allowable daily raw water volume (1,296.00 m3/day). 

Table 12. Raw Water (Well #2- Centre Street (McGeorge)) Annual and Monthly 
Maximum Flowrates for 2023. 

Raw Water Flowrate - Centre Street (McGeorge) Well #2 
January -
February -
March -
April -
May -
June -
July -

August -
September -

October -
November -
December -

2023 -
• Note: McGeorgeWetrsupply System~lfi:isl5ee~ffr5fflme sinceJunen:;2v2TanaforTfle dufarion of 

2023 for maintenance and inspection activities. No raw water was sent to the treatment system, 
distribution or users from this pumphouse. 

A review of for Well #2 flow information for the reporting period indicates that the system 
operated within the PTTW's the maximum allowable raw water flowrate (15.00 L/sec). 

6.5 
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Table 13. Raw Water (Well #3-Centre Street (McGeorge)) Monthly Average, 
Maximum Flow and Total Volume for 2023 

Raw Water Flow - Centre Street (McGeorge) Well #3 
Average Percent of Maximum Percent of 

Total Volume Timeframe Flow Allowable Flow Allowable 
(m3/day) Volume (m3/day) Volume 

(m3) 

January - - - - -
February - - - - -

March - - - - -
April - - - - -
May - - - - -
June - - - - -
July - - - - -

August - - - - -
September - - - - -

October - - - - -
November - - - - -
December - - - - -

2023 - - - - -
Note: McGeorge Well Supply System has been offline since June 11, 2022 and for the duration of 
2023 for maintenance and inspection activities. No raw water was sent to the treatment system, 
distribution or users from this pumphouse. 

A review of Well #3 flow information for the reporting period indicates that the system operated 
within the PTTW's maximum allowable daily raw water volume (1,296.00 m3/day). 

Table 14. Raw Water (Well #3-Centre Street (McGeorge)) Annual and Monthly 
Maximum Flowrates for 2023 

Raw_w_ater Elowr_ate - Centre Str_eet {McGeo_r_g_e) Well #3-
January -
February -

March -
April -
May -

June -
July -

August -

September -
October -

November -
December -

2023 -
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Note: McGeorge Well Supply System has been offline since June 11, 2022 and for the duration of 
2023 for maintenance and inspection activities. No raw water was sent to the treatment system, 
distribution or users from this pumphouse. 

A review of Well #3 flow information for the reporting period indicates that the system operated 
within the PTTW's maximum allowable raw water flowrate (15.00 L/sec). 

Table 15. Raw Water (Well #4- Brownley) Monthly Average, Maximum Flow and 
Total Volume for -2023 

Raw Water Flow - Brownley Well #4 
Average Percent of Maximum Percent of 

Total Volume Timeframe Flow Allowable Flow Allowable 
(m3/day) Volume (m3/day) Volume 

(m3) 

January 387.49 21.53% 522.07 29.00% 12,012.21 
February 511.19 28.40% 958.17 53.23% 14,313.43 

March 446.25 24.79% 558.55 31.03% 13,833.61 
April 417.60 23.20% 565.42 31.41% 12,527.86 
May 561.28 31.18% 1,035.63 57.54% 17,399.59 
June 658.06 36.56% 1,056.36 58.69% 19,741.67 
July 585.69 32.54% 954.12 53.01% 18,156.45 

August 623.31 34.63% 1,056.53 58.70% 19,322.64 
September 444.22 24.68% 731.42 40.63% 13,326.54 

October 438.21 24.35% 833.48 46.30% 13,584.36 
November 364.38 20.24% 482.30 26.79% 10,931.49 
December 377.40 20.97% 488.71 27.15% 11,699.54 

2023 484.59 38.76% 1,056.53 58.70% 176,849.39 

A review of Well #4 flow information for the reporting period indicates that the system operated 
within the PTTW's maximum allowable daily raw water volume (1,800.00 m3/day). 

Table 16. Raw Water (Well #4- Brownley) Annual and Monthly Average and 
Maximum Flowrates for 2022 

Raw Water Flowrate - Brownley Well #4 

Timeframe 
Average Flowrate Maximum Flowrate 

(L/sec) (L/sec) 
January 16.70 18.30 
February 16.72 18.31 

March 16.70 18.20 
April 16.72 18.22 

May16A 16.62 18.53 
June 16.60 18.26 
July 16.65 18.03 

65 
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Raw Water Flowrate - Brownley Well #4 

Timeframe 
Average Flowrate Maximum Flowrate 

(L/sec) (L/sec) 
August 16.69 18.03 

September 14.39 34.9016A 

October 16.60 18.35 

November 16.58 18.32 
December 16.55 18.11 

2023 16.46 34.9016A 

A review of Well #4 flow information for the reporting period indicates that the system operated 
within the PTTW's maximum allowable raw water flowrate (20.83 L/sec) except for: 

• 16ASeptember 2023 - Flowrate exceedances due to external third party flow measuring 
device verification and calibration. 

Table 17. Raw Water (Well #5- Brownley) Monthly Average, Maximum Flow and 
Total Volume for 2023 

Raw Water Flow - Brownley Well #5 
Average Percent of Maximum Percent of 

Total Volume Timeframe Flow Allowable Flow Allowable 
(m3/day) Volume (m3/day) Volume 

(m3) 

January 126.83 19.37% 174.71 26.69% 3,931.74 
February 172.03 26.28% 330.04 50.42% 4,816.92 

March 150.02 22.92% 186.50 28.49% 4,650.66 
April 141.26 21.58% 190.58 29.11% 4,237.77 
May 188.35 28.77% 342.76 54.36% 5,838.72 

June 220.10 33.62% 345.67 52.80% 6,602.94 

July 198.32 30.30% 318.91 48.72% 6,148.04 
August 212.50 32.46% 372.85 56.96% 6,587.41 

--s-eptem ber -------t49-;-60 ---- --:a:8S-'7o 2-4-3~?2-- - - - ----3,:2-3%- --- ---- 4,48-Y:94--

October 141.30 21.59% 268.23 40.97% 4,380.42 

November 125.74 19.21% 170.00 25.97% 3,772.12 
December 129.27 19.75% 166.84 25.49% 4,007.34 

2023 162.94 24.89% 372.85 • 56.96% 59,462.02 

A review of Well #5 flow information for the reporting period indicates that the system operated 
within the PTTW's maximum allowable daily raw water volume {654.62 m3/day). 
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Drinking Water System Regulation: 0. Reg 170/03 
Schedule 22 Summary Report: January 1, 2023 to December 31, 2023 
Township of Essa: Angus Drinking Water System 

Table 18. Raw Water (Well #5- Brownley) Annual and Monthly Average and 
Maximum Flowrates for 2023 

Raw Water Flowrate - Brownley Well #5 

Timeframe 
Average Flowrate Flowrate 

(L/sec) (L/sec) 
January 5.64 6.49 
February 5.65 6.56 

March 5.64 6.52 
April 5.68 6.53 
May 5.62 7.6518A 

June 5.59 6.49 
July 5.67 6.49 

August 5.69 6.52 
September 4.85 17.93188 

October 5.72 6.59 
November 5.79 6.5 
December 5.71 6.55 

2023 5.60 17.9318B 

A review of flow information for the reporting period indicates that the system operated within 
the PTTW's maximum allowable raw water flowrate for Well #5 (7.58 L/sec), with the exception 
of: 

• 18AMay 30, 2023, momentary flow exceedance on startup 
• 188September 2023 - Flowrate exceedances due to external third party flow measuring 

device verification and calibration. 

Table 19. Raw Water (Well #6- Brownley) Monthly Average, Maximum Flow and 
Total Volume for 2023 

----- ----------- RaW-Water-t=-low-.... BrownleyWell-#6----- ---------- --------

Average Percent of 
Maximum Flow 

Percent of 
Total Volume Timeframe Flow Allowable Allowable 

(m3/day) Volume 
(m3/day) 

Volume 
(m3) 

January 414.22 23.01% 561.04 31.17% 12840.88 
February 486.87 27.05% 1,034.32 57.46% 13,632.23 

March 478.27 26.57% 600.39 33.36% 14,826.45 
April 447.20 24.84% 606.41 33.69% 13,415.92 
May 602.62 33.48% 1,117.93 62.11% 18,681.36 
June 671.66 37.31% 1,138.49 63.25% 20,149.69 
July 628.69 34.93% 1,027.44 57.08% 19,489.45 

August 617.29 34.29% 803.69 44.65% 19,135.91 
September 476.54 26.47% 785.88 43.66% 14,296.06 

October 421.32 23.41% 861.49 47.86% 13,061.04 

51 
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Drinking Water System Regulation: 0. Reg 170/03 
Schedule 22 Summary Report: January 1, 2023 to December 31, 2023 
Township of Essa: Angus Drinking Water System 

Raw Water Flow - Brownley Well #6 
Average Percent of 

Maximum Flow 
Percent of 

Timeframe Flow Allowable Allowable 
(m3/day) Volume 

(m3/day) 
Volume 

November 391.11 21.73% 518.54 28.81% 
December 405.48 22.53% 525.79 29.21% 

2023 503.44 27.96% 1,138.49 63.25% 

Total Volume 
(m3) 

11,733.44 
12,569.76 

183,832.19 

A review of Well #4 flow information for the reporting period indicates the system operated 
within the PTTW's maximum allowable daily raw water volume (1,800.00 m3/day). 

Table 20. Raw Water (Well #6- Brownley) Annual and Monthly Average and 
Maximum Flowrates for 2023 

Raw Water Flowrate - Brownley Well #6 

Timeframe 
Average Flowrate Maximum Flowrate 

(L/sec) (L/sec) 
January 18.04 18.69 
February 18.04 18.63 
March 18.01 18.61 
April 18.02 18.60 
May 17.94 18.59 
June 17.76 18.54 
July 17.85 18.56 

August 17.26 18.59 
September 15.50 34.9020A 

October 17.89 18.76 
November 17.92 18.48 
December 17.87 18.45 

2023 17.68 34.9020A 

A review of flow information for the reporting period indicates that the system operated within 
the PTTW's maximum allowable raw water flowrate for Well #6 (20.83 L/sec) with the exception 
of: 

• 20ASeptember -Flowrate exceedances due to external third party flow measuring device 
verification and calibration. 
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Drinking Water System Regulation: 0. Reg 170/03 
Schedule 22 Summary Report: January 1, 2023 to December 31, 2023 
Township of Essa: Angus Drinking Water System 

Table 21. Combined Well (Well #1, Well #2, Well #3, Well #4, Well #5, Well #6) 
Annual and Monthly Flow and Annual Volume for 2023 

Combined Well Flow (Well #1, Well #2, Well #3, Well #4, Well #5 & Well #6) 

Average Flow 
Percent of Maximum Percent of 

Total Volume Timeframe Allowable Flow Allowable 
(m3/day) 

Volume (m3/day) Volume 
(m3) 

January 2,132.35 22.24% 2,620.16 27.34% 66,102.83 

February 2,229.91 23.26% 2,966.68 30.95% 62,437.58 

March 2,220.24 23.26% 2,613.44 27.27% 68,827.57 

April 2,321.84 24.22% 2,893.15 30.21% 69,655.07 
May 3,198.59 33.37% 4,923.32 51.36% 99,156.36 
June 3,774.18 39.38% 5,328.52 55.59% 11,3225.30 
OJuly 3,244.19 33.85% 4,707.47 49.11% 100,569.94 

August 2,873.26 29.98% 3,869.47 40.37% 89,070.96 
September 3,152.15 32.89% 4,235.21 44.19% 94,564.54 

October 2,631.51 27.45% 4,067.03 42.43% 81,576.82 
November 2,300.34 24.00% 2,817.96 29.40% 69,010.05 
December 2,338.70 24.40% 2,828.86 29.51% 72,499.64 

2023 2,703.28 28.20% 5,328.52 55.59% 986,696.66 

A review of total well flow information for the reporting period indicates that the system 
operated within the PTTW's maximum allowable daily taking of water (9,585.00 m3/day). 

--- - ----------------------- - ----------------

(-j>. 
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STAFF REPORT NO.: 

DATE: 

TO: 

FROM: 

SUBJECT: 

RECOMMENDATION 

TOWNSHIP OF ESSA STAFF REPORT 

C003-24 

March 20, 2024 

Committee of the Whole 

Lisa Lehr, Manager of Legislative Services / Clerk 

2024 General Assistance Grants 

That Staff Report C004-24 be received; and 

That Council approve the recommended tax exemption and donation amounts as presented in 
Attachment No. 2 of this Report. 

BACKGROUND 

Each year the municipality provides an opportunity for non-profit and/or charitable organizations 
to submit an application for the consideration of Council to receive tax exemptions and/or 
financial grants as part of its General Assistance Grant Program (see Attachment No. 1 to 
review Policy A01-19 "Community Assistance Grants"). The purpose of the Program is to 
assist in providing support to organizations whose initiatives add to the quality of life for 
residents of Essa Township. 

The application period opens in November and closes January 3P1 each calendar year. 

In accordance with the Policy, eligibility criteria to met by the applicant is as follows: 
• A not-for-profit, or registered charitable organization; and 
• Operated by a volunteer base; and 
• Provide accessible, needed, and worthwhile service proven to benefit the Township of 

Essa residents. 

COMMENTS AND CONSIDERATIONS 

Letters and applications were mailed out to previous recipients on November 14, 2023, 
informing that submission for consideration of Essa's 2024 Municipal Grant must be made prior 
to the deadline of January 31, 2024. Additionally, staff advertised by posting notice on its 
website (NewsFeed as well as the Municipal Grant webpage) and on social media channels, 
where it was pushed during the months of December 2023 and January 2024. 

As of the deadline date for submission ( January 31, 2024 ), the Clerk's Department has received 
17 applications (with the required supplementary documentation) of which are summarized for 
Council's consideration (Attachment No. 2) and approval. 



Report C003-24 
202 General Assistance Grants 
March 20, 2024 

FINANCIAL IMPACT 

$9,000.00 was approved in the 2024 Operating Assistance Budget for the Municipal 
Grants/Donations Program. 
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Should Council approve the amounts as recommended (refer to Attachment No. 2), the total to 
be awarded to recipients would be $8,550.00, thereby leaving $450.00 for Council's 
consideration of future requests (in the event that applications are received at a later date in 
2024). ~ • 

C ITnl:JLlD 
Manager of Finance 

SUM MARY/OPTIONS 

Council may: 

1. Take no further action, thereby receiving the Report and not approving any municipal 
grants in 2023. 

2. Approve the recommended tax exemption and donation amounts as presented in 
Attachment No. 2 of this Report. 

3. Approve the tax exemption and donation amounts with adjustments as deemed 
appropriate by Council. 

CONCLUSION 

It is recommended that Council approve Option No. 2. 

Respectfully submitted by: Reviewed by: 

Lisa Lehr Michael Mikael 
Manager of Legislative Services Interim Chief Administrative Officer 

Attachments: 
1. Copy of Policy A01-19 "Community Assistance Grants" 
2. Summary of 2024 Community Assistance Grant Applicants with recommended allocations 

(,\ 



M¼oh~ 
Township of Essa 

Policy# A01-19 "Community Assistance Grants" 

SUBJECT: Date issued: Effective Date: Resolution No: 
Community Assistance Grants February 28, 2019 March 6, 2019 CW045-19 

SCOPE: STAFF, COUNCIL AND APPLICANTS Revised: n/a Page 1 of 2 

A. PURPOSE: 

The Township of Essa's Community Assistance Grants Policy establishes eligibility 
requirements and outlines application requirements. The Community Assistance Grant 
Program is available to help support not-for-profit organizations, whose initiatives add to 
the quality of life for the residents of Essa Township as a whole. 

B. GRANT APPLICATION PROCESS: 

All completed applications must be submitted to the Clerk's Department, no later than 
January 31 st of each calendar year, with all supporting documentation attached as follows; 

1. Brief description of the organization, including its constitution, mission statement, 
or statement of purpose. 

2. Purpose for which the Grant will be used. 
3. Previous Years financial statement. 
4. Proposed Budget for the current operating year. 
5. Reporting on how previous years Grants were used. 
6. List of volunteer Board of Directors/Executive (name, address and telephone 

number). 
7. Other sources of funding the applicant has applied for or obtained. 
8. Signature of signing authority (ies). 

C. ELIGIBILITY CRITERIA 

In order to be eligible for a Community Grant, applicants must meet all of the following 
criteria: 

1. Must be a_ not-for-profit, QI registered charit_able organization; and 
2. Must be operated by a volunteer base; and 
3. Provide an accessible, needed and worthwhile service proven to benefit the 

Township of Essa residents. 

D. APPLICATION APPROVAL PROCESS: 

Upon commencement of the annual budget process each fall, the Township will provide 
notification to the public through its electronic media (website and twitter) as well as 
mailing the notice to past recipients. 

1. Applications must be submitted using the prescribed form. 
2. Only complete applications received on or before the deadline will be reviewed . 
3. Applications will be reviewed by members of staff and recommendations for 

assistance will be prepared and submitted for Council approval. 
4. The application process is a competitive process and there is no guarantee that 

any award will be granted, or that the amount requested will be awarded in full. 
5. Only successful applicants will be contacted, and a cheque will be forwarded. 
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Township of Essa 
Policy# A01-19 "Community Assistance Grants" 

SUBJECT: Date issued: Effective Date: Resolution No: 
Community Assistance Grants February 28, 2019 March 6, 2019 CW045-19 
SCOPE: STAFF, COUNCIL AND APPLICANTS Revised: n/a Pa e 2 of 2 

Notwithstanding the eligibility and criteria above, Council may approve application requests that 
do not meet all criteria or are inconsistent with the requirements in this Policy, at their discretion, 
provided that the requested amount in the application does not exceed the annual approved 
Community Assistance Grant Program budget. 

Appendices: 

1. Township of Essa Grant Application. 
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Appendix 1 

TOWNSHIP OF ESSA 
Whm Tuwn •"'1Cou""111eet 

GRANT APPLICATION 

Applications for grants and donations are not automatically renewed each year; each application is 
reviewed based on merit each budget year. 

Organizations requesting donations may be required to submit recent bank statements and/or financial 
statements. 

Please attach a separate sheet if additional space is required to complete your application. 

REQUESTING: Financial Donation in the amount of$ ----------
OR Township Tax Grant- Property Roll Number: _________ _ 

Organization Name and Address Information 

Organization Name 

Address 

Town ----------------------- Postal Code ____ _ 

Contact Name _______________ _ Telephone _________ _ 

e-mail Fax _________ _ 

Organi:zation Information 

___ NumbeUlf _ _ _______ ___ Essa_ ___ _ Membersbip_Eee ________ _ 
-- -----Mem!Yers------ -____ ----rwsitlents---.::.::.::::::_·---------- ------ -------1rApplicable -- - ------

Geographic Area Served: _______________ Date Formed ______ _ 

Outline the mission, purpose and objectives of your organization. 

Purpose for which the current grant/donation would be used, if approved. Give compl·ete details, i.e. 
project or event description, time frame, and community benefits relative to The Township of Essa. 

Type of Organization (i.e. Registered Charity, Non-Profit Organization, etc.) and registration number. 
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C\CJ----------
Other Sources of Revenue (include all amounts that have been or will be received - other donations, 
grants/subsidies, private funding, etc.). 

Do you currently receive other gratuities from the Township, i.e. facility subsidization, tax reductions, fee 
waiver or reduction, photocopying, administrative support, etc.? 

Have you received grants/donations from the Township of Essa in the past? 

Amount Requested Amount Approved Year(s) ___ _ 

***A FINANCIAL STATEMENT FOR THE PREVIOUS YEAR IS TO BE ATTACHED.*** 

Signature of Authorized Official(s) 

Date ____________ _ 
Name and Position 

Date ____________ ______ 
Name and Position 

For Office Use Only 
Approved ____ _ Denied ____ _ 

Amount $ _______ _ Date 

Additional Comments: 

Note: Personal information contained on this form is collected pursuant to the Municipal Freedom of Information and Protection of 
Privacy Act, and will be used for the purpose of determining eligibility for grants. Questions about this collection should be directed 
to the Clerk/Freedom of Information Coordinator, The Corporation of the Township of Essa, 5786 County Road 21, Utopia, Ontario, 
LOM 1TO. 
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Grant Application Summary 

. -
Organlutlon Address Contact Name/Info Contact Info Purpose/Event Notes TIE /Grant 

area serviced: East of CR27; south of 8th 
Line (New Tee); West Airport Road; north 

52 Wellington St. West, Jaime Karsch, Executive of CR 21 (b/w CR27 & King Street 
Alliston Food Bank jaime@allistonfoodbank.com Purchase food for clients Alliston-Includes Baxter area) and 15th Grant 

Alliston ON L9R1 MS Director 
SR Tosorontio b/w King St to Tioga; Lisle; 

Angus & District Lions Club 61 King Street, Angus ON Dan Malloch 705-424-5688 Funds to be used for Canada Day Costs (parade of Grant 
L0M1B0 flaqs local talent. music/dance etc.) 

Angus Legion / Angus Lions Confinm Address Nancy Willoughby 705- assist with costs for band/bands (Santa Claus each band / bands cost $750.00 Grant 
424-6309 Parade) 

All of Canada; mostly Ontario 

Canadian Christian Police 7801 5th Line, Angus ON Jennifer Claus, Ministry canadianchristiang;olice@gmail.co assist with costs incurred for participants and 
Grant 

Ministry L0M1B1 Director supplies for first responders healing course ill 

serves South Simcoe (New Tecumseth, 
Essa, Adjala-Tosorontio, parts of Bradford 

CLASS 
233 Church Street South, Barbara Barta 

barbarabarta@class.on.ca 
assist with costs to purchase 2 safe park benches and lnnisfil) 

Grant 
Alliston ON L9R287 705-435-4 792 (cost ranges from $780-$1200) 

Essa & District Agricultural 7505 1 oth Line, PO Box Ryan Johnson [Yan@essaagri12lex.ca to upper! the 2nd Annual Spring Showdown (Truck Previous grant funds provided for the Grant 
Society 1099, Thornton ON L0L2N0 705-726-1200 & Tractor Pull located at Essa Agriplex). Funds purchase of educational themed sheds 

received will assist with greater reach for assistin gwith paying fa rsupplies, 
advertising and spending to promote the show planVseed growign kits provided to 
across Simcoe County. community (free of charge); purchase of 

construction materials to build 
accessibility ramps in Kids Zone; 
supported operation and advertising of 
Essa National Draft Horse Show 

Friends of the Utopia Mill & Park 5901 Old Mill Road, Utopia Susan Antler, Chair susan@utogia.ca Grant would be used towards the exterior Grant 
ON L0M1T0 restoration of Utopia Gristmill (siding/roof; one application received requesting 

comoletion taraet date Julv 1. 2024) consideratin of Grant and Tax Exemption 
Friends of the Utopia Mill & Park 5901 Old Mill Road, Utopia Susan Antler, Chair susan@utopia.ca Tax Exemption assists in the retention of the total request of $1,500.00 T/E 

ON L0M1T0 Utopia Conservation Area 
Museum on the Boyne 250 Fletcher Crescent, Katie Huddleston to assist with the purchase of proper archival boxes Grant 

Alliston ON L9R1M! to store items from a large donation from the family 
of Waiter Bail (whom grew up on a farm in Essa 
Township) •waiter Ball was a cartoonist popular 
for the Rural Route Comic Strip) 

Next Step Literacy Council of 16 Victoria Street East, Shira Harrison, Executive shira@nextsteQliteracy.ca Assist with transportation costs for clients; clients Grant 
South Simcoe Alliston ON L9R1T4 Director serve~ cannot navigate for online tutoring - - - -

Nottawasaga Pines Secondary 8505 County Road 10 2 Graduating Student Bursaries Grant 
School Angus ON L0M 181 

New Tecumseth; Essa; lnnisfil and Barrie 
(some members from Adjala-Tosorontio, 

Renegade Derby Dmes Roller Confinm Address • hardmania@renegadederbydames 
Offset league operational costs (away game Clearview, Springwater, Bradford, East 

Derby League 647-882-1246 
Amanda Hardman, President contracts, supplies for home games, arena rental Gwillimbury .com 

costs) 

South Simcoe Streams Network• Benefits to Essa-create and enhance fish 

Nottawasaga Community 39 Victoria Street E., Alliston 
Theresa Parent, assist with purchas eof trees, shrubs, materials for habitat; improve water quality; engage 

Environmental Project Theresa@nottawasaga.com spring planting event. (proposed spring plant along community to foster environmental Grant 
Economic Development ON L9R 1T3 
Corporation Coordinator Nottawasaga River in Essa Township) stewardship 

Simcoe County Plowman's 7825 10th Line, RR 3, Sany DeGeer debcian@hotmail.com Grant would be used to assist in paying our Grant 
Association Thornton ON L0L2N0 705-734-5193 advertising, prize money for competitors, judges, 

etc. 
South Simcoe 4-H Association c/o 16 Birch Grove Drive, Jill Azis southsimcoe4h@grrfail.com Grant would be used to subsidize memebership fee Grant 

Barrie ON L4M4Y8 and help with costs of youth camps and 

c.<, 

2024Racommencled 2023Amounl 2024 Requested Roles 
App,oved Amount Amount 

Currently Essa has 2 Food Banks 
operating wi1hin it1 boundaries; 
Although the Alliston Food Bank ' 

n/a $5,000.00 pro\'ldes for a po<1ion of residents S0.00 
within Essa's boundaries, ~ is not 
located within Essa Boundary. Not in 
,........,~ ""'" tt,a , v ,Hro 

$ 1,000.00 $ 1,000.00 Same a previous year $1,000.00 

$ 500.00 $ 500.00 Same a previous year $500.00 

Although this is a worthy cause, not 
many of Essa residents would directly 

n/a $1,500.00 b<lnefit from their saNices. Not in S0.00 
keeping w~ the policy 

New applicant Essa residents are 
referred to CLASS as there is not ar,y 

0 $780-$1200 
organization with in Essa's boundaries 

$750.00 to support people with developmental 
disabilities 

$ 300.00 $ 5,000.00 Same a previous year $300.00 

. 

$ 1,000.00 $ 1,000.00 Same a pra'licus year $1 ,000.00 

$ 500.00 $ 550.00 Same a previous year $500.00 

$ 300.00 $ 300.00 Same a previous year $300.00 

$ 400.00 $ 500.00 Same a pra<ious year $,100.00 

~-

$200 Dt,e to changeover in staffing, an $200.00 
ai:;::Jication r.-ct rec-eivarl hC'~\"a\""Sf 

Counc~ generally approves $200/year 

Not a non-profit or chantable 
organizaticn - Net in keeping ,wh the 

n/a $1,500.00 
policy. 

$0.00 1 

New appricant SSSN Tree Plant 
scheduled to take place in Essa in 

n/a $950.00 spring2024 S950.00 

$ 300.00 $ 300.00 Same a previous ~ear $300.00 

$ 500.00 $ 500.0 0 Same a previous yea, S500.00 

~ 
2024 Council Approved 
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(\~ Attachment 1 

2023 Grant Application Summary 

- c•-

Contact Info Purpose/Event Notes TIE/Gr.ant 
202:lAmount 2024 Requested 

N"otes..i 
2024 Recommended 2024 Councll Approved 

Organlutlon Addres5 Contact Name/Info 
Approved Amount Amount Amount .. - ·-

Thornton and Area Action c!o 241 Barrie Street Diana Jacobs cfiana~acobs@rogers.com Funds woufd be used to continue pfaning ffowrs at Grant s 1,500.00' s 3,000.00 Same a previous year $1,500.00 I Committee Thornton ON L0L2N0 705-718·2558 the Thornton Library and Gazebo, help pay for 
banners & soecial event suoolies 

Thornton Horticultural Society 33 Robert Street, Thornton Willy Vanderpost n/a assist with purchase of plants, flowers for Thornton Grant $ 500.00 $ 350.00 Same a previous year $350.00 1 ON L0L2N0 705-458•9290 Gazebo 
Not in keeping with the policy; \ 

110 Fairview Drive, Barrie 
Marie McCa!lum, Executive 

Assist with costs to put together 16 human Organization (social services) is 
ii Victim Services of Simcoe County Director 705•725- mmccallumbgs 110@outlook.com Grant n/a $4,800.00 so.co ON L4N8X8 

7025 Ext 2021 
trafficking/domestic violence kits ($300/per kit) funded by County of Simcoe already. 

Total Grants (Recommended by Staff) $8,050.00 
I 

- $500.00 

j Total Tax Exemptions (based on Recommendation) 

Subtotal $8 550.00 I 

Total Budget. General A5slstance Gr.ant Account $9,000.00 I - - . -
$450.00 

Amount Remaining In General Grant Account to be kept for fub.lre requests throughout the year -
"' 
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2023 Applicants that DID NOT submit Municipal Grant Application 

Angus Royal Legion Branch One joint application received for 2024 Grant; Legion did not 
499 submit anything separate from the joint application 
Camphill Communities No application received 
Nottawasaga Pines No appi;ication received; Council historically has 
Secondary School approved two $100.00 awards for two (2) well deserving 
Pinewoods Chapel No application received 

S.H.I.F.T No application received 

South Simcoe Arts Council No application received 

The Good Shepherd Food No application received 
Bank of Alliston 

Grant 

Grant 

Grant 

Grant 

Grant 

Grant 

Grant 

2023 Council 
Approved Amounts 

$1,000 

$600.00 

$200.00 

$300.00 

$0.00 

$300.00 

$0.00 
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STAFF REPORT NO.: 

DATE: 

TO: 

FROM: 

SUBJECT: 

RECOMMENDATION 

TOWNSHIP OF ESSA STAFF REPORT 

C004-24 

March 20, 2024 

Committee of the Whole 

Lisa Lehr, Manager of Legislative Services / Clerk 
Sarah Corbett, Deputy Clerk 

ASE AP By-law 

That Staff Report C004-24 be received; and 
That Council direct staff to bring the draft By-law forward for passage. 

BACKGROUND 

By-law 2023-38 was passed by Council and came into effect on July 5, 2023. 

The purpose of this By-law was to establish and implement an Administrative Penalty 
(AP) System for contraventions detected using Automated Speed Enforcement (ASE) 
cameras, within the Township of Essa. 

Essa's first Penalty Notices were issued to the registered owners of contravening motor 
vehicles on January 2, 2024. Essa's first Screening Review was held on January 11, 
2024 and the first Hearing Review was held on February 7, 2024. 

COMMENTS AND CONSIDERATIONS 

Since implementation of By-law 2023-38, Staff have been working behind the scenes with 
our vendor, Global Traffic Group, Ontario Traffic Council, Ministry of Transportation and 
an independent ASE consultant to ensure that our policies, procedures and associated 
By-laws are done so in accordance with the Highway Traffic Act, O.Reg 398/19 and 
355/22. 

Subsequent to the initial passing of Essa's AP By-law 2023-38, a review has been 
conducted by an independent consultant (deemed to be an expert in the provincial AP 
program for ASE). The review identified several housekeeping amendments which were 
recommended to be addressed. 

Attachment #1 - Draft By-law 2024-xx, contains all recommended amendments. Staff are 
suggesting that Council pass draft By-law 2024-XX to replace By-law 2023-38. This will 
provide greater clarity and consistency within the Township of Essa's ASE AP program 
in addition to those being initiated across the province. 

'°" 



C004-24 
f\. .E AP By-law 
~ rch 20, 2024 

Page 2 of2 

Notable changes reflected in the draft By-law (Attachment #1) are: 

1. Reference to fees have been removed as there is no requirement for fees to be 
outlined within a municipal by-law. Authority for fees within the ASE AP program 
are outlined in 0. Reg 355/22 of the Highway Traffic Act. 

2. Direction regarding applicable governing Acts has been provided resulting in the 
removal of irrelevant references. 

3. Clarity regarding Definitions has been provided. 

FINANCIAL IMPACT 

No financial impact. 

~DU an8i t ~ 
Manager of Finance 

SUMMARY/OPTIONS 

Council may: 
1. Take no further action. 
2. Approve the recommended changes, and direct staff to proceed with 

bringing the draft By-law forward for passage. 
3. Direct staff in another manner. 

CONCLUSION 

Option #2 is recommended. 

Respectfully submitted by: Respectfully submitted by: 

~ C121-!~~ 
/ Sarah Corbett 

Deputy Clerk 

Attachments: 
1 - Draft ASE AP By-law 

Lisa Lehr 
Manager of Legislative 
Services / Clerk 
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Reviewed by: 

~ 
Michael Mikael 
Interim Chief Administrative 
Officer 



THE CORPORATION OF THE TOWNSHIP OF ESSA 

BY-LAW 2024 - xx 

A By-law to establish and implement an Administrative 
Penalty System (APS) for Contraventions Detected Using 
Automated Speed Enforcement (ASE) Cameras, within the 
Township of Essa. 

WHEREAS Section 11 of the Municipal Act, R.S.O. 2001, c.25, authorizes 
municipalities to enact by-laws respecting matters within the here of jurisdiction of 
highways, including traffic on highways, in conjunction with t hway Traffic Act; and 

WHEREAS Section 128 of the Highway Traffic A 
amended, establishes that the council of a municipalit 

), R.S.O. 1990, c.H.8 as 
tor vehicles driven on 

rescribe a rate of 
e different rates 

a highway or portion of a highway under its juris • 
speed that is not greater than 100 kilometres pe 
of speed for different times of day; 

WHEREAS 0. Reg. 355/22 under 
amended, authorizes the us 
contraventions captured by Auto 

WHEREAS Section 21. 
municipalities to estabr 
the HT A and its Re 
time period on a 
with prescribed 

Act, R.S.O. 1 , c.H.8, as 
enalties for vehicle-based 

nt Systems; and 

eg. 355/22, authorize the 
promote compliance with 
nalty within a prescribed 

t hav travened or failed to comply 
egulations; and 

tive Penalty System as established by 
pliance of its Speed Limit, Community 

- , 2-3-:3-and-23-:-5- oHh-e Municipal· Act----atrthorizes 
• trative and hearing powers; and 

desirab 
the design 
herein; 

ii of the Corporation of the Township of Essa considers it 
tern of administrative penalties and administrative fees for 

he HTA, or portions of the designated HTA Sections set out 

NOW THEREFORE Council of The Corporation of the Township of Essa hereby 
enacts as follows: 

1.0 TITLE 

1.1 This By-law shall be known and cited as the "Administrative Penalty By­
law for Contraventions Detected Using Camera Systems". 

1( 



C\O 
2.0 DEFINITIONS 

2.1 Where words and phrases used in this By-law are not defined herein but 
are defined in the Highway Traffic Act, R.S.O. 1990, c. H. 8, as amended 
from time to time or any successor thereof (the HTA), the definitions in 
the HTA shall apply. 

2.2 In this By-1,aw: 

Administrative Fee - means any fee specified in this By.:law or set out 
in Ontario Regulation 355/22 made under the Hi hway Traffic Act; 

Administrative Penalty - means any mon 
calculated in accordance with Section 6 

enalty as set out and 
355/22 made under 

the Highway Traffic Act; 

A.P .S. - means Administrative P . • 

Designated Section - mea oftheHTA 
,. -law; to which this APS By-law apph 

Director - means th 
the municipality's 

e function or the functions of 
tive Services and/or their 

designate; 

H 
p 

·ontains the decision of a 
f this By-law; 

erson who is appointed by Council to 
, Officer as set out in section 6 of this 

• . , ents that a Hearing Officer cannot be 
ncil or ployee of the municipality. The Hearing 
knowledge of and experience in administrative law; 
-retirect-1awyer,--para1-egal ;-- rettrect--paraleyal-;-retired • -

unicipal clerk or retired municipal deputy clerk; 

ns a Saturday, Sunday and any statutory holiday in the 
tario, or any day on which the offices of the Township of 
ally closed for business; 

Offic rovincial Offences Officer) - means a person employed by the 
Township of Essa and designated as a Provincial Offences Officer by the 
Minister of Transportation in accordance withs. 4 of 0. Reg 355/22, that 
being a person authorized to administer and enforces. 128 of the Highway 
Traffic Act in relation to speeding infractions caught by an automated 
speed enforcement camera system. 

Owner - means the person whose name appears on the permit for the 
vehicle as provided by the Ontario Ministry of Transportation, and if the 
vehicle permit consists1~ehicle portion and a plate portion and 



different persons are named on each portion, the person whose names 
appears on the plate portion; 

Penalty Order- means an order made under Subsection 21.1(2)ofthe HTA; 

Penalty Order Date - means the date of the contravention specified on 
the Penalty Order; 

Penalty Order Number - means the reference number specified on the 
Penalty Order that is unique to that Penalty Order; 

Person - includes an individual, a coq~ 
proprietorship, or an authorized representati , 

Regulation - means 0. Reg. 355/22, 
from time to time, or any successor 

Request for Review by Hea • 
may be made in accordance 
of a Screening Decision; 

Request for Revie 
in accordance with 
Order; 

partnership, sole 

eans the request made 
the review of a Penalty 

ns the process set out in 

and Screening Review - means the 
By-law; 

ion - m notice which contains the decision of a 
, delivered in accordance with Section 5.7 of this By-

---------------- -------

icer - eans a person employed by the Township of Essa 
by Council pursuant to this By-law, who performs the 
ning Officer as set out in section 5 of this By-law and 

quirements that a Screening Officer cannot be a Member 

Township - means The Corporation of the Township of Essa. 
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C\b 
3.0 APPLICATION OF THIS BY-LAW 

3.1 In accordance with the Highway Traffic Act ("HT A"), or portions of the 
HTA, the following sections shall be designated sections for the 
purposes of Section 21.1 (2) of the HTA: 

a) Subsection 128(1 ); 

3.2 Schedule "A" of this By-law sets out Administrative Penalty Amounts 
for contraventions of the designated sections or portions of the 
designated sections of the HTA, as in accordan with section 6 of 0. 
Regulation 355/22. Where a discrepancy int ministrative Penalty 
Amount occurs, the penalties outlined in n 6 of 0. Regulation 
355/22 shall prevail. 

4.0 PENAL TY ORDER 

4.1 An Officer who has reason to 
designated section or porti 
Penalty Order in accordance 
the following parts of the HT A: 

issue a 
more of 

4.2 

a) Part XIV.1 "Auto 

a) 

nt of e administrative penalty determined under section 6 
lation 355/22. 

, ent that the owner of the motor vehicle must, no later than 
, s after the day the order is served on them, pay the 

a nistrative penalty unless they commence an appeal in 
accordance with 0. Regulation 355/22. 

g) A statement that the owner of the motor vehicle may, no later than 30 
days after the day the order is served on them, commence an appeal 
in accordance with 0. Regulation 355/22. 

h) Information regarding the appeal process including the manner in 
which to commence an appeal. 

1~ 



i) A copy of a photograph or image of the motor vehicle involved in the 
contravention may be included in the penalty order. 

j) The penalty order will include statements by the authorized person 
that are certified to be true in respect of the contravention or in 
respect of the service of the penalty order. 

k) The penalty order shall be in the form specified by the municipality 
that employs the authorized person. 

5.0 REVIEW BY SCREENING OFFICER 

5.1 A person who is served a Penalty Order 
after the Effective Date of Service, may 
Penalty be reviewed by a Screening 0 

ithin 30 calendar days 
hat the Administrative 

5.2 A request for a review, or for 
shall be in the form and ma 
to time, and shall include 
contact information. Wher 
the Owner, the pe 
agent/representati 
from time to time. 
and manner as dete 
processed, at the discr 

quest a review, 
y ctor from time 

umb person's 
by a p . ho is not 
request . thorized 

ermined by the Director 
ot submitted in the form 
ay not be accepted or 

5.3 Th x en . time to request a review of 
t 
d 
t 

n the person requesting the extension 
robabilities, extenuating circumstances 

. The Screening Officer will consider 
• viewing the Administrative Penalty. 

ion of time to request a review is not granted by the 
rre-Atim inistrative-Perralty----and-any----applicable--­
h all be deemed to be affirmed and shall not be 

review nor an extension of time for review are requested 
with this By-law, or where the person fails to request a 

n any extended period of time granted by the Screening 

a) The person shall be deemed to have waived the right to a screening 
and a hearing; 

b) The Administrative Penalty, and any applicable Administrative Fees, 
shall be deemed to be affirmed; and 

c) The Administrative Penalty, and any applicable Administrative Fees, 
shall not be subject to review. 
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5.6 Upon review of an Administrative Penalty, the Screening Officer may 
affirm the Administrative Penalty including any applicable Administrative 
Fees, or the Screening Officer may cancel or reduce the Administrative 
Penalty or extend the time for payment of the Administrative Penalty, 
including any applicable Administrative Fees, on the following grounds: 

5.7 

a) Where the Screening Officer is satisfied, on a balance of 
probabilities, that a contravention of section 128 of the Highway 
Traffic Act, was not proven as set out in the Penalty Order; or 

b) Where the Screening Officer is satisfi 
probabilities, that the cancellation, reducti 
for payment of the Administrative Pen 
Administrative Fees, is necessary to 

Every person who has been grante. 
shall be sent a copy of the Sere 
after the decision has been m 
By-law. 

, on a balance of 
extension of the time 

luding any applicable 
ny undue hardship. 

Screening Officer 
as is practical 

e ·on 7 .3 of this 

6.0 REVIEW BY HEARING OFFICER 

6.1 Any person to who 
review of the Screeni 
days after the date on 

n is issued may request a 
Officer within 30 calendar 

ision was issued. 

6.2 mg , or for an extension of time 
earing Officer, shall be in the form and 
ector from time to time, and shall include 

e person's contact information. Where 
o is not the Owner, the person shall 

quest a orized agent/representative form, in the 
d by the Director from time to time. Incomplete forms 

itted··in----accordan-ce--with-the-iorm--and-manner--as·· 
y th • ector may not be accepted or processed, at the 

e Dir tor. 

fficer may only extend the time to request a review of the 
ecision where the person requesting the extension 

es, on a balance of probabilities, extenuating circumstances 
nt the extension of time. The Hearing Officer will consider the 

request for extension before reviewing the Screening Decision. 

6.4 Where an extension of time for a hearing review is not granted by the 
Hearing Officer, the Screening Decision shall be deemed to be affirmed, 
and shall not be subject to review. 

6.5 Where neither a hearing review nor an extension of time for a hearing 
review are requested in accordance with this By-law, or where the 
person fails to request a hearing review within any extended period of 
time granted by the Hea!ll.g Officer: • 

: '" 



a) The person shall be deemed to have waived the right to a hearing 
review; 

b) The Screening Decision shall be deemed to be affirmed; and 

c) The Screening Decision shall not be subject to review. 

6.6 Upon review of the Screening Decision, the Hearing Officer may affirm 
the Screening Decision, or the Hearing Officer may cancel, reduce or 
extend the time for payment of the Administrativ Penalty, including any 
applicable Administrative Fees, on the followi unds: 

a) Where the Hearing Officer is satisfie 
that a contravention of section 12 
not proven as set out in the Pe 

lance of probabilities, 
way Traffic Act was 

b) Where the Hearing Officer • 
that the cancellation, red 

a 
oft 
Admi 

probabilities, 
r payment 
e Fees, is of the Administrative Pen 

necessary to reduce any un 

6. 7 A Hearing Officer sh . ion respecting a review of the 
r has given the person and Screening Decision u , 

the Township an oppo 

6.8 In 
d 
b 
s 

anng er may consider and rely on 
3) of 0. Regulation 355/22. Those items 
ken by the camera system; certified 
·mposed the penalty order; certified 
ddress of the person who is subject to 

a des of the permit and the number plate of the 
tements made by the appellant ( either in writing or in 
: h-the-appeal-is-conducted);-statements-by-or-on 

lity in which the contravention that is the subject 
orde · ccurred, made in the manner in which the appeal 

ny other information, materials or submissions that the 
considers to be credible or trustworthy in the 

6.9 The p ··· on requesting the hearing shall be served with a copy of the 
Hearing Decision as soon as practicable after the review is complete. 

6.10 The decision of a Hearing Officer is final. 

6.11 Where notice has been given in accordance with this By-law, and the 
person fails to appear at the time and place scheduled for a review by 
the Hearing Officer: 

a) The person shall be;~ to have abandoned the hearing; and 



7.0 

b) The Screening Decision shall be deemed to be affirmed. 

SERVICE OF DOCUMENTS 

7.1 Service of a Penalty Order in any of the following ways is deemed 
effective by: 

a) 

b) 

A penalty order may be served on the person who is subject to the 
order by sending the order by mail to the most recent address that 
appears on the Ministry of Transportation records in respect of the 
holder of the plate portion of the permit for t motor vehicle involved 
in the contravention. 

If the authorized person who imp 
the person who is subject to 
the case of a corporation h 
Ontario, the penalty orde 
the order by mail or by 
the authorized person 
place of business. 

alty order believes that 
outside Ontario or, in 

f business outside 
. rson by sending 

tario at which 
·ts principal 

c) The address 
document obt 
Canada or fr 

(b) may be determined from a 
t of any province or territory of 

ate of the United States of 
uthorized by any such 

its, number plates or other 
sdiction. 

Am. 

d) ailed or couriered in accordance with this 
d on the seventh (7th) day following the 

·, couriered. 

is- By-law, the last known address of the Owner shall 
t-out-onih~ehicte-ownership-ur,wherec1Trapdate-d 

een ided in writing by the Owner to the Enforcement 
of the owns hip at the time of service, such updated address. 

7 .3 r or document sent in writing to the Owner by regular mail, 
By-law, is deemed to have been served on the seventh 

after the date of mailing. 

7.4 Service of any document or notice (other than a Penalty Order) on an 
authorized representative of the Owner shall be deemed service on the 
Owner. 

8.0 ADMINISTRATION 

8.1 The Director shall administer this By-law. 

8.2 The Director may: 



8.3 

a) Designate the location within the Township of Essa for conducting 
reviews and hearings under this By-law, as well as setting the time(s) 
for such reviews and hearings; 

b) Prescribe all forms, notices, including the Penalty Order, guidelines, 
processes, policies and procedures, necessary to implement the By­
law and the administrative penalty system, and to amend such forms, 
notices, guidelines, procedures and processes from time to time as 
the Director deems necessary; and 

Any Administrative Fee(s) prescribed within Sched 
be added to, and deemed to be, part of the Ad 
unless otherwise rescinded by the Hearing 0 

i. In accordance withs. 14 of 0. Reg· 
to attend any stage of an appe 
increased by $60.00. 

"A" of this By-law shall 
. rative Penalty amount 

, if the appellant fails 
e penalty shall be 

9.0 GENERAL PROVISIONS 

. 9.1 

9.2 

9.3 

A Penalty Order tha • • 
as final and will no 
the face of the Pen 
the Penalty Order a 

Unless oth 
and pay 
Servic 

ing review shall be deemed 
g, unless there is an error on 
d by the Director may cancel 

unts paid. 

· inistrative Penalty is due 
ing the Effective Date of 

including any Administrative Fees, is 
, mg Officer or a Hearing Officer, the 
Administrative Fees shall be due and 
in the Screening Decision or Hearing 

--- ··--- ----- -----

inistr ve Penalty, including any Administrative Fees, is 
30 calendar days after it has become due and payable, 
ay notify the Ministry of Transportation of the default. Plate 

discretion of the Ministry of Transportation. If the Ministry of 
Tran_~~.,- n does deny a plate renewal, they would be responsible to 
charge 'ntl collect the associated fee. 

9.5 All amounts due and payable to the Township pursuant to this By-law 
constitute a debt to the Township. 

9.6 Where a person makes a request for an extension of time for payment, 
and the request is granted, the date on which the Administrative Penalty 
is due and payable shall be the date established in accordance with the 
extension of time, and: 1'\ 



10.0 

a) the Penalty Order will not be subject to the Late Payment Fee, until 
the time for payment has expired, and then in accordance with the 
provisions herein; and 

b) the enforcement mechanisms available to the Township shall be 
suspended until the extension of time has expired, and then shall 
apply in accordance with the provisions herein. 

9. 7 Where a person has paid an Administrative Penalty or an Administrative 
Fee that is cancelled or reduced by a Screening Officer or Hearing Officer, 
the Township shall refund the amount cancelled o reduced. 

9.8 No Officer may accept payment in respect of 

9.9 

Administrative Fee. 

Payments of an Administrative Pen . 
received by the date on which the~ 
due date in accordance with t • 
received by the Township. 

tive Fee must be 
r any extended 

credited until 

9.1 0 Any time limit that would otherwis 
next day that is not a "day. 

9.11 An authorized repre , ear on behalf of a person at 
municate with the 

9.12 

a Screenin • 
Townshi 
Act as 

ritten Authorization to 

hip under this By-law shall provide 
rdship to the Screening Officer or 

enalties associated with automated speed enforcement 
-calc□tateu-in-accorctanc-e-with-e-:- Re-g-3-5-fr/22-made-- - -

· ·cAct. 

ovIsIon, or any part of a provision, of this By-law, be 
lid, or to be of no force and effect, by a court of competent 

jurisdic , it is .the intent of Council that such a provision, or part of a 
provision, shall be severed from this By-law, and every other provision of 
this By-law shall be applied and enforced in accordance with its terms to 
the extent possible according to law. 



11.0 OFFENCES 

11. 1 Any person who: 

a) Makes a false, misleading or fraudulent statement in relation to a 
Penalty Order, or on any form submitted to the Township in relation 
to a Penalty Order; or 

b) Obstructs an Officer exercising any authority under this By-law; 

is guilty of an offence and, upon conviction, is subject to a penalty in 
accordance with s.128(1) of the Highway Traffic ct section 128(1), 0. 
Reg 355/22 and 398/19. 

11.2 No person shall attempt, directly or indi 
Screening Officer or Hearing Officer i 
interfering, financially, politically or ot 
Hearing Officer respecting a Pena 
Decision in a proceeding that i 
Officer or Hearing Officer: 

12.0 EFFECTIVE DATE 

12.1 This By-law shall co 
passed. 

communicate with a 
se of influencing or 

creening Officer or 
ting a Power of 

a Screening 

READ A FIR 
AND FINALLY P 

EAD A SECOND AND THIRD TIME 
March, 2024. 

Sandie Macdonald, Mayor 

Lisa Lehr, Manager of Legislative Services 



SCHEDULE "A" TO BY-LAW 2023-38 

Administrative Penalty Amounts for Automated Speed Enforcement 

Excerpts from 0. Reg. 355/22 

6. (1) The amount of the administrative penalty shall be the sum of the following 
amounts: 

(2) 

1. In respect of a contravention of subsection 128 (1) of 
determined in accordance with the following formu 

AxB 
in which, 

"A" is the number of kilometres per h 
motor vehicle exceeds the speed Ii se 
Act, and 

"B" is the penalty rate • 
value of "A" describe 

5. $8.25, to reflect costs inc · 
and most recent address o 

erson to access the name 
t to the penalty order. 

6. The amou 
credited 
355/2 

(b) 

) as applicable, to be 
rdance with 0. Reg 

f the Act, the amount mentioned in 

imrd-□n-darJYaragrapt,-1-of-sutrs-ecttm,{1-)is-$tOO-O-or---­
t in Column 2 of Table 2 that is opposite the 

ined der paragraph 1 of subsection (1) described in 
ble 2; or 

etermined under paragraph 1 of subsection (1) is greater 
, the amount that is 25 per cent of that amount. 



Item 

1. 

2. 

3. 

4. 

Item 

1. 
2. 
3. 
4. 
5. 
6. 
7. 
8. 
9. 
10. 
11. 

- ·~·~~·12. 

TABLE 1 

Column 1 
Kilometres per hour over the maximum 

s eed limit 
1 to 19 kilometres per hour over the 
maximum s eed limit 
20 to 29 kilometres per hour over the 
maximum s eed limit 
30 to 49 kilometres per hour over the 
maximum s eed limit 
50 kilometres per hour or more over the 
maximum s eed limit 

Column 1 
Amount determined under pa 

of subsection (1) of this sec 

$0 - $50 
$51 - $75 
$76 - $100 
$101 - $150 
$151 - $200 

$251 -
$301 -

Column 2 
Penalty rate in community 
safet zone or school zone 

$5.00 per kilometre 

$7 .50 per kilometre 

$12.00 per kilometre 

$19.50 per kilometre 

nedin 
agraph 6 of s section (1) 

of this section 
$10 
$15 
$20 
$25 
$35 
$50 
$60 
$75 
$85 
$95 

$110 
------~$-1·25- · 

attend any stage of an appeal, in accordance with 
t of the penalty shall be increase by $60. 




