
THE CORPORATION OF THE TOWNSHIP OF ESSA 
COMMITTEE OF THE WHOLE 

WEDNESDAY, DECEMBER 18, 2019 
6:00 p.m. 

AGENDA 

1. OPENING OF MEETING BY THE MAYOR 

2. DISCLOSURE OF PECUNIARY INTEREST 

3. DELEGATIONS/ PRESENTATIONS/ PUBLIC MEETINGS 

STAFF REPORTS 

4. PLANNING AND DEVELOPMENT 

p. 1 a. Staff Report PD059-19 submitted by the Manager of Planning and 
Development, re: 2019 Committee of Adjustment Summary of Activity. 

Recommendation: Be it resolved that Staff Report PD059-19 be received for 
information. 

p. 12 b. Staff Report PD060-19 submitted by the Manager of Planning and 
Development, re: Part Lot Control, Plan 51 M-1129 SanDiego Homes Inc., 
East Part Lot 31, Concession 3. 

Recommendation: Be it resolved that Staff Report PD060-19 be received; and 
That Council approve adopting a Part Lot Control By-law in order for Part Lot Control, 
as prescribed by the Planning Act, to be applied to permit for the division of Block 63 of 
Plan 51M-1129 into Townhouse units forSanDiego Homes Inc. at East Part Lot 31, 
Concession 3, Angus. 

5. PARKS AND RECREATION/ COMMUNITY SERVICES 

p. 17 a. Staff Report PR011-19 submitted by the Manager of Parks and 
Recreation, re: Parks and Recreation Programming Update. 

Recommendation: Be it resolved that Staff Report PR011-19 be received; and 
That Council authorize the Manager of Parks and Recreation to continue to 
investigate and restructure schedules of programs and cancellation of classes where 
required. 

6. FIRE AND EMERGENCY SERVICES 
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7. PUBLIC WORKS 

8. FINANCE 

9. CLERKS/ BY-LAW ENFORCEMENT/ IT 

10. CHIEF ADMINISTRATIVE OFFICER (C.A.O.) 

p. 19 a. Staff Report CA0064-19 submitted by the Chief Administrative Officer, 
re: Fill By-law. 

Recommendation: Be it resolved that Staff Report CA0064-19 be received; and 
That Council approve the By-law as attached to this Report; and 
That the By-law be presented to Council for adoption in its Regular Meeting of this 
date in order to prohibit the placing of fill on lands in the Municipality in an effort to 
best serve all those of the Municipality. 

p. 44 b. Staff Report CA0065-19 submitted by the Chief Administrative Officer, 
re: Phone Policy. 

Recommendation: Be it resolved that Staff Report CA0065-19 be received; and 
That Council authorize the CAO to collect other municipal/agency phone policies to 
review and to help develop a policy for Essa Township. 

11. OTHER BUSINESS 

12. ADJOURNMENT 

Recommendation: Be it resolved that this meeting of Committee of the Whole of the 
Township of Essa adjourn at p.m. to meet again on the 15th day of January, 
2020 at 6:00 p.m. 
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TOWNSHIP OF ESSA STAFF REPORT 

STAFF REPORT NO.: PD059-19 

DATE: December 18, 2019 

TO: Committee of the Whole 

FROM: Aimee Powell, BURPI., MPA, MCIP, RPP 

SUBJECT: 2019 Committee of Adjustment Summary of Activity 

RECOMMENDATION 

That Staff Report PD059 -19 be received for information purposes. 

BACKGROUND 

Throughout 2019, Planning staff have co-ordinated applications, circulated notices and 
scheduled the required meetings to support the Committee of Adjustment (C of A). All 
provisions as prescribed in the Planning Act are followed including the recording of the 
minutes, the conduct of Committee and the preparation of the Committee decisions in 
consideration of each application. The C of A has reviewed 10 severance applications 
and 18 minor variance applications received in 2019. A detailed summary of these 
severances and their locations is included in this Report as Attachment A. Staff have 
also provided a summary of severances pertaining to the Centre for Atmospheric 
Research Experiments (CARE) within Essa, which is included in this Report as 
Attachment 'B'. A detailed summary of the minor variance applications, and their 
locations are provided in Attachment 'C' to this Report. 

A total of seven (7), of the scheduled 11 C of A meetings were held in 2019, where the 
subject applications were heard before the Committee. Please note, there are five (5) 
applications that are scheduled to be discussed at the first C of A meeting of the New 
Year, which is anticipated to take place in January 2020. These applications were 
scheduled to be before the Committee at the November 22nct 2019 C of A meeting, 
however this meeting had to be rescheduled due to a lack of in-person Committee 
Member availability. It should also be noted that there were no C of A meetings held in 
March, July, October, and November of 2019, and traditionally there are no C of A 
meetings scheduled in December due to conflicts with the holiday schedule. The four (4) 
meetings that did not take place in 2019 were either due to an insufficient number of 
applications received prior to the meeting date cut off, or the Committee's inability to meet 
quorum via in-person member attendance. 

' 



PD059-19 
2019 Committee of Adjustment Summary of 
Activ' 

COMMENTS AND CONSIDERATIONS 

Page 2 of3 

Attached for Council's consideration is the following summation of C of A's activities. 

1. Summary of 2019 Severances and Reference Location Map- location of 8 
severance/easement applications describing the type of severance requested -
See Attachment A 

2. Updated List of Applications within the Centre for Atmospheric Research 
Experiments (C.A.R.E.) Facility Assessment Area - There were no Applications 
in proximity to the CARE Facility (however, the Township must report this annually 
to the CARE Centre) See Attachment B 

3. Summary of 2019 Minor Variances and Reference Location Map - noting the relief 
being sought for each variance See Attachment C 

Summary of Consent applications: 

Surplus Dwellings 
New Lots within Settlements 
New Lots 
Lot Line Adjustments 
Easement 
Withdrawn Applications 
TOTAL: 

0 
0 
2 
4 
4 
Q 

10 

(deferred) 

As noted above, a total of 10 severance applications were received, and four of these 
applications (for easements) will be addressed in 2020. It is interesting to note that there 
were no surplus dwelling applications received in 2019, nor any new lots created in a 
settlement area. 

Summary of Minor Variance applications: 

Located within Settlement Boundaries 11 
Relief of Setbacks 10 
Relief of Maximum Size or Height for Accessory Bldg 4 
Other Relief Including: 3 

Prior to building single family detached; 
Car Sales; and Distance Between Bldgs 

Withdrawn 1 
18 

There were a total of 18 applications for minor variance, while 3 of the variance 
applications combined more than one request for relief of the Zoning By-law requirements 
(relief of rear and side yard setbacks). It is noted that 1 application was withdrawn. 

2.. 



PD059-19 
2019 Committee of Adjustment Summary of 
Activit 

FINANCIAL IMPACT 

None. u~ 
SUMMARY/OPTIONS 

Council may: 
1. Take no further action. 
2. Receive this Report for information purposes. 

Page 3 of3 

3. Direct staff to take action/comment on concerns that Council may have. 

CONCLUSION 

Option 2 is recommended. 

Prepared by: Respectfully submitted: 

• 

Bev Mansbridge 
'{~fi~®.a QeoP 
Aimee Powell BURPI., MPA, MCIP, RPP 

Manager of Planning Planner/ 
Secretary-Treasurer 
Committee of Adjustment 

and Development 

Reviewed by: 

Colei£e~ 
Colleen Healey-Dowdall 
Chief Administrative 
Officer 

Attachments: A - Summary of 2019 Severances and Reference Location Map 
B - Summary of Severance Listings Pertaining to CARE Facility 
C - Summary of 2019 Minor Variances and Reference Location Map 



A1TACHIVIENr A 
2019 Severances 
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2019 SEVERANCES 

Consent LEGAL ROLL# 
STATUS 

NAME TYPE OF CONSENT A -Approv,d, P- Pending, 

# /ADDRESS NG- Not Gmnt,d, H - Hold, 
D D.;..,.,d, W-!Fitbdrawn 

Bl/19 
Denney, Rogean 40 Denney Drive 7-18400 TECHNICAL D 

S. Part Lot 15, Concession 5 

B2/19 Kerr, Joan & Jamie 5678 Scotch Line 1-02002 BOUNDARY A 
E. Part Lot 6, Concession 1 ADTUSTMENT 

B3/19 
Emms, Cathy&Roger 8014/7994 9th Line 3-12310 CREATE NEWLOT p 

E. Part Lot 25, Concession 8 

B4/19 Brookfield 103 Denney Dr. 7-15500 LOT ADDITIONS A 

B5/19 Turnbull 7076 Cty. Rd. 10 7-09800 LOT LINE ADJUSTMENT A 

B6/19 Kell 5322 Cty. R 27 5-03203 LOT LINE ADJUSTMENT A 

Yanch 130 Cecil St 4-50858 EASEMENT FOR p 
Part Block 189 MAINTENANCE OF 

• B7/19 SANITARY SERVI ONG 
(PRIVATE 
LANDOWNER) 

Yanch 132 Cecil St 4-50856 EASEMENT FOR p 
Part Block 189 MAINTENANCE OF 

B8/19 SANITARY SERVIONG 
(PRIVATE 
LANDOWNER) 

Yanch 134 Cecil St 4-50854 EASEMENT FOR p 

Part Block 189 MAINTENANCE OF 
B9119 SANITARY SERVIONG 

(PRIVATE 
LANDOWNER) 

Yanch 136 Cecil St 4-50852 EASEMENT FOR p 

Part Block 189 MAINTENANCE OF 
Bl0/19 SANITARY SERVIQNG 

(PRIVATE 
LANDOWNER) 

H:\Plonnlng\Planning & Development\Commitlae of Adjustment\Severonces\2011' Applica!ions\Conranl Listing 2019.doc 

---------------------· .. -- -···--···---·· ----·--·--------·· 
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SEVERANCES 
APPROVED I OTHER 

2017 & 2016 

Boundary Line Adjustments 
4 

I - RuraYAgricultural (B2) 
I - Residential (B4 - Baxter) 
2 -Agricultural (B5 & B 6) 

Validation ofTitle 
0 

Easement 
4 

4-Easement-Residential (B7, B8, B9, BIO) 

New Lots 
0 

I - Other (B i/19) 
1- No Official Application Rec'd (B3119) 

Surplus Dwelling 
0 

TOTAL: 4 

SUMMARY OF SEVERANCES 
2019 

SEVERANCES 2017 & 2018 SEVERANCES 
WITHDRAWN/ DEALT WITH IN 2019 

PENDING 
OR ANOTHER YEAR NO LPAT APPEALS 

I - Lot Line Adjustment (B6/l 8) RENEW AL 

I-PENDING Bl 1/18 I - Lot Line Adjustment (B21/l 7) 

I -Lot Line Adjustment & ROW (B22/17) 

4- PENDING B7-B8-B9-BI0 ! -Easement (Bl5/18) 

I - Separate Lot (Bl 7/18) 
4 - PENDING Bl5-Bl8/l 7 

(Thornton) 

1- Other (Bl/19) DEFERRED 

1- Other (B3/19) NOT REC'D 

I -Surplus Dwelling (Bl6/18) 

TOTAL PENDING: 11 TOTAL: 6 

H:\Planning\Planning & Development\Committee of AdjU:Stment\Fonns\2019 Fonns\SUMMARY OF 2019 SEVERANCE ACTIVITTES Nov.doc 



ATIACHMENTB 
SEVERANCE LISTING PERTAINING TO CARE FACILITY 

SEVERANCE# TYPE OF SEVERANCE FACTOR #OF LOTS TOTALS PER 
CREATED YEAR/#OF 

NEW LOTS 
2019 SEVERANCES 

NO NEW LOTS WITHIN AREA/ TOTALS: 0 0 0 
2018 SEVERANCES 

84 SURPLUS DWELLING 0 1* 
87 SURPLUS DWELLING 0 1• 

823/17 SURPLUS DWELLING 0 1* 0 
2017 SEVERANCES 

85 SURPLUS DWELLING 0 1* 
811 LOT ADDITION 0 0 
812 NEW LOT (see 2016) 0 

*reported In 
2016 
821 LOT ADDITION 0 0 0 

2016 SEVERANCES 
87 NEW COMMERCIAL AG 0.011 1 

811 SURPLUS DWELLING 0 1* 
812 NEW LOT 0.011 1 
822 NEW LOT 0.029 1 .051 /3LOTS 

1 COMM.LOT 
2015 SEVERANCES 

82 NEW LOT 0.067 1 
88 RIGHT OF WAY 0 0 
89 SURPLUS DWELLING 0 1* 

812 CREATE RURAL LOT 0.026 1 
814 CREATE NEW LOT 0.013 1 .106/3LOTS 

2014 SEVERANCES 
816 SURPLUS DWELLING 0 1* 0 

2013 SEVERANCES 
811 IN FILL RURAL LOT .010 1 .010/1 LOT 

2012 SEVERANCES 
85 LOT ADDITION ONLY 0 0 0/0 

2011 SEVERANCES 
83 NEW RESIDENTIAL LOT 0.015 1 .015/1 LOT 

2010 SEVERANCES 
NO NEW LOTS WITHIN AREA/ TOTALS: 0 0 0 

2009 SEVERANCES 
85 NEW LOT, SURPLUS 0 1* 0 

2008 SEVERANCES 
825 NEW LOT .015 1 .015/1LOT 

2007 SEVERANCES 

NO NEW LOTS WITHIN AREA/ TOTALS: 0 0 0 
2006 SEVERANCES 

Bl NEW LOT .013 1 

814 NEW LOT .041 1 



SEVERANCE LISTING PERTAINING TO CARE FACILITY 

817 I NEWLOT .041 1 .095/3LOTS 
2005 SEVERANCES 

88 I NEWLOT .007 1 
824 I NEW LOT .041 1 .048/2LOT5 

2004 SEVERANCES 
83 I NEW LOT .196 1 

B26 I NEW LOT .133 1 .329/2LOTS 
2003 SEVERANCES 

Bl J NEW AGRICULT. LOT .079 1 .079/1 LOT 
2002 SEVERANCES 

86 I NEW LOT .064 1 
817 I NEW LOT .067 1 .131/2 LOTS 

2001 SEVERANCES 
Bl NEW LOT .011 1 
B7 NEW LOT .013 1 
88 NEW LOT .022 1 
B21 NEW LOT .011 1 0.057 / 4 LOTS 
TOTAL Total Factor 23 LOTS .936 
CALCULATIONS: lCOMM. LOT 

(8* SURPLUS 
DWELLINGS) 

*DEPICTS SURPLUS DWELLINGS; THEREFORE NO NEW RESIDENCE PERMITTED ON ANY 

REMNANT LOT (DWELLINGS ALREADY EXISTED) 

CORRECTION TO PAST C.A.R.E. REPORTS- DO NOT INCLUDE LOT ADDITIONS NOR 

CALCULATIONS FOR SURPLUS DWELLING LOTS 

H:\Planning\Planning & Development\Commlttee of Adjustment\Forms\2019 Forms\SUMMARY OF CARE Facility 

Affected by 2019 SEVERANCE.doc 



ATTACHIVIENr c 
2019 1\//ino, Variances 
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2019 :MINOR VARIANCES 

VARIANCE# NAME LEGAL/ 
ROLL# TYPE OF VARIANCE ADDRESS 

Al/19 28 Underhill Gimt 1-18180 Relief of Rear & Side 

i\2/19 26§ Bame St 11 00900 &lief ef Height ef 1'\eeess 
WITHDRAWN 

A3/19 8889 5th Line 8-05400 Relief of Zoning 

A4/19 6336 Qy. Rd. 90 3-1-14600 Relief of Rear & Side yard 

AS/19 663 6 5th Line 7-10900 Relief of Maximum Accessory 
Buildim!: 

A6/19 2432999 ONTARIO INC 7060 CIY. RD. 27 6-06800 Relief of Additional Use ( Car Sales) 
to Lands 

A7/19 5652 10th SR 2-01701 Relief of Maximum Accessory 
Structure & Heie:ht 

AS/19 6 Christina Gimt 8-30094 Relief of Maximum Distance 
between main dwelling and 
Accessorv building 

A9/19 5322 Cty. Rd. 10 5-03203 Relief of Front Yard Setback 

6' I Al0/19 LANCAS1ER WoodOes. 010-05543 Relief of Exterior Side Yard Setback 

All/19 LANCAS1ER 117 Wood Oes. 010-05530 Relief of Rear Yard Setback 

A12/19 LANCAS1ER Relief of Rear Yard & Side Yard 
Setback 

A13/19 LANCAS1ER 43 WoodOes. 010-05448 Relief of Exterior Side Yard Setback 

A14/19 LANCAS1ER 31 WoodOes. 010-05451 Relief of Rear Yard Setback 

AlS/19 1 Glen Ave. 11-05307 Relief of Maximum Accessory 
Structure Hei2-ht (from 4.5 to 5.7m) 

A16/19 Briarwood Homes 365 Centre St 8-01400 Relief of Front Yard Setback (to 
permit Temporary Sales Office & 
Porch) 

A17/19 208 McGeorge Ave 4-36500 Relief of Maximum Sized Accessory 
Structure (from 93m2 to 120 m2) 

A18/19 7331 9th Line 3-13200 Relief of Front Yard Setbacks (from 
18 mto 8 m) 

H:\P/anning\Plandng &. Develapmenl\Committee of Adfuslment\Minor Varlonces\20 /9 Appllcafiom\Minor Variance Usting 20 /9.doc 
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SUMMARY OF MINOR VARIANCES 
2019 

MIONR VARIANCES MINOR VARIANCES MINOR VARIANCES 
APPROVED/OTHER PENDING WITHDRAWN IN 2019 

2017 & 2016 OR ANOTHER YEAR 
NO LPAT APPEALS 

Relief of Front Yard 
1- Lot Line Adjustment (A2/19) 3 

1- Rural (A9) 1-PENDINGA18/19 
I -Residential (Al6) & Temporary Sales Office 
1-Rural (Al8) 

Relief of Height 
2 

I -Residential (A2/19, Al5 - Thornton) 
Relief of Rear and Side Lot Lines 

7 

2 -Rear/Side (Al, A4) 
1-Rear/Side (Al 0, All, Al2, Al3, Al4) 

Other (prior to Building Residence) 
3 

1- Other (A3) (prior to building Residence) 
1- Other (A6) (Adding Additional Use-Car Sales) 
1 - Minimum Distance Between Buildings (A8) 

Relief of Maximum Size 
3 1- PENDING Al 7 /19 (Ivy) 

1-Maximum Sized Accessory Building (A5) 
1-Maximnm Sized Accessory Building (A7) 
1 - Maximum Sized Accessory Building (Al 7) 

TOTAL: 18 TOTAL PENDING: 2 TOTAL: 1 

------------- ----- --- - ' ---------- --- -------



STAFF REPORT NO.: 

DATE: 

TO: 

FROM: 

SUBJECT: 

RECOMMENDATION 

TOWNSHIP OF ESSA STAFF REPORT 

PD060-19 

December 13th, 2019 

Committee of the Whole 

Aimee Powell, BURPI., MPA, MCIP, RPP 
Manager of Planning & Development 

Part Lot Control, Plan 51M-1129 
SanDiego Homes Inc., East Part Lot 31, Concession 3 

That Staff Report PD060-19 be received; and 

That Council consider adopting a Part Lot Control By-law in order for Part Lot Control, as 
prescribed by the Planning Act, to be applied to permit for the division of Block 63 of Plan. 
51 M-1129 into Townhouse units for SanDiego Homes Inc. at East Part Lot 31, 
Concession 3, Angus. 

BACKGROUND 

SanDiego Homes and the Township of Essa entered into a Subdivision Agreement on 
October 161h, 2017 and the plan of subdivision was registered on November 7th, 2017. 
This subdivision plan has 72 Blocks and Lots, and a mix of residential homes including 
single-detached homes, bungalows, and townhouse blocks. SanDiego Homes has 
recently submitted a request for Part Lot Control to be applied to Block 63 of Subdivision 
Plan 51 M-1129 (See Attachment 'A' for a copy of the Builder's Letter of Request). 

As common practice, it is expected that a Builder seeks Part Lot Control approval when 
dealing with townhouses and/or semi-detached homes sharing blocks or lots within a Plan 
of Subdivision. 

COMMENTS AND CONSIDERATIONS 

The Builder has provided Staff with the M Plan prepared by Eplett Worobec Raikes 
Surveying Ltd. for the lands within 51 M-1129, Blocks & Lots 1-72. Staff has reviewed the 
Plans provided and finds them acceptable in addition to subsequent amendments to the 
Township's Zoning By-law 2003-50, in regards to the nature of this request. (See 
Attachment B for the Plan's survey) 

\2. 



PD060-19 
Part Lot Control Plan 51M-1129, SanDiego 
Homes Inc., East Part Lot 31, Concession 3 

Page 2 of2 

Staff has no objection to supporting the Builder's request for Part Lot Control so that the 
Jots can be sold individually. Attachment C is a copy of the Part-Lot Control By-Jaw. 

FINANCIAL IMPACT 

No financial impact. The Builder is responsible for paying all legal fees associated with 
registering the appropriate By-Jaw on title. The appropriate application and required 
deposit fees to support this request have been received by the TownshiQ, ___ 

co< 
SUMMARY/OPTIONS 

Council may: 

1. Take no further, action_which may prevent the sale of the homes within Block 63 
Jots within Plan 51 M-1129. 

2. Adopt a Part Lot Control By-law in order for Part Lot Control, as prescribed by the 
Planning Act, to be applied to permit for the division of Block 63 of Plan 51 M-1129 
into Townhouse units for SanDiego Homes Inc. at East Part Lot 31, Concession 3, 
Angus. 

3. Deny the request of the builder, with reasons. 

CONCLUSION 

Option 2 is recommended. 

Respectfully submitted: 

• 

~PA,MCIP,RPP 

Manager of Planning & Development 

Attachments: 

Reviewed by: 

Colleen Healey-Dowdall 
CAO 

A. Letter of Request from SanDiego Homes for Part Lot Control approval 
B. Plan 51M-1129 
C. Part Lot Control By-law 



December 9th, 2019 

Township of Essa, 
5786 County Road 21 
Utopia, Ontario 
LOM ITO 

Attention: Aimee Powell 

II SanDiego 
HOMES 

ATIACHMENT A 

Manger of Planning and Development 

Dear Ms. Powell: 

Re: SanDiego Homes Inc. 
Part Lot Control - Block 63A 

I would like to request a Part Lot Control for our townhouse block (63A), Plan# 51M-l 129. 
Attached herewith please find a company cheque in the amount of $2,350.00 payable to the 
Township of Essa for this Part Lot Control. The following are the civic addresses: 

I. Lot 63A-l or24 Morris Drive, Angus, Ontario LOM IB5; 
2. Lot 63A-2 or 26 Morris Drive, Angus, Ontario LOM !BS; 
3. Lot 63A-3 or 28 Morris Drive, Angus, Ontario LOM IB5; 
4. Lot 63A-4 or 30 Morris Drive, Angus, Ontario LOM IB5; 
5. Lot 63A-5 or 32 Morris Drive, Angus, Ontario LOM IB5; 
6. Lot 63A-6 or 34 Morris Drive, Angus, Ontario LOM IB5; 
7. Lot 63A-7 or 36 Morris Drive, Angus, Ontario LOM IB5 and; 
8. Lot 63A-8 or 38 Morris Drive, Angus, Ontario LOM IB5. 

Please contact me if you require anything further for the execution of the by-law. 

Thank ou, 

Sandra Rizzardo, 
Director. 

P.O. Box 10039 Alcona Beach, Innisfil, Ontario L9S 4Y7 I 
Office: (705)436-5775 Fax: (705)436-5444 info@sandiego-homes.ca 

\q 
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AITACHMENTC 

THE CORPORATION OF THE TOWNSHIP OF ESSA 

BY-LAW NO. 2019 ---

A By-law of The Corporation of the Township of Essa to 

remove Block 63, Registered Plan 51M-1129 from the Part Lot 

Control Provisions of the Planning Act. 

WHEREAS Subsection 50(7) of the Planning Act, R.S.O. 1990, c.P. 13 provides that the Council of 

a local municipality may by by-law provide that Subsiluofl 50(5) does not apply to land that is 
. ·-- •,. -· 

within such Registered Plan or Plans of Subdivision or part or parts thereof as is or are designated -:fr -, _: -- ·-.-- _,_._ -
in the by-law, and where the by-law is apptqiJed by the County of Simcoe, Subsection 50(5} 

~: . -. 

ceases to apply to such lands; 

os·,c 

NOW THEREFORE BE IT RESOL Ve:p THJ\TCouncil of The Corporation of the Township of Essa 

hereby enacts as follows: 

1. Subsection 50(5) of thEl Planning Act, R.S.O. 1990, c.P.13 does not apply to the following 

lands in the -f&wnship or Es&a. 

Blocks 63 onRegister¢d F'lan 51 M01129 

2. {This By-law ;hall come 'iht\.l force anc:! effect after the requirements of Subsection 50(7) 

havEl_been compli;c:! l'lith. 

3. [This By-law shall be registered on title in the Land Registry Office for the County of 

Simcoe.] 

READ A FIRST TIME AND TAKEN AS READ A SECOND AND THIRD TIME AND FINALLY 

PASSED THIS 181h DAV OF December, 2019. 

Sandie Macdonald, Mayor 

Lisa Lehr, Clerk 



TOWNSHIP OF ESSA STAFF REPORT 

STAFF REPORT NO.: PR011-19 

DATE: December 18, 2019 

TO: Committee of the Whole 

FROM: Jason Coleman, Manager of Parks and Recreation 

SUBJECT: Parks and Recreation Programming Update 

RECOMMENDATION 

That Staff Report PR011-19 be received; and 
That the Manager of Parks and Recreation be directed to continue to investigate and 
restructure schedules of programs and cancellation of classes where required. 

BACKGROUND 

The Township has performed a review and assessment of programs and its facilities. 
Upon conclusion of the review, it has been determined that several different programs 
are in need of removal at this time. As the Manager, the responsibility is to ensure 
programs are being carried out in an efficient, effective and financial responsible manner. 
The number of participants, instructor fees, facility location and building costs (heat, 
hydro, maintenance, etc.) along with staffing requirements are areas that are considered 
when reviewing the process. 

The Township should not run programs that break even or are a revenue loss running at 
a deficit. Essa is a small municipality and therefore not able to run all the programs that 
larger municipalities are financially able to carry. That being said, staff would like to focus 
attention on programs most popular today based on the current demographics of the 
municipality and keeping in mind that decisions are made for Essa Township as a whole. 

A variety of programs are currently being offered on our website for the winter session 
including various yoga, exercise classes and various children's programming. 

,~ 



PR011-19 Township of Essa- Parks and Recreation Programming 
Update December 18, 2019 

COMMENTS AND CONSIDERATIONS 

Page 2 of2 

The overall plan is to scale back on running multiple programs with low attendance 
numbers at buildings that have high maintenance costs. The objective is to run structured, 
organized programs with high enrolment numbers instead of numerous programs with 
low participant levels and high instructor costs. There has been an inconsistency with 
Parks and Recreation Staff over the last few years with Programs and Facility Bookings 
at times suggesting difficulties to handle both the Programs and the Facility Bookings. 
Other inconsistencies arise with the payment of instructors, registration of participants, 
registration costs and expectations of the instructors. By reducing classes, this would 
allow staff time to concentrate on Facility Bookings. 

FINANCIAL IMPACT 

It has been noted to date that the Contract Services line in the Parks and Recreation 
budget, which pays for Instructors, is $3,000 over the $28,000 amount due to the 
increase in instructor fees. As well, certain programs have been operating with low 
enrolment numbers. 

SUMMARY/OPTIONS 

Council may: 

1. Take no action. 
2. Direct Staff in another course or action. 
3. Direct Staff to continue investigating and working on solutions for programming, 

possibly canceling programs until alternate arrangements are available. 

CONCLUSION 

Staff recommends Option #3 be approved. 

Respectfully submitted, 

Jaibn Coleman 
Mtnager of Parks and Recreation 

Colleen Healey-Dowdall 
Chief Administrative Officer 



TOWNSHIP OF ESSA STAFF REPORT 

STAFF REPORT NO.: 

DATE: 

TO: 

FROM: 

SUBJECT: 

RECOMMENDATION 

CA0064-19 

December 18, 2019 

Committee of the Whole 

Colleen Healey-Dowdall, Chief Administrative Officer 

Fill By-law 

That Staff Report CA0064-19 be received; and 

That the attached By-law be adopted in order to prohibit the placing of fill on lands in the 
Municipality in an effort to best serve all those of the Municipality. 

BACKGROUND 

Council has heard of many concerns, throughout the Township, relating to the placement 
of fill, all throughout the past couple of years. This past summer, concerns escalated with 
truck traffic on Essa's roads, and became manifested in motor vehicle accidents, poor 
roads littered with potholes, and a nuisance to neighbours in general amongst other 
things. 

Upon studying the issue and the impacts stemming from the filling of lands, staff has 
reported to Council all of the problems associated with fill. These include but are not 
limited to, a concern for the environment, stormwater drainage, dust and noise nuisance 
to neighbours, a concern for safety and the negative impact on municipal infrastructure. 
Plus, it has been reported that the Municipality does not have the staff or resources to 
properly administer over and monitor all of the excess soil being brought into the 
Township, let alone restore roads and/or bridges after a fill job has been completed. 

COMMENTS AND CONSIDERATIONS 

Council and its official have listened to comments and concerns of many different persons 
and interests including those who have, or have had, fill permits and those who are 
interested in seeking out permits for fill; and to residents of the Municipality. Council and 
staff have weighed out the interests of the Municipality, and after careful consideration 
and several drafts of a new fill by-law, a proposed by-law is being presented to Council 
for its consideration and adoption. This proposed by-law represents a balanced approach 
in an effort to put forward what is best for the Municipality as a whole. 
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Fill By-law 

Highlights of the By-law include: 
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• Planning Act (site plan, consent or development permit approvals) exempt 
• Typical residential projects are exempt, i.e., construction of a vegetable garden 
• A bone fide farmer may apply to fill up to 1000 m3 per year 
• To be considered to fill, through exemptions, conditions would apply requiring proof 

of circumstances and studies 

Since the last draft, the latest draft includes a modified definition of "adverse impact", an 
amendment to allow the Manager of Public Works the right to revoke a permit if fill activity 
is considered by the Manager of Public Works as a nuisance, and the mandatory condition 
that a permit applicant/holder must post security as necessary by the Municipality. Other 
comments were considered, however, following a thorough review, further changes were 
not made beyond the draft by-law presented to the Committee of the Whole on November 
20, 2019 (other than those listed above). 

FINANCIAL IMPACT 

None. 

SUMMARY/OPTIONS 

Council may: 
1. Take no further action. 
2. Adopt the proposed Fill By-law as presented. 
3. Direct staff to make further modification(s) to the proposed Fill By-law. 

CONCLUSION 

Option #2 is recommended. 

Bob Morrison 
Manager of Public Works 

Attachments: 
Proposed Fill By-law 

Respectfully submitted by: 

Colleen Healey-Dowdall 
CAO 

2D 



THE CORPORATION OF THE TOWNSHIP OF ESSA 

BY-LAW NO. 2019 -

Being a By-law of the Corporation of the Township of Essa to prohibit or regulate the removal of 
soil or topsoil, the placing or dumping of fill, the alteration of the grade of lands, and/or the 
storage of sari, topsoil or any other fill material in the Township. 

WHEREAS Section 11 of the Municipal Act, 2001, S.O. 2001, c.25, ("the Municipal Act") as 
amended, authorizes a Township to pass by-laws respecting the economic1 sodal and 
environmental well-being of the Township and the health, safety and well-being of persons; 

AND WHEREAS Section 128 of the Municipal Act, as amended, authorizes local municipalitles to 
prohibit and regulate with respect to public nuisances, Including matters that In the opinion of 
Council, are or could become or cause public nuisances; 

AND WHEREAS Section 129 of the Municipal Act, as amended, authorizes local municipalities to 
prohibit and regulate with respect to noise, vibration, an~ ~~s!; 

AND WHEREAS Section 142 of the Municipal Act, as anie~ded, authorizes a Township to pass by
laws to prohibit, regulate or require a Permit for/Bnd-lmpos~ C:0-riditions upon, the placing or 
dumping of fill, removal of soil or topsoil, the alt~r~ti~n of the grade cif lii1nds1 and/or the storage 
of soil, topsoil or any other fill material; · - · · · 

AND WHEREAS Council for the Corpo~ation of the ToWnship of Essa deems it in the public interest 
to enact a By-law prohibiting or regUi~tlng the placi~g ~r:au'riiping of fill, the reITloval of soil or 
topsoil, and the alteration of the grade Of the lands alld/Or the storage of soil, topsoil, or any 
other fill material in order to ensure tha,t! ·, · ·-- - · 

A. Existing draina_ge _Pat"t€!;ns are mainta·J~ed, and erQsi_on and sedimentation are prevented; 
B. Changes to ~ra:·;nage or 'gra_de are afJ·propria-te 'to ~~Ptect natural heritage features, 

environmental features and ilrchaeologi°ca"l_-resources; 
C. lnterferen~e and daffi~ge_.tO.-~at~rcours~·s_or._water bodies are prevented; 
D. Gr6Uridwatefand su

0

rfa_ce··wi{t€!r Cft.iJ_-iity is ~aihtained; 
E. Th~/~ is no disch~(ge oi'a ~'ci_ntamin~~(i·~tP the natural environment that causes or may 

caus_e an adverse effect and that degradation of the pre-existing soil and ground water 
qucility at any site a~d.On adja~ent properties is prevented; 

F. Haul R6.Ut_es for the tr~_~iportati~r/of fill and soil or topsoil authorized for placement, 
cf umping ·or"removal wiil he designated to and/or from a site by the Manager of Publlc 
Works to miil[~ize da_lTl"agk to the Township's roads and minimize interference and/or 
disturbance to the ·roWrj;hip's residents and businesses; , 

G. Disturbance to landforlll characteristics are kept to a minimum; 
H. The proponent of any site alteration project pays for Its costs; and 
I. The importation of hazardous materials is prevented. 

NOW THEREFORE the Township enacts as follows: 

1. DEFINITIONS AND INTERPRETATION 

1.1. The Schedules appended to this By-law are incorporated into and form part of this By
law. 

1.2. Council shall have the same powers as the Manager of Public Works pursuant to this By

law. 



1.3. In this By-law: 

1.3.1. "Adverse Effect" means one or more of: 

1.3.1.1. Impairment of the quality of the natural environment for any use 
that can be made of it; 

1.3.1.2. Injury or damage to property or plant or animal life; 

1.3.1.3. An adverse effect on the health of any person; 

1.3.1.4. Impairment of the safety of any person; 

1.3.1.5. Rendering any property or plant or animal life unfit for human use; 

1.3.1.6. Interference with the normal conduct of business; 

1.3.1.7. Reduction of adjoining owners' ability to use and enjoy their 
properties as the owners have In the past; or 

1.3.1.8. Negative impact on local residents in the vicinity of filling 
operations. 

1.3.2. "Agreement11 means any agreement entered in"to between the Township and a 

Bona Fide Farmer under Section 5.2 of this By-law; 

1.3.3. "Agricultural Lands 11 includes a!I lands that are used by a farming business 
registered under the Farm Registration and Farm'·organizations Funding Act, 
1993, S.O. 1993, c.21 as amended, for growing of croPs, including nursery and 
horticultural crops, raising livestock, rciising of other ·animals for food, fur or 
fibre, including poultry and fish, aquaculture, apiaries, agro~forestry and maple 

syrup production; 

1.3.4. "Agricultural Operation" means a farming operatfon registered under the Farm 
Registration and Farm Organizations Funding Act, 1993, S.O. 1993, c.21 as 
amended, for growln,g bf crops, including nurs_ery and horticultural crops, 
raising li\l'esi:Ock, raisfng of Other animals for food, fur or fibre, including poultry 
and fish 1 aquacUlture, apiaries, agro-forestry and maple syrup production that 
is carried on in th~-.~xpectation ofprofit, conducted on Agricultural Lands; 

1.3.5. "Bona Fide Far!ller11 .mea_ns the owner or operator of an Agricultural Operation 
as in Section 1 _·of the FOr'ming and "!=pod Production Protection Act, 1998, 5.0. 
i998, C. 1, as ame_nded1 Which is loC:ated on Agrlcultural Lands and registered 
under the Farm Registration and Farm Organizations Funding Act, 1993, S.0. 
1993, c.21_ as amei{ded, for growing of crops, including nursery and 
horticultural ci~ps, ra.iSin'g livestock, raising of other anlmals for food, fur or 
fibre, Including Poultry and fish, aquaculture, apiaries, agro-forestry and maple 
syrup productio~, which is carried on with the expectation of profit; 

' 1.3.6. "Bona Fide Farniing Purpose" is a Bona Fide Farmer Placing or Dumping Fill, or 
removing Soli' or Topsoil, or completing the Alteratlon of the Grade of Lands 
including the storage of Soil, Topsoil or any other material, for the sole purpose 
of advancing their Agricultural Operation; 

1.3.7. "Clean Fi!l 1
' means Fill composed of putrescible organic material only, which is 

material that contains organic matter capable of being decomposed by 
microorganisms and of such a character and proportion as to cause obnoxious 
odours and to be capable of attracting or providing food for birds or other 

animals; 

1.3.8. "Contaminant1' means any solid, liquid, gas, odour1 heat1 sound, vibration, 
radiation or combination of any of them resulting directly or indirectly from 
human activities that causes or may cause an adverse effect; 

1.3.9. "Chief Building Official'1 shall mean, pursuant to the Ontario Building Code Act1 

S.O. 1992, c. 23 s. 3(2) the Chief Building Officia I of the Township of Essa; 

1.3.10. "Conservation Authority11 shall mean the Nottawasaga Valley Conservation 

Authority or its successor; 



1.3.11. 11Drainage11 shall mean the movement of water to a place of disposal, whether 
by way of the natural characteristics of the ground surface or by an artificial 
method; 

1.3.12. "Dump, Dumped or Dumping" shall mean the deposit of fill tn a location other 
than where the fill was obtained and includes the movement or depositing of 
fill from one locat1on on lands to another location on the same lands; 

1.3.13. "Environmentally Sensitive Areas11 means any area deemed to have ecological 
significance how-so-ever described In Official Plans or Zoning By-laws including, 
but not limited to, terms such as Environmental Protection Areas and 
Environmentally Significant Areas and shall also include: 

1.3.13.1. Provincially significant lands, including wetlands or life science 
areas of natural and scientific interest (ANSI) as identified by the 
Ontario Ministry of Natural Resources mapping, as amended from 
time to time; 

1.3.13.2. Environmentally sensitive areas on maps, as amended from time to 
time prepared by any conservation authority having jurisdiction 
over the lands within the Township; 

1.3.13.3. Lands wlthln any perman_e_nt or intermittent watercourse and/or 
related valley feature; and 

1.3.13.4. Lands zoned -as En.vironmental Protection (EP) Zone by the 
Township's Comprehensive Zoning Bylaw as amended from time to 
time. 

1.3.14. "Erosion" shall mean the detachment and movement of soll1 sediment or rock 
fragments by water, w_ind, ice gravity or ground movement; 

1.3.15. "Excavate, excavation and excavati_ng" shall mean activities on lands resulting 
in the removal of any maie__rial; 

1.3.16. "Fill" inc!Lides S0il, subso!I, Topsoil1 stone, sod, turf, day1 sand1 gravel or other 
such_siffi!lar material, either singly or in combination, capable of being removed 
from or deposited On lands; 

1.3.17. "Gra~e11 meii:lris .the elevation of the ground surface and shall be more 
particularly defined as follows: 

1.3.17.1. "Existing Grade" means the elevation of the existing ground surface 
of the lands upon which the placing, dumping, cutting or removal 
of Fill or altering of the grade is proposed and of abutting ground 
su'rfa'ce up to 3 metres wide surrounding such lands1 except where 
such activity has occurred in contravention of this By-law, then 
EXisting Grade shall mean the ground surface of such lands as they 
existed prior to the said activity; 

1.3.17.2. "Proposed Grade11 means the proposed finished elevation of 
ground surface after fill is dumped or placed, the grade altered or 
Topsoil removed; and 

1.3.17.3. "Finished Grade11 means the approved elevation of ground surface 
of lands upon which fill has been placed, dumped, cut or removed 
or the grade altered in accordance wfth this By-law. 

1.3.18. "Haul Routes" mean routes defined by the Manager of Public Works as 
permitted by the Township or any Agreement made under this By-law that 
describes which routes must be followed when transporting Fill to or from the 
Site; 

1.3.19. 11Hydro!ogically Sensitive Features'1 include permanent and intermittent 
streams, wetlands, kettle lakes, seepage areas and springs; 

1.3.20. "Inspector" means any person designated by this or any other By-law of the 
Township as an Inspector for the purposes of this By-law, and an Inspection 



shall have a corresponding meaning, including but not limited to, the Chief 
Building Official, Manager of Public Works and Bylaw Enforcement Officers; 

1.3.21. "Key Natural Heritage Features" include wetlands, significant portions of the 
habitat of endangered, threatened or special conceri:i species, fish habitat, 
areas of natural and scientific interest, significant valley lands, woodlands and 
wildlife habitat; 

1.3.22. "Insurance" includes Commercial General Uability Insurance and Pollution 
Liability Insurance or any other Insurance as deemed necessary by the Manager 

of Public Works; 

1.3.23. "Land or Lands 11 shall mean all land within the Township including a parcel of 
land described in a deed or other document legally capable of conveying land, 
or shown as a lot or lots or block In a registered plan of subdivision1 Including 
public road allowances and Township owned lands; 

1.3.24. "Management of Excess Soil -A Guide for Best Management Practices1 January 
2014" (MOECC BMP) means the document released by the MOECC in January 
2014 and which addresses management of excess solls1 as amended; 

1.3.25. "Manager of Public Works11 means an_empfoyee of the Township authorized to 
administer and enforce the provisions Of this By-law and shall include any 
person authorized by the Manager. of Public Works or Municipal Council to 

carry out any of the powers an~/or duties of the Manager of Publlc Works 
pursuant to this By-law; 

. ' 
1.3.26. "Municipal Law Enforcement-Officer" shall meant the 'pe·rson appointed by 

Council to th is position, including his/her designate; 

1.3.27. "Nulsance 11 means the interference of one's reasonable use of their property 
including1 but not limited to, all Adverse Effects as defined in this By-law1 as well 
as any complaints made to the Township by a Township resident In relation 
thereto; 

1.3.28. t/Order" means a mandatory reql/ifement for action within a specified time 
period specifically Issued by the Municipal By-Jaw Enforcement Officer or other 
authorized p_ersonne_l to address issues of non-compliance with the conditions 

of the Bylaw or Agreement requir~d._, by the Townshipi 

1.3.29. 110wner'1 includes the registered_ owner of the lands to which a Site Alteration 
is propose-cl .and any person1 firm or corporation in charge1 management or 

control of suC:h lands and. sha!l include terms In this By-law such as applicant1 

operator or property owner; 

1.3.30. "Permit" means a Site Alteration Permit issued pursuant to Section 7 of this By

law to a Bona_ Fide Farmer excepted under Section 5.2; 

1.3.31. "Person" means an individual, property owner, multiple persons1 partnership 

or a corporation; 

1.3.32. 11Place of disposal" shall mean a municipal-owned storm drainage sewer, 
roadside dltch1 a natural watercourse1 or an outlet for storm drainage approved 
by the Township; 

1.3.33. t/Placing, Place or Placed" sha!l mean the distribution of fill on lands to establish 

a grade different from the existing gradei 

1.3.34. 11Ponding11 shall mean the accumulation of surface water in an area not having 

drainage or where the lack of drainage is caused by placing or dumping of fill; 

1.3.35. "Qualified Person 11 means a person who has the qualifications set out in 
Subsection 5(2) of Records of Site Condition - Part XV.1 of the Act, 0. Reg. 

153/04, as amended, being: 

1.3.35.1. The person holds a licence1 limited licence or temporary licence 

under the Professional Engine·ers Act; or 



1.3.35.2. The person holds a certificate of registration under the Professional 
Geoscientists Act, 2000 and is a practicing member, temporary 
member or limited member of the Association of Professional 
Geoscientists of Ontario. 

1.3.36. "Receiving Site" means the property to which Fill ls transported and will include 
the term "Site"; 

1.3.37. uRemoval11 means the process of removing any Ffll, S0il1 Topsoil, or other 
material from the Owners Lands; 

1.3.38. 11Restorationn shall mean the re-establishment of existing conditions ·prior to 
any site a Iteration and or the stabilization of the works; 

1.3.39. "Retaining Wal/'1 shall mean a wall designed to contain and support fill which 
has a grade higher than that of adjacent lands; 

1.3.40. "Sediment Control 11 means a recognized engineering practice to control the 
movement of eroded saris from a disturbed area; 

1.3.41. 11Significant Vegetation" means any natural veg"etation whether or not they are 
woody species that are identified or known to be locally, regionally, provincially 
or nationally significant and/or rare; 

1.3.42. "Site" means land upon which a Site Alteration is ·proposed and will include the 
term "Receiving Site11

; 

1.3.43. "Site Alteration" means any alteration to the grade (topography) of land 
through the movement1 remov.31 or placem_ent of Soll, Topsoil or Fill, the 
alteration of the Gra_de of the land and/or _the storage of Soil, Topsoil or any 
other Fill materia-1 which affects the land form or the natUral vegetative 
characteristics of the la_nds; 

1.3.44. "Soil" means unconsolidated naforal_!y occurring mineral particles and other 
naturally occurring material resulting from the na.tural breakdown of rock or 
orgariic matter· by physlcal,-,cherYlfc.al ·or biological processes that are smaller 
than 2 millimetres in size or that ·Pass the US #10 sieve commonly known as 
earth, toj::>soil, locini, subsoil, c1ay, sand and gravel; 

1.3.45. "Stabilizati~,ri" shall ~ean_ ensuring that the finished grade surface is protected 
by sod, turf, seeking for grass, gre~nery1 or other means either singly or in 
combinatio~ to the Township's re'quirements; 

1.3.46. 11Swale" shall mean a shallow depression in the ground sloping to a place of 
disposal of su·rtace water for the purpose of providing a method of drainage; 

1.3.47. 11Topsoil11 means.those horizons in a Soil profile, commonly known as the '1A11 

and 110"_ horl_zons, containing organic material and includes deposits of partially 
decomp9se_d _ofganic matter such as peat; 

1.3.48. "Township" means the Corporation of the Township of Essa; 

1.3.49. "Township Engineer" means any Engineer retained by the Township; and 

1.3.50. 11Townsh!p Solicitor" means any lawyer retained by the Township. 

2. APPLICATION OF BY-LAW 

2.1. This By-law applies to all lands within the geographic area of the Township of Essa. 

3. PROHIBITION 

3.1. Except as provided in Sections 4 and 5 below1 no Site Alteration shall be permitted on any 
lands within the Township including the Placing or Dumping of Fill, Removal of Soil or 
Topsoil, the Alteration of the Grade of Lands and the storage of Soili Topsoil or any other 
material. 



4. EXEMPTIONS 

4.1. This By-law does not apply to: 

4.1.1. Activities or matters undertaken by a Township or a local board of a Township; 

4.1.2. The Placing or Dumping of Fill, Removal ofTopsoil or Alteration of the Grade of 
land imposed as a condition to the approval of a Site Plan, a Plan of Subdivision 
or a Consent under Sections 41, 51 or 53, respectlvely1 of the Planning Act, 
R.S.O. 1990, c. P.13 ("the Planning Act") or as a requirement of a Site Plan 
Agreement or Subdivision Agreement entered Into under those sections after 
December 31, 2002i 

4.1.3. The Placing or Dumping of Fil/, Removal ofTopsoll or Alteration of the Grade of 
land imposed as a condition to a Development Permit authorized by regulation 
made under Se_ction 70.2 of the Planning Act or as a requirement of an 
Agreement entered into under that regulation after December 31, 2002; 

4.1.4. The Placing or Dumping of Fill, Removal ofTopsoil or Alteration of the Grade of 
land undertaken by a Transmitter or Distributor, as those terms are defined In 
Section 2 of the Electricity Act, 1998, S.0. 1998, c. 15 for the purpose of 
constructing and maintaining a Transmission System or a Distribution System, 
as those terms are defined in that sett!9n; 

4.1.5. The Placing or Dumping of FIii, Removal ofTopsoil or Alteration of the Grade of 
land undertaken on land desCribed in a license for"a pit or quarry or a permit 
for a wayside pit or wayside quElrrv issued under the Ai;gregate Resources Act, 
R.S.0. 1990, c. A.8, as amended ("the Aggregate Resources Act"); 

4.1.6. The Placing or Dumping of Fill, Removal ofTopsoll or Alteration of the Grade of 
land undertaken on_ fa_nd' In order to lawflllly establish and operate or enlarge 
any pit or quarry on land: 

4.1.6.1. That has not been designated under the Aggregate Resources Act 
.or_ a predecessor of that Act; or 

4.1.6.2. On wh·ich a pit or' quarry is a p·ermitted land use under a byRlaw 
passed under section 34 of the Planning Act. 

4.1.7. The Placing or Dumping of Fill, Removal a/Topsoil or Alteration of the Grade of 
land undertaken a~ an incidental part of drain construction under the Drainage 
Act 2001, c. 25, s.142 (5), or the Tile Drainage Act, 2002, c.17, Sched. A, s. 30 
(2, 3); 

4.1.8. The construction, extension, alteration, maintenance or operation of works 
under Section 28 of the Public Transportation and Highway Improvement Act, 
R.S.0.1990 c. P.SO as amended; and 

4.1.9. The use,:··operation, establishment, alteration, enlargement or extension of a 
waste dispoSal site within the meaning of Part V of the Environmental 
Protection Act, R.S.O. 1990. C E.19 as amended. 

5. EXCEPTIONS 

The Prohibition in Section 3 does not apply to the following: 

5.1. The Removal of Topsoil from agrlcultural lands incidental to a normal farm practice 
including such Removal as an incidental part of sod~farming, greenhouse operations and 
nurseries for horticultural products. This exception does not include the Removal of 
Topsoil for sale, exchange or other disposition; 

5.2. A Bona Fide Farmer for a Bona Fide Farming Purpose carrying out an Agricultural 
Operation on Agricultural lands Placing or Dumping of FIil, Removing of Soil or Topsoil, 
Altering the Grade of lands or storing Soi11 Topsoil or any other material greater than 100 
cubic metres but no more than 1000 cubic metres, for a Bona Fide Farming Purpose, 
provided that: 

5.2.1. The Bona Fide Farmer applies for and is granted a Permit in accordance with 
Section 7 of this By-law; 



5.2.2. The Bona Fide Farmer submits an application for a permit which fsaccompanied 
by a professional survey depicting the area to be filled, and an engineer's 
submission containing an estimate of the quality and quantity of fill to be 
received and any and all other criteria as contained In this Bylawi 

5.2.3. The Bona Fide Farmer agrees that 1000 cubic metres rs the annual limit on the 
Lands, for any one Agreement, Operation, Farm or corporate entity; 

5.2.4. The Bona Fide Farmer agrees to produce, at the Bona Fide Farmer's sole 
expense, a report or study by a Certified Agrologist stating the proposed effect 
of the Placing, Dumping, removal, or Alteration, stating that the Placlng, 
Dumping, removal, or Alteratlon is being completed for a Bona Fide Farming 
Purpose, stating that the Land which Is being altered is currently and/or will be 
capable of supporting an Agricultural Operation, and stating that the activity 
will Improve the production of the Agricultural Operation; and 

5.2.5. The Bona Fide Farmer agrees to produce, at the Bona Fide Farmer1s sole 
expense, any other report or study the Township deems necessary to satisfy 
the Township that the Pf acing, Dumping, RemOval, Alteration or storage is being 
completed for a Bona Fide Farming Purpose, in the Township's sole and 
absolute discretion. 

5.3. The construction of a building pursuant to the issUance of a valid buildlng permit, order, 
directive, or other requirement by an Inspector made purs~ant to the Ontario Building 
Code Act, R.S.O. 19921 c.28, provided that"it is associated with erection of a building, 
structure or on-site sewage system,- -:a.i:1d the site plan accompanying the building 
application provides sufficient information ·to determine that the ·placement of fill 
conforms with the provisions of the By-law, the Quantity of Fill if any, is de~med necessary 
and reasonable by the Manager of Public Works, the quantity of Fill is required for the 
structural integrity of the approVed deVe!opment, and the quantity of Fill does not exceed 
500 cubic metres for the Land in ai-iy one -year; or 

5.4. The Placing orDumping of Fill, Removal of Topsoil or.Alteration of the Grade of land for 
the purpose C>f one-time residential projects such-as swimming pool construction, lawn 
dressing1 landscaping/ driveway re-surfacing, adding to flower beds/vegetable gardens, or 
other simlfar typ"es-'of _household .Purposes, p_rovided that: 

5.4.1. The groundelevatlon ~f the lands is not increased by more than twenty (20) 
centi~"et1=;rs; 

5.4.2. There iS· no .. signifiC:an~ change in the direction or rate of drainage to 
neighbouring Properties; 

5.4.3. Such placing of F!il shall not exceed one hundred (100) cubic metres in total per 
pr0Ject1 and no more than one (1) project is allowed in any 12-month periodi 

5.4.4. All Fill Placed or Dumped includes only Soil, stone, sod or other material 
acceptable Jo the Manager of Public Works and that such material is clean and 
free of any glass, plastics, metals, termites, invasive species and/or their eggs 
or seeds, concrete, asphalt1 garbage or any contaminants that would degrade 
the pre-existing conditions of the land; and 

5.4.5. The Township reserves the right to request the Owner to obtain and produce a 
soil and drainage plan for any Fill that is Dumped, Placed or Removed within 
any area near a property line, in the sole and absolute discretion of the 
Manager of Public Works. 

6. MINIMUM STANDARDS 

6.1. The following minimum standard will apply to all Site Alterations excepted under 
Section 5: 

6.1.1. No Person shall perform a Site Alteration on any lands unless It is done at the 
request of or with the written consent of the Owner of the Land, and the 
written consent of any easement holder where the Site Alteration is to occurj 



6.1.2. No Person shall perform a Site Alteration on any lands except in accordance 
with the Township's Official Plan Polices, Zoning By-law as amended and any 
applicable Provlncial Plans, and shall be in accorda nee with the Provinclal Policy 
Statement 2014, as amended; 

6.1.3. All Fill Placed or Dumped must be Clean Fill and shall include only Soil, sod or 
other material acceptable to the Manager of Public Works and such material 
must be clean and free of any glass, plastics, metals, termites, invasive species 
and/or their eggs or seeds, concrete, bricks, asphalt, garbage or any 
contaminants that would degrade the pre-existing_conditions of the land; 

6.1.4. The Township reserves the right to request the Owner to obtain and produce a 
soil and drainage plan for any Fill that is Dumped, Placed or Removed within 
any area near a property line, In the sole and absolute discretion of the 
Manager of Public Works; 

6.1.S. The following are prohibited areas for any permltted Site Alteration under this 
Bylaw except permitted by Section 5.3: 

6.1.5.1. Environmentally Sensitive Areas; 

6.1.5.2. Key Natural Heritage Feature Areas; 

6.1.5.3. Hydro geologically Sensitive Areas; .. 

6.1.5.4. Minimum Vegetative Protective Zones associated with subsections 
6.1.5.2 and 6.1.5.3 above; 

6.1.5.5. Lands designated as Class 1, 2 or 3 farmland, or_ lands containing 
specialty ~raps; 

6.1.5.6. Lands previOusly licensed or permitted and used as a pit or quarry 
under the Aggregate.Resources Act, R.S.0.1990, c. AS, as amended, 
(or any pr'edecessor legislation -thereof), or otheiwlse, whether 
such lands haVe_been rehc1-bilitated or.J"!ot; and 

6.1.5.7. Wellhead Protection Areas, Sigrlificant Ground Water Recharge 
Areas or High Aquif~r Vulnerability Areas as designated in Source 
Water Pro_tection Plans or the Official Plan for the Township. 

6.1.6. EVery person Who p·/aces or dumPs fill, or ca uses fill to be ·placed or dumped, or 
alters the grade of land shall: 

6.1.6.1. Construct_a retaining wall {including any safety net) in conformity 
with the Township's Zoning By-law and to the satisfaction of the 
Marlr1ger of Public Works if the existing or finished grade at a 
prop~rty llne involves a slope greater than 3:1, which retaining wall 
does· not encroach upon abutting lands, either above or below 
e_xisting or finished grade and which is not so high as to have a 
significant negative Impact on abutting lands, where erosion of Fill 
onto abutting Lands may occur; 

6.1.6.2. Ensure that fill is placed or dumped in such manner and any 
retaining wall supporting such fill is erected in such a manner that 
no ponding is caused on the subject lands or abutting and other 
lands and that adequate provision Is made for property surface 
storm water drainage; 

6.1.6.3. Provide characterization and analytical records of the quality of the 
soil being brought to the site prior to receiving any material, as 
confirmed by a Qualified Person, that the soil is appropriate based 
on the site location/sensitivity, anticipate land uses, groundwater 
use/sensitivity, pre-existing site concentrations or other factors to 
ensure that there is no likelihood of adverse effect based on the 
importation of soil to the site; 



6.1.6.4. Provide for the protection of the finished grade through 
stabilization as required by the Township; 

6.1.6.5. Ensure that the Fill Is not placed around the perimeter of any 
existing building to an elevation higher than the elevation specified 
by the Ontario Building Code Act or regulations thereunder, as 
amended, below the top of foundation of such building, unless such 
bullding and its foundation walls are altered In a manner 
satisfactory to the Manager of Public Works; 

6.1.6.6. Ensure that no trench in which drainage piping Is laid Is covered and 
backfilled until the work has been Inspected and approved by the 
Manager of Public Works; 

6.1.6.7. Provide siltation and erosion control measures, in accordance with 
the Township's standards, and to obtain the approval of the 
Nottawasaga Valley Conservation Authority for siltation and 
erosion control measures when re_qulred; and 

6.1.6.8. Ensure that the finished grade surface is protected by sod, turf, 
seeding of grass; greenery, asphalt, concrete or such other material 
as the Manager of Public Works ~ay approve either singly or in 
combination. 

6.1.7. No Person shall perform a Site Alteration or permit th_e performance of a Site 
Alteration: 

6.1.7.1. In contravention of the Township's Noise By-!aw or otherwise 

required by the Township; 

6.1.7.2. Anytime on Saturday or Sunday or on a Statutory Holiday and 
between the hours of 5:30PM and 7:30AM on weekdays; 

6.1.7.3. During any p€:riod in which a wind warning for the area has been 

lssue.d by Envir6nme_11t Canada; 

6.1.7.4. During any period in which a smog' advisory for the area has been 
Issued by the Ontario Ministry of the Environment, Conservation 
and Parks; 

6.1.7.5. During any weather conditions where the ability to mitigate Site 
_Alteration activity impacts is severely compromised (e.g. rain, snow, 
thick fog, etc.); or 

6.1.7.6. During any situation where site alteration activities would likely 
adversely impact adjacent landowners (e.g. brush fires, floods, 

unsu!table road conditions, etc.). 

6.1.8. No person shall undertake a Site Alteration which may result in: 

6.1.8.1. Adverse erosion and environmental impacts on and off-site; 

6.1.8.2. Blockage of a swale, ditch or watercourse; 

6.1.8.3. Siltation in a watercourse, wetland or storm sewer; 

6.1.8.4. Transportation of silt to adjacent, neighbouring or downstream 
properties; 

6.1.8.5. Pollution of a watercourse; 

6.1.8.6. Flooding or ponding on the lands or adjacent lands; 

6.1.8.7. Flooding or ponding caused by a watercourse overflowing its banks; 

6.1.8.8. Hindering the orderly development of any lands; 

6.1.8.9. Detrimental effect on the quality and quantity of water in a well; 

6.1.8.10. Detrimental effect on any trees of a caliper of 75mm or more 

located on the landsi 



6.1.8.11. Detrimental effect on matters of inherent biological sensitivity such 
as1 but not limited to aquifer recharge, soil permeability, water 
quality, and wildlife habitat; 

6.1.8.12. Injury or destruction of other trees1 which In the opinion of the 
Manager of Public Works could reasonably be avoided; 

6.1.8.13. A detrimental effect to the growth and or harvest of fruit, 
vegetables or crops, landscaping and gardensi 

6.1.8.14. A detrimental effect to the visual amenities of the land such that it 
constitutes an unreasonable interference with enjoyment of 
property; 

6.1.8.15. Contamination of or the degradation of the environmental quality 
of land; or 

6.1.8.16. A Nuisance to the Township or to the Owners of other Lands, to be 
determined in the sole and absolute discretion of the Township. 

6.1.9. No person shall undertake Site-Alteration aCtlvities that alter the natural 
drainage or any natural or human-made water course or water body in such a 
manner that will interfere with reasonable enjoyment of property or adversely 
affect the environment; 

6.1.10. If archaeological resources are discovered or Identified during the Site 
Alteration, the Owner shall immediately cease all acti_vity on the Site and 
contact the Manager of Public Works and take such actiOns as defined by the 
Manager of Public Works or other responsible agency to address, safeguard, 
and protect the reso·urces; 

6.1.11. Erosion and sedimenta~ion control measures shall be provided around any area 
that may be disturbed in _a manner satisfactory to the Manager of Publlc Works 
prior to_ the ~ommencement of the Site Alteration, and shall be maintained in 
good working order until the Sfte has been stcibillzed and Fill operations 
compl~ted; and 

6.1.12. All Fill shall be properly compacted using acceptable engineering practices, as 
appropriate, unless ft is bel_ng stockpiled on the Site for future use in accordance 
with all applicable by-laws and zoning for the Township, and grading plans and 
timelines as approved by the Manager of Public Works. 

6.2. The following additional minimum standards will apply to Site Alterations greater than 
100 cubic metres, excePted under' Section 5 In the sole and absolute discretion of the 
Township: 

6.2.1. Keep, maintain, _and make available for inspection the following records in a 
good arid bLisinE!sslike manner: 

6.2.1.1. "The full and complete legal name and business name, if different 
from the legal name of each hauler; 

6.2.1.2. The commercial vehicle registration number of each hauler; 

6.2.1.3. The motor vehicle permit number of the motor vehicles owned and 
operated by each hauler; 

6.2.1.4. The date and time of each delivery/removal of Fill; 

6.2.1.5. The point of origin of each delivery of Fill; 

6.2.1.6. The volume of each delivery; 

6.2.1.7. The content of material of each delivery of Fill; 

6.2.1.8. Any other information required by the Manager of Public Works·; 

6.2.1.9. Restrict truck daily volumes and/or the location of truck and/or haul 
routes or staging and storage areas; 



6.2.1.10. Provide the Manager of Public Works upon completion of the works 
or at any other time required by the Manager of Public Works at its 
sole and absolute discretion a topographic survey verifying the 
interim or final grades Of the site alteration; and 

6.2.1.11. Provide documentation of notification of the project to all adjacent 
property owners and those along the haul routes. 

6.2.2. The Owner must ensure the following: 

6.2.2.1. The proposed hauling schedule to Include duration, days of the 
week and hours of proposed Fill operation; 

6.2.2.2. Haul routes and commerclal Fill entrance location using a map; 

6.2.2.3. Type and location of temporary signage to identify haul routes and 
truck turning areas; 

6.2.2.4. Measure to be employed to prevent tracking mud and other debris 
onto the road; 

6.2.2.5. Measures to be employed to ensure m!nimal disruption of normal 
traffic due to the Fill operation; 

6.2.2.6. Quality of tested Fill to be,hauled io site In relation to Ministry of 
Environment standards' and additional measures for sampling fill 
being hauled to site including frequency and method of testing; 

6.2.2.7. Operator's businesS _and legal _name, contact information, and 
includes the name and contact_lnformation of the person who will 
be on-site for the full duration pf the Fill operation, charged wit the 
responsibility to_ ensure cOntiriuation of the above measures; and 

6.2.2.8. Provide at least five (5) business days' notice of the commencement 
of Site Alteration. 

6.2.3. Once Sfte Alteration commences, and until the rehabilitation of the site is 
complete, the Owner shall provide bi-weekly.r'eports1 prepared by a Qualified 
Person, to the Manager of Public Works to confirm that works are implemented 
In accordance with this By-law and that it is achieving adequate performance. 
The Manager of Public Works_ has the power to enter upon and examine the 
site at any reas~nable time oi- times. The Manager of Public Works may be 
accompanied or may_a_ssign a pe-rson to complete their Inspection duties as he 
or she deems necessary in order to properly carry out his or her duties under 
this Bylaw; and , · 

6.2.4. Prcivi_de proof of Commercial General Liability Insurance to the satisfaction of 
the· Man.ager of Public Works, ff requested to do so. 

7. BONA FIDE FARMER PERMIT REQUIREMENTS 

7.1. No Bona Fide Farmer shall Place or Dump any Fill, Remove any Soil or Topsoil, alter the 
Grade of Lands or store any Soil, Topsoil or other material excepted under Section 5.2 
without the Bona Fide Farmer fl_rst receiving a Permit issued under this By"law by the 
Manager of Public Works. 

7.2. The Issuance of a Permit under this By-law does not relieve the Bona Fide Farmer from 
any responsibillty to obtain all other approvals that may be required from any level of 
government or authority having jurisdiction or any agencies thereof. 

7.3. In addition to any other provision of this by-Jaw, the Manager of Public Works may require 
a Bona Fide Farmer applying for a Permit being excepted under Section 5.2 of this By-law 
to enter into an Agreement with the Township In a form approved by the Township 
Solicitor, which may be registered on Title to the Lands, all at the expense of the 
Owner/Applicant. 

7.4. An Application to the Manager of Public Works for the issuance of a Permit shall be made 
in a form and a manner approved by the Manager of Public Works and shall contain any 
information that Is required by the Manager of Public Works. 

~\ 



7.5. The Manager of Public Works may require the applicant to: 

7.5.1. Complete any of the requirements detailed in Schedule A of this Bylaw entitled 
"Application Package", which may be amended from time to time; 

7.5.2. Retain a Qualified Person to prepare a Site Plan which meets the requirements 
of Schedule A of this Bylaw; 

7.5.3. Submit the prescribed fees payable to the Township including the application 
fee1 road maintenance security and any other required securities; 

7.5.4. Submit an irrevocable consent signed by the Owner authorizing the Manager 
of Public Works and staff and the Conservation Authority to enter the Site to 
determine compliance with the Bylaw or to perform any work necessary to 
bring the Site into compliance; 

7.5.5. Submit an undertaking signed by the Owner that the proposed Site Alteration 
will be conducted in accordance with the Bylaw; 

7 .5.6. Retain an appropriate qualified consultant or .Qualified Person, as specified by 
the Manager of Public Works, to undertake_ any tests or studies that the 
Manager of Publlc Works deems necessary to complete any background studies 
as detailed in Schedule A; 

7.5.7. Consult with other persons or bodies .3bout the··application and report to the 
Manager of Public Works on the res'Ults of the consultation; 

7 .5.8. Provide confirmation that the other persons or bodies _Consulted did not raise 
any objections to the applicat"ion or that these objections _have been resolved 
to the satisfaction of the person or bodies consulted; 

7 .5.9. Retain a qualified ~ons~itant or Qualified P;rson to prepare a r~port or reports
1 

to the reasonable satisfaction of the · Manager of Public Works, that 
demonstrate how the pr9posE!d ope_ratlons rec.oncile to the Ministry of the 
Environment .Conservation and Parks document entitled, "Management of 
Excess SOI! -A Gulde for Best Man~gement Practices11

; and 

7.5.10. Retain a _qualified Consultant or_ Qualified Person to prepare, implement and 
supervise a Fill Management Plan: and shall contain such requirements as found 
therein at the discretion of the Manager of Public Works and shall be In 
confor'mjty with t_he Ministry of· Environment, Conservation and Parks' 
Manage~e~t of Excess Soil -A Gulde for Best Management Practices. 

7.6. The Owner is required to_notify the Manager of Public Works of the commencement, the 
completi6n and of the va'rious stages of performance of the Site Alteration and to make 
the commeiicement1 the fompletlon and the various stages available for inspection by 
the Township Or ,its agents~_· 

'., ·-

7.7. No Owner shall,niijke a material change or cause a material change to be made to a plan, 
specification, document or other information which provide the basis for which approval 
was grated without first notifying, filing written details and obtaining the authorization of 
the Manager of Public Works. 

7.8. Notwithstanding any other provisions of this By-law, the Manager of Public Works may at 
his or her sole 'discretion, add to1 alter, or waive certain requirements after taking into 
consideration the proposed works and the anticipated impacts to the Site

1 
adjacent 

properties and the surrounding environment. 

7.9. A condition of every Permit is that: 

7 .9.1. There are no contraventions of regulations, standards or guidelines established 
pursuant to the Environmental Protection Act1 and regulation thereunder, as 
amended. 

7.10. A Permit may be issued where the Manager of Public Works is satisfied that: 

7.10.1. All applicable agencies and authorities have been notified and have provided 
comments, to the satisfaction of the Manager of Publlc Works; and 



7.10.2. All applicable fees and expenses for services have been satisfied by the Owner. 

7.11. A Permit may be issued if, in addition to all other requirements, the following items have 
been addressed to the satisfaction of the Manager of Public Works: 

7 .11.1. The effect of the Site Alteration on the environment; 

7 .11.2. The effect of the Site Alteration on nearby communities; 

7.11.3. Any comments provided by adjacent municipalities and agencies in which the 
Site is located; 

7 .11.4. Concerns of the public and the proponent's responses to those concerns; 

7.11.5. Any possible effects on ground and surface water resources; 

7.11.6. Any possible effects of the Site Alteration on existing agricultural resources; 

7.11.7. Any planning and land use considerations; 

7.11.8. The main haulage routes and proposed truck traffic to and from the sife; 

7.11.9. The quality and quantity of Fill being proposed; and 

7 .11.10. The applicant's history of compliance with regards to Fill importation. 

7.12. The Township does not warrant in any way thafapprovci'/ of any project is guaranteed, or 
that there Is necessarily any entitlement whatsOeVer to obtain. a permit under this by-law. 

8. PERMIT EXPIRATION/TERMINATION 

8.1. No Permit will be: 

8.1.1. Issued for a term of more than 365 days ai,d in all cases a Permi_t will expire on 
the earlier of the expiry date or 365 days frbm the date of issuance; 

8.1.2. Extended, or renewed; or 

8.1.3. Transferred to another sit~ or Owrier. 

8.2. The Manager _of Public \!Yorks may re~oke the Permit for the- following reasons: 

8.2.1. 

8.2.2. 

8.2.3. 

8.2.4. 

8.2.5. 

8.2.6. 

8.2.7. 

lt was obtained o~ mistaken, false,' misleading ·or incorrect Information; 

It was i~;Lled in error; 

Th_e Owner or,Perinit holder requests in writing that it be revoked; 

The ter~s of a Site Alteration Agrf!ement and/or Permit under this By-law have 
not been complied with fully, to be decided by the Township in Its sole and 
absolute discretion; 

The.owner has failed to comply with all of the provisions of this By-law; 

The land has be~n transferred and the new Owner has not complied with all of 
the re·quirehlents under this By-law; or 

The Owner is carrying on fill activity that in the opinion of the Manager of Public 
Works is a Nuisance. 

8.3. Where a Permit has expired, been revoked, or cancelled for any reason pursuant to this 
By-law, the Permit holder shall forthwith cease all work under the revoked Permit and 
rehabilitate, stabilize and restore the Site to conditions acceptable to the Manager of 
Public Works; and 

8.4. The issuance of a Permit under this Bylaw does not excuse the Owner from complying 
with other applicable federal, provincial, and municipal laws, and it does not warrant or 
guarantee that the Owner will obtain any other permit or authorization from the 
Township or other government entity. 

9. INSPECTION 

9.1. Section 436 of the Municipal Act, as amended, authorizes the Township to enter on !and, 
at reasonable time for inspection. 



9.2. This By-law shall be administered and enforced by the Manager of Public Works and 
his/her deslgnate(s) and by those persons designated as Inspectors by the Manager of 
Public Works and/or as may be appointed by Council and the local Police Service. 

9.3. No person shall hinder or obstruct or attempt to hinder or obstruct an Inspector 
conducting an Inspection or a person performing corrective works under this By-law. 

9.4. An Inspector may enter upon the land where at any reasonable time for the purpose of 
carrying out an Inspection to determine whether or not the following are being complied 
with: 

9.4.1. This By-law; and/or 

9.4.2. A direction or order made under the Municipal Act or this By-law. 

9.5. For the purposes of an Inspection under Section 9.4, the Inspector may: 

9.5.1. Require the production for inspection of documents or things relevant to the 
lnspectioni 

9.5.2. Inspect and remove documents or things relevant to the Inspection for the 
purpose of making copies or extracts; 

9.5.3. Require information from any Person concerning a matter related to the 
Inspection; and - ' 

9.5.4. Alone or in conjunction with a Per_son possessing special or expert knowledge, 
make examinations or take tests·; samples or photographs necessary for the 
purposes of the Inspection. 

9.6. A receipt shall be provided for any docume_nt or thing removed u'nder 9.5 and the 
document or thing shall be prOmptly returned a'ft~r the copies or extracts- are made. 

9.7. A sample taken under Section 9.5.4 shall be divided into two parts, and one part shall be 
dellvered to the Person from whom the sampl_~ is taken, if the Person so requests at the 
time the sample i~ taken __ and provides the ne~essary facilities. 

9.8. If a sample is taken under Section 9.5.4 and the sample has not been divided into two 
parts, a copy of any report on th~ sample shall be given to the Person from whom the 
sample was taken. · 

10. ORDERS AND NOTICES 

10.1. If after [nspection, an Inspector is satisfied that a contravention of this ByMlaw has 
occurred, the Inspector shall notify the Owner and of the particulars with a "Stop Work 
Order" and an "Order to Comply,,, pursuant to Section 444(1) or 445(1) of the Mun id pa/ 
Act, and Provide all occllpants with copies of the "Stop Work Order11 and "Order to 
Comply" and such orders spail contain: 

10.1.1. The Municipal address and legal description of the land; 

10.1.2. Reasonabl~ particulars of the contravention(s); and 

10.1.3. The period within which there must be compliance. 

10.2. The Orders issued pursuant to Section 10.1 of this ByMlaw may require any Person who 
has altered the grade of land, caused or permitted the grade to be altered contrary to the 
provisions of this ByMlaw1 placed, dumped, cut or removed Fill, caused or permitted Fill to 
be Placed, Dumped or Removed, stored Soil, Topsoil or any other Fill materiaJ1 or caused 
or permitted any other form of Site Alteration contrary to the provisions of this ByMlaw to, 
at their expense: 

10.2.1. To cease all work in respect of the site alteration; 

10.2.2. Remove the Fill or other material; 

10.2.3. Fill in any excavations or ponds; and/or 

10.2.4. Complete all the work necessary to: 

10.2.4.1. Eliminate any hazard or potential hazard resulting from the 
alteration of the grade or the Placing, Dumping, or Removal of Fill 



or other material and to restore the land to a condition of safety 
and/or its original environmental condition and/or stabll/ze all 
disturbed areas, to the satisfaction of the Manager of Public Works; 

10.2.4.2. Restore the land to lts former condition prior to the a Iteration of 
the grade of the land or to the Placing, Dumping, cutting or Removal 
of the Fill or other material on the land or other site alteration to 
the satisfaction of the Manager of Public Works; and 

10.2.4.3. Undertake such further investigations on testing as required by the 
Manager of Public Works to identify the extent of any breach of this 
By-law and do work to correct the contravention, as deemed 
appropriate by the Manager of Public Works. 

10.3. The Order and/or Notice referred to in Sections 10.1 and 10.2 of this By-law shall also 
contain: 

10.3.1. The time frame ln which the work contained in the Order must be carried out; 
and 

10.3.2. A notice stating that if the work is not done !n_compliance with the Order within 
the period it specifies, the Township m?Y lssUe a "Notice of Vlolation 11 and may 
complete any work at the Owner's ex~.ense. 

10.4. An Order and/or Notice issued pursuant to Sections 10.1, 10.2 or 10.3 of this By-law shall 
be served personally or by prepaid registered mail or in accordance with Section 10.5 of 
this By-law. · 

10.5. An Order and/or Notice issued pursuant to sections 10.1, 10.2 or 10."3 Of this By-law, sent 
by prepaid registered mail, shall be sent to the last known address of the Owner of the 
land. 

10.6. An Inspector who is unable to effect serv_lce pursuant to Section 10.5 of this By-law shall 
place a placard containing the terms of said Order_ and/or Notice in a conspicuous place 
on the property and the placing of the placard shall be deemed to be sufficient service of 
the Order and/or Notice on 'the Owner. 

10.7. lf the Owner falls· tq do the work required by an "Order to Comply" and "Notice of 
Violation" Issued pursuant to ·sections 10.i to 10.3 inclusive of this By-law within the 
period specified, the Township, in additio_n to_ all other remedies it may have, may do the 
work and forth ls purpose may enter on the land with its employees and agents. The costs 
incurred by the Township in so doing shall be paid by the Owner of the land and may be 
recovered by the Township in Jik~ manner as taxes or drawing on the financial assurance 
provided .. 

10.8. Where archaeological resources have been discovered or identified at a site, the Manager 
of Public Works ·may ma-ke ;an order directing the Owner if he or she reasonably believes 
that the requiremeiits specified in the Order are necessary and advlsable so as to protect 
the archaeological resOurces. 

10.9. If the work required by an order in Section 10 is not completed within the specified period, 
the Township, in addition to all other remedies it may have, may do the work at the 
Owner's expense and may enter upon land, at any reasonable time, for that purpose 
pursuant to s. 446 of the Municipal Act. 

10.10. The Township will not be required to undo any remedial work and the Township will not 
be required to provide compensation as a result of doing the remedial work undertaken 
pursuant to this By-law. 

11. OFFENCES AND PENALTIES 

11.1. Any Person, including a corporation, who contravenes any provisions of this By-law, the 
terms or conditions of any Agreement signed pursuant to this By-law, or an Order issued 
pursuant to this By-law and Section 444(1) or 445(1) of the Municipal Act, 2001, is guilty 
of an offence pursuant to Section 425 of the Municipal Act, 2001 and, upon conviction, is 
liable: 



11.1.1. For any Person on a first conviction, to a fine of not !ess than $500 and not more 
than $25,000; 

11.1.2. For any corporation, on a first conviction, to a fine of not less than $500 and 
not more than $50,000; 

11.1.3. For a Person or corporation upon a second or subsequent conviction for the 
same offence, to a fine of not more than $100,000i 

11.1.4. For a Person or corporation upon conviction of a continuing offence, to a fine 
of not more than $10,000 for each day or part of a day that the offence 
continues. The total daily fines is not limited to $100,000; and 

11.1.5. For a Person or corporation, upon conviction for a multiple offence, for each 
offence included in the multiple offences, to a fine of not more than $10,000. 
The tota I of all fines for each included offence is not limited to $100,000. 

11.2. If a corporatton has contravened any provision of this By-law1 the terms or conditions of 
any Agreement or an Order issued pursuant to this By-law and Section 444(1) or 445(1) 
of the Municipal Act, 2001, every director and officer of said corporation is guilty of an 
offence. 

11.3. For the purposes of this By-law, an offence is .a. S~cond or subsequent offence if the act 
giving rise to the offence occurred after a con_Vktion had been entered at an earller date 
for the same offence. 

11.4. If Fill or any other material has been placed at a Site in contravention of any provision of 
this By-law, and the contravention has not been corrected, the 'contravention of the 
provision shall be deemed to .be a continuing o.ffence for each day or part of a day that 
the contravention remains upcorr~cted. 

11.5. If an Order has been issued under thJ$ By-law, and the Order has not been complied with, 
the contravention of the Order sha_H be d_eemed to a cOntinuing offence for each day or 
part of a day that the Order is not complied with. · 

11.6. For the purposes_of this By-law, a '1mUltip)e 'offence" means an offence in respect of two 
or more acts or omissions _each of whicQ Separately cOnst!tutes an offen;e and is a 
contravention of the same pi-ovision ofth!s ~y-law. 

11.7. In addition to any fine or a~y other penalty, an_y person who is convicted of contravening 
a pr_ovision of this By-law, the terms arid conditions of any Agreement pursuant to this By
law, or an Order Issued pursuant to this By-law and Section 444(1) or 445(1) of the 
Municipal Act, 2001, _m?Y be ordered by a court of competent Jurisdlctlon pursuant to 
Section 4~1 of the MilniCipal Act, 2001, c.25 at the expense of the person to: 

11.?.1. · Rehabilitate theland; 

11.7.2. Remcive the Fill or other material Placed or Dumped; 

11.7.3. Restore the"_grade of the land to its origlnal condition; and 

11.7.4. Replace damaged trees, shrubs, etc. 

11.8. A special fine may be imposed in addition to a fine imposed under Section 11.1 in 
circumstances where there is economic advantage or gain from the contravention of this 
by-law and the maximum amount of the special fine may exceed $100,000.A special fine 
shall be calculated on the basis of: 

11.8.1. $10.00 for each cubic metre of Fill deposited in excess of the amount allowed, 
or deposited beyond the geographic limits, or deposited without first having 
obtained the consent of the Township; and 

11.8.2. Where the Fill or other materlal is found to contain contaminant levels that 
exceed Table 2 Standards from the Soil and Groundwater and Sediment 
Standards for Use Under Part XV.1 of the Environmental Protection Act as 
prescribed in this By-law, greater fines of not less than $100 per cubic metre 
may be imposed. 

1~ 



11.9. Jf a Person is convicted of an offence for contravening an Order to stop the injuring or 
destruction of trees, the court in which the conviction has been entered, or any court of 
competent jurisdiction thereafter, may order the Person to rehabrlitate the land or plant 
or replant trees in such manner and within such period as the court considers appropriate, 
including any si!vicultural treatment necessary to re-establish the trees. 

11.10. Notwithstanding the provisions of this Section, the Township may proceed pursuant to 
Part Ill of the Provincial Offences Act, R.S.O. c.P.33, as amended, commencement of 
proceedings by information. 

11.11. The conviction of an offender upon the breach of any provisions of the By-law shall not 
fetter the prosecution against the same offender upon any continued or subsequent 
breach of any provision and the Presiding Judge or judidal officer may convict any 
offender repeatedly for continued or subsequent breaches of the By-law and the 
provisions of Section 429 of the Munidpal Act, 2001, as amended from time to time, sha II 
further apply to any continued or repeated breach of this By-law. Each day shall 
constitute a separate offence under this By-law. 

12. FEES AND COSTS 

12.1. The fee for processing, administration, renewal and insJ)ection for shall be in accordance 
with the Fees and Charges By-law of the Township, which may be amended by Council 
from time to tlme. · 

12.2. Tipping fees as identified in the Fees and Charges by-law, shall be provided by the Owner 
to the Township at intervals set out by the Township, as applicable, and are as set out in 
the Fees and Charges by-law. 

12.3. Any failure to pay the necessary fees, or top up the ~lnancial Assurances,_.may result in a 
fine or Stop Work Order bein"g isSued. 

12.4. The Owner agrees to pay to the Tow·nsh.ip, all of ,the Township's costs plus a 10% 
administrative Fee plus interest accrued to the date payment is made at a rate of fifteen 
(15) percent per annum equal to 1.25% per month, which Will be recoverable from the 
Owner of the lands' by action or in like manner· as taxes p·ursuant to the provisions of 
Section 446 of the Municipal Act, 2001, 5.0. 2001 c. 25, for all matters relating to: legal, 
planning, administrative (including Public Works), peer review consultants, other 
consultants, external Contractors, engineedng, soil testing, hydrogeology, environmental 
consUltants and testing, Ja'ndscape ~nd/or .other consultants, as the Township may retain 
In itS sole and absolute discretion, plus all applicable taxes, for all items including but not 
limited to: this By-law1 entering into any Agreements, checking plans, reviewing 
specifications, inspecting the prop~rty, and the Owner completing any Site Alteration, 
whether due to any dire~ action taken by the Owner or not, or which may arise indirectly 
as a result of the Owners Site Alteration of the Lands. This shall include any negotiations 
or discussions with the Owner, the Owner's lawyers, engineers, other parties retained by 
the Owner, or retafned b\' the Township, including any Agreements entered into, or as a 
result of the Owner challenging any matter arising pursuant to any Agreements, and for 
all costs incurred by the Township including any legal opinions required by the Township 
for any matter relating to any of these items, in the Township's sole and unfettered 
discretion. 

12.5. Costs incurred by the Township, including the prescribed interest rate, are a lien on the 
lands upon registration in the proper land registry office of a notice of lien pursuant to 
section 446(5) of the Municipal Act, 2001 S.O. 2001 c. 25. 

12.6. The lien is in respect of all costs that are payable at the time the notice Is registered, plus 
interest at the prescribed rate, and accrued to the date payment is made. 

12.7. Upon payment of all costs payable plus interest accrued to the date of debt payment 
being made by the owner of the land, a discharge of the lien shall be registered by the 
Township in the proper land registry office of the notice of lien pursuant to Section 446 
of the Municipal Act. 



12.8. The Owner is required to pay the Township's costs for the maintenance of the highways 
that are used by the vehicles hauling any material, to keep said highways In a state of 
repair and free from dust and mud, including but not limlted to, mud mats, road cleaners, 
and dust control suppressants, and against damage to any highways that are used by any 
vehicles hauling Fill or any other material to or from the lands on which work is to be 
performed, or for any other work that the Township may deem necessary, for damage 
ca used by the Site Alteration. 

12.9. For any Site Alteration permitted under Section 5.2 and 5.3, the Township may require 
the Owner to produce an Initial Road Conditlon Report detailing the condition of the roads 
being used to haul Fill, Soil, Topsoil, or other materlal. The Township may use the Initial 
Road's Condition Report and require the Owner to restore the road, being used to haul 
the Fill, Soil, Topsoil, or other material, to its Initial condition as set out in the Initial Road's 
Condition Report, at the sole expense of the Owner. 

12.10. The Owner shall be required to provide a security deposit in an amount to be set by the 
Township at their sole and unfettered discretion, which security may be drawn upon by 
the Township In its sole and absolute discretion to remedy or rectify any damage or 
complete any performance required under this .Sy-Jaw, and, without limitlng the 
generality of the foregoing, such security may be used to return the land to a condition 
satisfactory to the Manager of Public Works for any breach of the By-law, Site Alteration, 
or Agreement or to pay any outstanding amounts owed by the Owner that relate to the 
requirements of the By-law, Site Alteration or Agreement In the sole and unfettered 
discretion of the Township. 

12.11. The Security Deposits must be in the form of cash or an irrevocable letter of Credit, 
certified cheque or cash and may be required by t'1e Manager of Public Works to cover 
100% of the estimated cost tO maintain Site control measures, stabilize the Site and 
undertake other works as identified by the Manager of Public Works. 

12.12. A letter of Credit ls to be in a form acceptable to the Treas~rer. 

12.13. A letter of Credit or other securities must remain in effect for the full duration of the life 
of the Agreenient. 

12.14. Any letter of Credit and its subsequent renewal forms shall contain a clause stating that 
60 days written notice must ·be_ provfde'd_ to the Township prior to its expiry or 
cancellatlon. -

12.15. The Security Deposit must be replenished in full by the Owner within 30 days whenever 
lt'ls drawn upon. 

12.16. It is the responsibility of the Owner to obtain the written approval of the Manager of 
Public Works that the Site ~as been adequately reinstated and stabilized in accordance to 
this By-law and the plans, and to request that the Township carry out a final inspection of 
the Site and obtain .the written approval of the Manager of Public Works that this By-law 
and terms and conditi9ns of the Agreement have been complied with by the Owner. 

12.17. When the provisions in Section 12 have been fully complied with, to the satisfaction of 
the Manager of Public Works, the Security Deposit shall be released. 

12.18. If the Agreement expires or Is revoked, the securities are to remain in effect until the Site 
is restored to a condition acceptable to the Manager of Public Works and within a 
timeframe approved by the Manager of Public Works. 

12.19. Notwithstanding any other provision in Section 12, the Owner may be required to 
maintain the Security Deposit described in Section 12 until all Site monitoring, applicable 
sampling and remediation a re completed, as required, to the satisfaction of the Manager 
of Public Works. 

12.20. The securities provided by the Owner are interchangeable and may be used by the 
Township to remedy any breach of legislation, regulation, this Bylaw, a related Agreement 
and/or any Permit issued pursuant to this Bylaw. 



13. INDEMNITY 

13.1. The Owner agrees to indemnify and save harmless the Township, its elected officials, 
officers, agents, employees or contractors, from and against all liability, costs damages, 
losses, suits and claims, causes of action and demands whatsoever arising out of or 
connected with the issuing of any Permit pursuant to this Bylaw and the carrying out of 
the Owner's obligations in the Bylaw or any Agreements1 or from the Owner having 
entered into any Agreements, and indudlng claims pursuant to the Construction Act, 
R.5.0. 1990, c.C.30 or any loss or claims made against the Township. This indemnity shall 
not extend to the gross negligence of the Township, Its officers, employees, agents or 
contractors. The Township has the right to withhold and/or use any portion of any 
Securities provided pursuant to the Bylaw to indemnify the Township for any legal fees, 
engineering fees, administrative fees or other fees, the Township incurs to defend its 
interest against any such suit or claim or demand as set out in this paragraph or otherwise. 

13.2. The Owner shall save the Township, Its agents and employees, harmless from any and all 
claims, demands, losses, costs, damages, actions, suits or proceedings arising out of or 
attributable to any act or omission connected with this Bylaw. lt Is specifically understood 
and agreed that Inspections of the land, review by the TOwnshlp's Engineer, Township 
Public Works Staff or, any damage or interferenc~ resulting from actions taken by the 
Township, it's agents or servants (which are hereinafter specifically agreed to be acting as 
agents of the Owner with respect to such work) shall impose no liability upon the 
township to the Owner and the Owner specifici:!Hyagrees that 110 such claim will be made. 

14. SEVERABILITY AND INTERPRETATION 

14.1. In the event that any provision or part of a provision in this By-law Is found to be invalid 
or unenforceable for any reason whatsoever1 then the particular provislon or part thereof 
shall be deemed to be severed from the remainder Of the By-law and all other provisions 
or parts thereof shall remain in full force a!)d effect a_nd shall be valid and enforceable to 
the fullest extent permitted by laW. 

14.2. Interpretation 

14.2.1. References in ·thi~ By-law to an\' statute Or statutory prov1s1on include 
references to that Statute or statutory provision as it may from time to time be 
amended, extended or re-enacted. 

14.2.2. References in this By-law to items in the plural include the singular1 and 
references .to the singular include the plural, as applicable. 

14.2.3. The words '"include", 11lncludesn and 11lncluding" are not to be read or 
i_nterpreted as limiting words, phrases or descriptions that precede them. 

14.2.4. This By-law and the provisions contained within are Intended to be 
complementary to provincial statutes and to other by-laws passed by Council. 

In the event that any other applicable law requires a higher standard than this 
By-law requires, the higher standard shall apply. 

14.3. Short Title 

14.3.1. This By-law shall be cited as the "Site Alteration Fill By-law". 

15. EFFECTIVE DATES AND REPEAL OF PREDECESSOR BY-LAWS 

15.1. By-law 2015-64 ls hereby repealed. 

15.2. Notwithstanding passage of this Bylaw, any Permit issued by the Township pursuant to 
By-law 2015-64 (repealed) listed in Schedule B attached, shall continue in effect until the 
expiry date and on the terms set out In Schedule B attached. 

15.3. This By-law shall come into full effect and force on the date of its passing. 

15.4. The Township shall not permit any extensions or renewals of any permits issued under 
the predecessor By-law after the date of passage of this Bylaw, except as specifically set 
out in Schedule 'B' attached. 



16. SCHEDULES 

Schedule 11N 1 

Schedule "B" 
Permit Appllcation Process 
List of Current Permits and Expiry Dates 

READ A FIRST TIME AND TAKEN AS READ A SECOND AND THIRD TIME AND FINALLY PASSED 
THIS DAY OF , 2019. 

Sandie Macdonald, Mayor 

Lisa Lehr, Clerk 

f:lbar\anne millard-ferris\essala4247104 • fUI restrictions\new fill by1aw\alternate site alteratlon bylaw. (permft required) -
dee 11 2019 (clean)-draft.docx 
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SCHEDULE A 

Permit Application Process 
1.1 The Manager of Public Works may require a Bona Fide Farmer to submit to the Manager 

of Public Works: 

a. confirmation that the property where the proposed Site Alteration rs to take place 
are not within any of the prohibited areas; 

b. the Municipal address including the property size of the land on which the Fill is 
to be placed, dumped, or other Site Alteration is to occur; 

c. the legal description of the land upon which the FIii is to be dumped or placed or 
other site alteration is to occur; 

d. the Official Plan designation and zoning of the property; 

e. the name, address and contact information of the Owner of the land upon which 
the Fill is to be received and placed or dumped, including written 
acknowledgement and written acceptance of the FIii material being transported 
to his/her property; 

f. the name, address and contact Information of the agent authorized by the Owner 
of the land upon which the Fill ls to be Pia.ced, dumped, cut or removed or other 
Site Alteration is to occur; 

g, the na me1 address and contact_. information of ~he consultant engineers 
authorized by the Owner of the land upon which the Fill is to be placed, dumped, 
cut or removed or other Site Alteration Is to occur; 

h. the name1 address and contact information Of_the contractor authorized by the 
Owner of the land upon which the Fil! is t6 b.e placed, dumped, cut or removed or 
other Site Alteration ls to ocCur; 

i. the applicable fees calculated 1.n .accordance with the rates set out in the 
Township's Fees and Charges _By-law; · 

j. a brief descriptiori of the proposed Works that_have 'been identified on the Site 
Plan; 

k. work schedule for the proposed S_Jte Alteration works; 

I. proposed grades and _ drain_age systems upon completion of Site Alteration 
operations and as Shown on the Site ~Ian; 

m. estimated volume of FIii to be impOrted to achieve the proposed grades; 
n. a brief description of the Fill being placed or dumped; 

o. a11 source location(s) ofthe.flll being placed or dumped Including environmental 
soil tests, and soil p~rmeability tests If required by the Manager of Public Works; 

p. the locat_ion, dimen.sions1 detalls1 design calculations and estimated costs for the 
supply, ·installatlOn- and maintenance of al! construction site control measures 
necessary to meet the requirements of this By-law Including sediment and erosion 
control measures as prepared by a Certified Inspector of Erosion and Sediment 
Control (CIESC) who will oversee the implementation and administration of the 
Erosion and Sediment Control Plan during construction and after as required; 

q. all dust and mud control measures to be implemented and utilized during 
construction and after as required; 

r. all proposed ground covering to be used upon completion of the Site Alteration 
operation; 

s. specific details regarding proposed Haul Routes to and from the Site, including the 
routes to be used and the times these routes wilf be used; 

t. securities to ensure the Owner's obligations according to a Site Alteration Permit; 
and 

u. any other requirements the Manager of Publfc Works deems necessary. 

2'-H 



Background Studies 

2.1 The Manager of Public Works may require the applicant to undertake and submit any 
tests or studies relating to: 

a. all necessary documentation to demonstrate compliance with the provisions of 
applicable Provincial Plansi 

b. confirmation of the surrender of the license if the Site has been previously licensed 
by the Ministry of Natural Resources and Forestry; 

c. confirmation from the County or Province that the proposed traffic and road 
ai;cess components of the Site Alteration operation meets their requirements and 
provide any site speciflc conditions imposed by the County or Province; 

d. confirmation from the applicable regulating agency that the proposed Site 
Alteration meets all tree protection polices or by-laws that prohibit or regulate the 
destruction or injuring of trees and provide any site specific conditions imposed 
by the applicable authority; 

e. confirmation of on-site presence or absence of any endangered, threatened 
species or Species of Special Concern as designated and defined in the Endangered 
Species Act; 

f. an Archaeological Assessment where the Site Alteration has the potential to 
disturb archaeologlcal resources; 

g. all desk top and field studies prepared by a Professional Agrologist when the site 
alteration is proposed for a new farming use or proposed to improve lands 
currently being used for agrlculture·; 

h. all assessments of soil quality and groundwater quality at the Receiving Site in 
order to establish the current, ambierit Site condition; 

i. any relevant landform conservation plan prepared to the reasonable satisfaction 
of the Manager of Public Works; and 

j. any other studies or reports the Manager of Public Works deems necessary. 
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SCHEDULE B 

Active FIii Permit Address Owner Current/ New 
Expiry Date 

1. 5786 8th line, RR#l, Egbert, ON LOL Varcoe, Devin Bradley February 1, 2020 
lNO 

2. 5555 8th line, RR#2, Cookstown, ON Cruz, Maria Celeste May 1, 2020 
LOL lLO 

3. 5934 8th Line, RR#l, Egbert, ON Gibbs, Sarah July 1, 2020 
LOLlNO 

4. 6612 County Road 56, RR#l, Egbert, Tombu, Nester February 1, 2020 
ON LOL lNO 

5. 8848 6th line, Utopia,ON LOM lTO Smith, Eugene Michael July 1, 2020 

6. 7054 County Road 56, RR#l, Utopia, Cunningham, Glen Earl February 1, 2020 
ON LOM lTO 

7. 5833 30th Slderoad, Utopia, ON LOM McKever, Steven George July 1, 2020 
lTO 

8. 5283 gtti line, Cookstown, ON LOL Faris, Allan Keith July 1, 2020 
lLO . 

1. Notwithstanding passage of this Bylaw, any Permit issued by the Township pursuant to 
Bylaw 2015-64 (repealed) listed In Schedule B herein, shall continue in effect until the 
expiry date, and on the terms set out in Schedule B herein. 

2. All terms, obligations arid requirements contained ·in Bylaw 2015-64 (Repealed) shall 
apply to the Permits listed In Schedule B #1-8 herein, as part of the within Bylaw, until 
each of the respective expiry.dates of the Permits as set out herein. 
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TOWNSHIP OF ESSA STAFF REPORT 

STAFF REPORT NO.: 

DATE: 

TO: 

FROM: 

SUBJECT: 

RECOMMENDATION 

CA0065-19 

December 18, 2019 

Committee of the Whole 

Colleen Healey-Dowdall, Chief Administrative Officer 

Phone Policy 

That Staff Report CA0065-19 be received; and 

That Council consider and allow the CAO to collect other municipal/agency phone policies 
to review and to help develop a policy for Essa Township. 

BACKGROUND 

An employee has reported that their Township phone is in need of upgrade. They are 
also reporting that they believe that they do not need a Township phone since they very 
rarely use the Township cell phone. As such, it is thought that the Township may want to 
consider a new policy to provide financial support to employees where a Township 
phone/number is not warranted to allow for occasional use. It is recognized that certain 
positions should have a Township phone in case of emergency. (Note that in the case of 
the tornado, extensive use of a personal phone occurred for this particular employee.) 

Some municipalities and public agencies, such as conservation authorities, have adopted 
policies where specific employees are paid $20/month to contribute to municipal/agency 
cell phone use. This could apply to some of our employees, thus saving the Township 
money overall over the course of a year (it would save the Township money not to have 
to pay for phones and lines/packages per employee and instead opt to pay certain 
employees $20/month or $10 per pay). 

COMMENTS AND CONSIDERATIONS 

A new phone policy would address issues such as: who gets a phone/what position, what 
type of phone is best for the municipality to issue, what package is selected for use and 
what happens when the employee is off shift/on holidays/on short term disability. 



CA0065-19 
Phone Policy 

Page2 of2 

It is the CAO's suggestion that some other municipal/agency policies should be collected 
for review to help to develop an Essa Township phone policy. A good policy helps to 
provide all with the clear intent of the municipality, in an effort to avoid problems. 

FINANCIAL IMPACT 

Eliminating certain cell phones to opt to pay a flat contribution to employees who use their 
personal phone for work purposes would save the Municipality money. 

SUMMARY/OPTIONS "-c~ 
Council may: 

1. Take no further action. 
2. Direct the CAO to collect other municipal/agency phone policies to review and to 

help develop a policy for Essa Township. 
3. Direct the CAO as Council deems appropriate. 

CONCLUSION 

Option #2 is recommended. 

Respectfully submitted: 

Colleen Healey-Dowdall 
CAO 

Attachments: None. 


